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Exhibitor Package for HKTDC Hong Kong Gifts & Premium Fair 2025
EEERFEEEMREME2025 (ZEREEM)

Dear Exhibitors

Thank you for your participation in the HKTDC Hong Kong Gifts & Premium Fair 2025. Please note that
the items listed overleaf will be included in your exhibitor package. If you have any questions, please feel
free to contact us.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

BUEREBE

R BEATSNBREREEFELEMAEME2025 BFRESEMINEREECERNAER - BHE
OEER - FHELI TS -

Name H#&8A Tel &5 Email EFEH Fax EE

Mr. Raymond Li ZE|BRE  |(852) 2240 4471  |raymond.hc.li@hktdc.org (852) 3521 3163
Ms. Alison Lai 2=/ \H  |(852) 2240 4851  |alison.tl.lai@hktdc.org (852) 3915 2458
Ms. Daisy Hui FrEH/E  |(852) 2240 4028  |daisy.yy.hui@hktdc.org (852) 2169 9131
Mr. Brian Xie HIEIESEE  |(852) 2240 4380  |brian.If.xie@hktdc.org (852) 2169 9180
Mr. Ben Ng hEBEE |(852) 2240 4029 |ben.cy.ng@hktdc.org (852) 3521 3108
Mr. John Lam MEBIBIE  [(852) 2240 4439  |john.yy.lam@hktdc.org (852) 2270 5758
Ms. Kathy Leung P E/INME |(852) 2240 4800  |kathy.ms.leung@hktdc.org (852) 3521 3228

B RHAI !
BEBESURER EM

Download Exhibitors’ Manual and Order Form from the Fair Website MAEMETHZ2ERFMREHERE

Please note that the electronic version of Exhibitors’ Manual and Order Forms is now available at the Fair
Website for your review and downloading. The web link is as below:
SEBFMEBIIREERBEEFRBIEE LHIESRL - #ILSEHMARA T - At T

Exhibitors’ Manual _SRAFfi: _ Order Form Submission Deadline ##&#1-H# |

https://www.hktdc.com/event/hkqgiftspremiumfair/en/exh

ibitors-manual e-Fair Catalogue Additional Facilities and
Order Forms EBYMeR i R ARFEEREA R AK: Advertising Services
https://www.hktdc.com/event/hkgiftspremiumfair/en/add EmMEaES BB SRR IE K AR 75

itional-facilities-services-order-form
(Remarks: Hardcopy will NOT be distributed
Eit: AR EIRER)

9/4/2025 14 /3 /2025

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your participation in the fair.
Please read through the manual carefully and note all the rules and deadlines specified on the Order Forms for
Additional Facilities and Services.

SREFMHFATE 7T SERBEENARERN - HEATEHRSREREY - AFBFMARNZIEREA - WEBSER
Shas it & AR FF ER s 248 L PR SIBRRE LE2 R HER -
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Item E#IEE

Circular No #&

Checklist of Important Dates
SEHHBE

Special Circular (1)
FERIBE (1)

Briefing Session on General Fair Information, Intellectual Property Rights (IPR) and
Special Move-out Arrangement

AN - RENBER M BERBLZHGT

Special Circular (2)
FRlEE(2)

Move-in and Move-out Schedule
G NS REER

Special Circular (3)
5 RlBE(3)

Updates Regarding Pre-arrival Registration (PAR) for Indian Nationals
BAREEEEFRAW AR ECHEMR

Special Circular (4)
FRlEE(4)

Important Notice on Insurance
SREBABTRIR

Special Circular (5)
KRB E(5)

Caution on Arranging Payment and Fraudulent Emails
ANODEEBEANESRER ZZH RMGFERIFE

Special Circular (6)
5 Rl3BE(6)

Invoices Issued to Buyers (Trade Description Ordinance)
BR<BmHRRRI>PEREEZEEANR

Special Circular (7)
FRIBE(7)

e-Badge for exhibitors and buyers
SRBRBEREFAGH

Special Circular (8)
FERlEE(8)

GO HKCEC
ZRRES

Special Circular (9)
BFRlBE (9)

Join the Most Scanned Exhibitors Campaign and Boost Your Business
2N TEZERFERNSED ) EE HREREH

Special Circular (10)
FRlEE (10)

Safety Measures on On-site Construction/Dismantling Work  (for All Exhibitions at

HKCEC) <NEW UPDATE> i . ~

' Eﬂ%ﬁiﬁﬂﬁﬁl%iﬁiﬁ’z\%}ﬂu (BRERMEREBEZRETLETHNRE ) <&#
>

Special Circular (11)
HERIBE (11)

Alteration of Basic / Standard / Premium Booth Structures
. |(Deadline: 14 March 2025)
BITENEREE/GRERERNM (FLHA 2025 £3 F14 H)

Circular 1
BEA1

Points to Note / Measures on Custom-built Participation
REZSRNERATRSIR

Circular 2
BE 2

Restriction on Custom-built Stand Height
FERBRASERS

Circular 3
B|E3

Guidance to Custom Built exhibitors for on-site usage of electricity
SRERBIREE-RSFEAENIESI

Circular 4
BE4

Exhibitor Alerts during on-site
2RERGIRER

Circular 5
BE>5

. |Buyer Nominations for Incentive Programmes (Submission Deadline: 6 Mar 2025)

Circular 6

EEBERRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249

EERTHESREERARET OMEFE 3R Email 8 exhibitions@hktdc.org

www. hktdc.com
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BEXESEMREE (HLHH: 6/3/2025)

BE6

Nomination of Buyers for Hotel Sponsorship (Submission Deadline: 1 Mar 2025)
VEIEEBBERIER (FLLHH: 1/3/2025)

Circular 7
BE7

Move-out Regulations
| BIEER R

Circular 8
BE 8

Green Tips to Exhibitors
| Z2REAZE/NRET

Circular 9
‘|59

Fair Notices
|REBE

Circular 10
BE10

Tropical CycIones Black Rainstorm Warning & Extreme Conditions Arrangement
CEERE BRERWEEMIEEIRGER N OZHE

Circular 11
BE N1

Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR)
| BARRENSERERESRE AN

Appendix i 1

Brochure of SME Export Marketing Fund (for HK Exhibitors Only)
RN EETSEEES/NMF (BEZSREER)

* Fair Dates & Opening Hours & & B Hi & 58 p i -

Appendix i1 2

Fair Date EE H&H Opening Hours B I% R Buyer Registration Hours BEZXECi5MHE
27-29 April (Sun-Tue) 9:30am-6:30pm 9am-6pm

4827298 (EHHED) | LFIRIOHETFO6R3I0 | EFIREETFF 6 RIE

30 April (Wed) 9:30am-5:00pm 9am-3:30pm

48 30H (E8D) FF OR300 HETFF5RIE FFIBEEMF3F30D

*Arrangement of Exhibitor Badges Registration Link & Collection Arrangement will be provided by

next emal.

**Arrangement of Electronic Vehicle Entry Permit will be announced later.
**For trade only. Person under 18 will be not admitted.

B2 RE LEE BN AN HESTEHTFEAT) -
EFEWASRTOEZHHSIHE A -

xR 18 B EATHES -

L~/ )
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
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Special Circular (1) —Checklist of Important Dates

BRIESE (1)- EERHRE

Confirmation of Company Information

SRBERNREER HH

Late-March 2025
2025 3 A~ g

Additional Facilities and Services Order Deadline

RRONRR e K AR TS B LEEP AR

14 March 2025
20253 H14 H

Receipt of Move-In and Out Permit and Other
Important Circulars

W R BB & BIEE AT o) s R HL th B R @ AN

Mid-April 2025
2025 F 4 A4 g

Visitor Pre-Registration

SEALIRITER

Registration Link: Please click here

FRCAEUL: FRABILE

hktdc.com Sourcing Subscription
BaRERBEra

27 Mar - 26 May 2025
2025 F3H2THE5H 26 H

Click2Match Online Meetings
BYHSRE LR

20 Apr - 07 May 2025
2025 FF4 H20H25H7H

Note I =:

The above schedule is subject to change without advance notice.

B REE U - RMRER - BASTEM -

L~/ ")

EEE®RS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERTHAEEIRE éﬁﬁﬁﬁ* L EEEHS138

Tel B EF (852) 2584 4333
Fax & K (852) 2824 0249
Email B# exhibitions@hktdc.org

www. hktdc.com


https://www.hktdc.com/event/hkgiftspremiumfair/en/form/organic-form?country=&ref_code=&ref_office=&reg_link_id=9f449123deda0fd467e54c74a1840bc5e5bc2486656017d010661ee4ca9b92c5&visitor_type=01
https://www.hktdc.com/event/hkgiftspremiumfair/tc/form/organic-form?visitor_type=01&country=&ref_office=&ref_code=&reg_link_id=9f449123deda0fd467e54c74a1840bc5e5bc2486656017d010661ee4ca9b92c5
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Special Circular (2) — Briefing Session on General Fair Information, Intellectual Property
Rﬁghts IPR and Spe0|al Move:gut Arran ement
HRIES(2) - AN - REANBEEREER BB

To help exhibitors prepare for the HKTDC Hong Kong Gifts & Premium Fair 2025 and fully understand the
arrangements during the Fair, a briefing session will be held.

SHBHESEBEFSI "TEEEREEBCRAEME 2025, MHRESHBSIRLHNR 7 E - THHEE
W NIEE -

Date: Friday 21 March 2025

HER: 20253 H 21 H, 2

Time: 3:00 pm

RF MF3F

Language: Cantonese

s B

Venue: SME Training Room B (Unit 1), Expo Galleria, HKCEC (New Wing),
1 Expo Drive, Wanchai, Hong Kong (near Golden Bauhinia)

Hidk Eiﬁ*“-’ﬁ’rﬁ%a_—sﬁ EESERETOEEEE 1 56

/©EEISIIZE B A2 RFES)

Content: Briefing on General Fair Information, Intellectual Property Rights (IPR) and
Special Move-out Arrangement
AE: REEA  RENHEERBERXBLIHENSE

All exhibitors are highly recommended to attend the above briefing session.
BB PAESRBLE LIME{NE

L~/ )
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1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
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Special Circular (3): Move-in and Move-out Schedule

CUSTOM-BUILT PARTICIPATION STANDARD BOOTH
: 25 April 2pm — 10pm
Booth Construction 26 April 9am — 1pm N/A
26 April 9am — 8pm

Booth Decoration All booths must be fully decorated by 8pm

Move-In Exhibits 26 April  (Please refer to schedule as printed on the e-Vehicle Pass)

Move-Out Exhibits 30 April  (Please refer to schedule as printed on the e-Vehicle Pass)

Termination of 27 — 29 April  7:30pm

Booth Electricity 30 April 6:30pm

Booth Dismantling
including Additional | 30 April 8pm — 12 midnight N/A
Lighting

1.1. Exhibitors’ Access

To allow preparation work for exhibitors during fair period, the exhibition halls will be
opened for exhibitors at 9am (except for the first day of the exhibition which would be
opened at 8:30am). All exhibitors are reminded to present exhibitors’ badges when
entering the exhibition hall. No exhibitors under 18 will be admitted.

1.2. Over-time Penalty claimed by HKCEC

Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the
exhibitors or their appointed contractors work after 2400hrs on 25, 26 and 30 April 2025,
they shall pay to the Organiser the over-time penalty claimed by HKCEC against the
Organiser. The rate of the over-time penalty for individual hall is listed on section 4.2.4.

L~/ )
EEERRB

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249
EAMANEE REERAREROMEES 1IN Email &1 exhibitions@hktdc.org www. hktdc.com
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FREE (3) : ESRESIGER

RERZSREAP REENT AP

W

4H25H MM2REBRLE10F

BUBR | 5068 tFOBETF1E A

feit
I

EFFIRENF 8
PREBN M ELNER T+ 8 RFAISTAL

BumE (4H26H

BmES 48200 (AR E FE ST _FARSRT)

Rmits |4 B30 H (FBKIREFEWMBITE LRRRE)

4H27 229 H NFTRE 3072

R IFEUEIR
e PP T4 6 1 30 5
B E
SEFR 1215 -
T RIEE 4 H30H e £ 8 FFETIR 12 I KiE A

1.1. E5<FHI

RLBZEBERERMAIE %R RESERERENE LT IRBANRRESEXF
REF 8K 30 DFHABSN) - SERAREARESERVERBLIESE SERFURHT/\BEHELE
#iz -

1.2. EEEEREPLORAUGEIREIM

SRBNIERZTZEAEZBLABTESNEBRER RESRERANEZIT ZFEBR 2025
F4 52526 %30 HFR 12 HEET LI WARDEWMEBHIHETESHZREP OO
BREWNBRER - SREBRBKIIMERIIENES 4.2.4 % -

L~/ )
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249
EAMINEN REEARAREROMESES 3R Email &1 exhibitions@hktdc.org www. hktdc.com
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Special Circular (4) — Updates Regarding Pre-arrival Registration (PAR) for Indian

Nationals

We would like to update you regarding a new arrangement on Indian nationals arriving
Hong Kong, which applies to all our Indian exhibitors and buyers.

Under the policy announced by the Immigration Department of the Government of the Hong
Kong Special Administrative Region, Indian nationals are be required to complete a free
online pre-arrival registration and get an instant result regarding their eligibility for 14-day
visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals has been implemented, while the
online service for “Pre-arrival Registration for Indian Nationals” has been opened.

Failure to present the notification slip from the online registration together with a valid
Indian passport will lead to refusal of their boarding a conveyance bound for the HKSAR
and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival registration for indian nationals.html

FHIBES (4)- FAREEEERRPARECHERM

wER-ERERINEBERMARZHE - ItZHFERRMBHNEZSREBNER
IRBEFERATHE (HEKE ) ARSHERENIES| - DEBRMNABTRE BB AR
MZIEMAIRER - T I RRENREBFERENBIR - Fa AUBIRSH R REERR
MR

"EEEEREMARER ) BAENM - MENE LSRN EARN -

mAR  WERARELRBHNENZARUMZEMARECHWAVENEER - SHIEE
J:HIJX%%#—;EE’J EmTH DUKERERHEBEATERE

PEMESEMAFHELER - FAE:

http://www.immd.gov.hk/hkt/services/visas/pre-arrival registration for indian nationals.html

L~/ ")
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
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Special Circular (5) — Important Notice on Insurance

Exhibitors are reminded to take out sufficient and specific insurance for the exhibition
participated to cover its displays, exhibits, stand fittings and fixtures against loss or
damage, and shall produce such policy of insurance to the Organiser upon request. In
general, the coverage of the insurance should also extend to booth setting, property
during exhibition, inland transit, public liability and employees’ compensation. Exhibitors
are also advised to obtain comprehensive insurance coverage for the whole fair period,
including move-in and move-out dates for the entire exhibition venue, as well as the
storage area. Exhibitors are reminded to observe the relevant terms stated in Clauses
70.1 and 72 of Section 3.1, and Section 3.15 of Part Ill “Rules and Regulations” in the
Exhibitors’ Manual.

Additionally, exhibitors are also required to comply with Section 40 of the Employees’
Compensation Ordinance, Cap.282 (“ECQ”) to cover their liabilities both under the ECO
and at common law for work-related injuries to all their employees, regardless of the
length of employment contract, work hours, or employment type (full-time, part-time,
permanent, or temporary).

The Organiser undertakes no financial or legal responsibility for any type of risk
concerning or affecting the exhibitors or visitors, their personal belongings and exhibits.

List of Insurers for Reference Only

All the insurers listed below covers Hong Kong entities only. For mainland and overseas
exhibitors, please consult your local insurers.

This list is provided purely as a reference for exhibitors. It is not a must for exhibitors to
use the service of any of the below insurers. Please feel free to contact other insurers or
your insurance agent. The Hong Kong Trade Development Council is neither affiliated
with nor compensated by any of the insurers. The Organiser assumes no responsibility
for the competence or integrity of the insurers listed and exhibitors are advised to exercise
normal business precautions as they would in dealing with any service suppliers.

It will normally take around 2 to 3 weeks for an insurer to process and issue the required
insurance policy. Exhibitors are advised to allow enough time to purchase the insurance
well in advance before the fair starts.

EEERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &% (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 K (852) 2824 0249
EEMABEE REAREAREFOMER S 138 Email BT exhibitions@hktdc.org



E¥a HKTDC

Hong Kong Gifts & Premium Fair ‘ EPL
EREERYEE Us
27 - 30/ 4 /2025 - Hong Kong Convention & Exhibition Centre H 8 Z&REE /L

Company Name: Allied World Assurance Company Limited

Contact Number: 852-3412 2688 (Mr Terence Tsang, insurer’'s agent representative)
Contact Email: terence.tsang@apexais.com.hk

Website: http://www.awac.com

Company Name: China Pacific Insurance Co.,(H.K.) Ltd.
Contact Number: 852-2137 7671 (Ms Priscilla Tam)
Contact Email: priscilla.tam@cpic.com.hk

Website: www.cpic.com.hk

Company Name: China Ping An Insurance (Hong Kong) Company Limited
Contact Number: 852-2827 1883

Website (online quotation platform):
https://www.pingan.com.hk/exhibition/insurance?lang=en

Company Name: Concord Insurance Company Limited

Contact Number: 852-2156 1535 (Mr Daniel Ng)

Contact Email: danielng@concordinsurance.com.hk

Website (online quotation platform):
https://digitalax.concordinsurance.com.hk/?cref=ciFQTnNxcVKyWTIsbTJSc2hDeENGU
TO9#/

Company Name: Circle Asia Ltd
Contact Number: 852-3596 5160
Contact Email: info@circlesgroup.asia
Website: https://www.circlesgroup.com/

Company Name: Zurich Insurance Company Ltd
Contact Number: 852-2977 0222

Contact Email: smedirect@zurich-ia.com.hk
Website: www.zurich.com.hk

Hong Kong Trade Development Council

L~/ ")
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3hES (5) - SRABABTIRF

RBREKX SREBEBTRER S RIFENRE - RIRLERE (ERRR ) REKS
m - BmREENERIRIR - WEETMRBEK SREALREHERE - —RMsS -
ARFRENMERZ (BERRR ) SMERKSH - EEHBRZIY) - BELEH - AREE
RETRIE - RRLENFHAZRESTSREFEEE - TEFERERY - EREEHRH
B - RGN SREFME=8n "EEZRA.L P1IE315701 K72 1& - U
K518 3.15 PR - SES S REBE VAR -

SREBINABTEHERIERISE 282 T (REMEIRB]) 5 40 1% - FmEESNERSLI
THERERE - ZHEGEE - RPSmISRE - 9T/ FIEERE (EEHERS]) REE
EMEFARSELFHRZENAEE -

FMERBHINSREASHE HEAMmEERNEDRERE - SIAERMBEREET -

RiEATSIRUBSE
N ERR AT REFEEATD - BRMABINSEAREMREATERS -

UNRBRABSI ZERRARSER SRBBA-—EEFEPEURRASLERT - o/t
mEMERR AT ERTRRAEA - FEBLFETARR AT SEREMRE - A
RERH - EPWRBHETMURRATIVRBENEEUARE  SRENEZEERE &
TIELER -

REAS—MBERFEAME-—EEHEENZRERRE  SERBRERBEEERE
RrEfEE R -

NEEE R RIEER AT

B 45 8B 5h: 852-3412 2688 ({1 /A EfCH A s 44k)
Bt 4% BB H0: terence.tsang@apexais.com.hk
NTIAE: https://awac.com/

NEETE: PR ERR(EB)BREAD
Fit 45 BB 5E: 852-2137 7671 (/)N H)

M 4% EE %0 priscilla.tam@cpic.com.hk
NI E: www.cpic.com.hk

NE)EH: PR ZRE (FE) BIRAE
48 B A 852-2827 1883
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NIAFEE (4B LIREFES): hitps://www.pingan.com.hk/exhibition/insurance?lang=tc

NEEE S REERAT

i 45 BB 5E: 852-2156 1535 (=44E)

B 4% B E6: danielng@concordinsurance.com.hk

NEWEE (B LRFRFER):
https://digitalax.concordinsurance.com.hk/?cref=ciFQTnNxcVkyWTIsbTJSc2hDeENGU
TO9#/

‘NB)%TE: Circle Asia Ltd

Jit 48 BE5E: 852-3596 5160

Bt 4% B %0: info@circlesgroup.asia
NEIHEE: https://www.circlesgroup.com/

NEETE: BRI RIEER AT

Bt 48 BB 5A: 852 2977 0222

Hi 4% EE #8: smedirect@zurich-ia.com.hk
NEIHIE: www.zurich.com.hk

HEESRER

L~/ ")

BEEE®R
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel M3 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 K (852) 2824 0249

EAEGARE R YRR LR E Email &1 exhibitionsahktdc.org www. hktdc.com


https://www.pingan.com.hk/exhibition/insurance?lang=tc
mailto:danielng@concordinsurance.com.hk
https://digitalax.concordinsurance.com.hk/?cref=cjFQTnNxcVkyWTlsbTJSc2hDeENGUT09#/
https://digitalax.concordinsurance.com.hk/?cref=cjFQTnNxcVkyWTlsbTJSc2hDeENGUT09#/
mailto:info@circlesgroup.asia
https://www.circlesgroup.com/
mailto:smedirect@zurich-ia.com.hk
http://www.zurich.com.hk/

—
Hong Kong Gifts & Premium Fair ‘ '
EEEmkERE EPLUS
27 - 30/4 /2025 - Hong Kong Convention & Exhibition Centre 22 KEE D0

Special Circular (6) — Caution on Arranging Payment and Fraudulent Emails

The Hong Kong Trade Development Council (HKTDC) would like to remind all applicants to
be cautious when arranging payments for their participation in the HKTDC Fairs. HKTDC
would like to clarify that all payments should be made payable to “Hong Kong Trade
Development Council” as specified on relevant application form and invoice. Should you
require relevant bank account information for telegraphic transfer, please contact our fair
representatives directly. To protect your own interests, you are reminded to always
exercise due diligence and keep proper records when making relevant payments.

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to
remind our exhibitors to stay vigilant and take extra precautions. We hope that the following
tips may help to raise your awareness.

1. Ensure that the email is genuinely from HKTDC
¢ Always identify the sender of the email from its domain.

2. Check the HKTDC disclaimer
¢ All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of
the email.

3. Reconfirm bank account number and beneficiary name (Hong Kong Trade
Development Council) when making payments.

4. Always use trusted Wi-Fi network
e There is always security risk when using untrusted public Wi-Fi network to access
emails. It is possible that hackers can capture your emails or send fraudulent
emails to you on untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at (852)
1830 668 and quote the fair name concerned.

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EEBCRANE REEREP O MRS 13K

EEEBEERD Tel: (852) 1830 668  Fax: (852) 2824 0249
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Special Circular (7): Invoices Issued to Buyers (Trade Description Ordinance)

Hong Kong Gifts & Premium Fair is important that Exhibitors reflect the ethical and professional
image of the trade event. Exhibitors are reminded that each invoice issued must clearly
indicate the exhibitor’s full name and address as well as a detailed description of goods sold,
including but not limited to the date of purchase, quantity, price and/or any other written
particulars as required under the laws of Hong Kong, in order to comply with the law and avoid
misunderstandings or complaints.

Further, exhibitors must ensure that all trade descriptions to be applied to the goods supplied or
offered to supply are accurate, and that it must not omit, hide or provide material information in a
manner that is unclear, unintelligible, ambiguous or untimely. Exhibitors who provide, supply or
offer to supply goods with a false trade description commit a criminal offence in contravention of
the Trade Descriptions Ordinance, Chapter 362, Laws of Hong Kong. If an exhibitor is found to
be in breach of the said Ordinance or any of its eight pieces of subsidiary legislation, the
Organiser shall have the right to permanently terminate the exhibitor’s right to exhibit in the
exhibition and ban the exhibitor from all future events held by the Organiser.

For more information on Trade Description Ordinance, please visit the link:
http://www.customs.gov.hk/en/fags/consumer_protection/trade desc/index.html
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Special Circular (8) — e-Badge for exhibitors and buyers

BEEE 8) -BREARARETASHE

With rapid development of mobile technology, electronic admission badge (e-Badge) will be used in
HKTDC Hong Kong Gifts & Premium Fair 2025 to upgrade exhibitor’s and buyer’s experience at the

fair and support environmental protection.

Exhibitors and buyers who downloaded the “HKTDC Marketplace” mobile app and completed
registration can retrieve their e-Badge. When entering fairground, they have to show their phone’s e-

Badge to our staffs for access.
To provide seamless fairground experience, more functions will be introduced in the app later based
on the needs of exhibitors and buyers, such as display of customized information, enhanced ability to

connect with exhibitors and buyers.

More details: http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html

BESRBEMAZER , KERERFLHE K 2025 FERAERREEERRERERSEEATASE
REREFAEHE (e-Badge ), HERASEBRERNESRSR A RAREERR,

i

SRERERERAETHEAEREEHEFEA (HKTDC Marketplace ) RBIERARER , TRERE ,
EA % E e-Badge, EASHER , ZREREREDNIEAERT e-Badge.

REKBIEE App HHEERRSRENER , MAESZYRE  IRHEALEN  EZERSRERS
FRELHHNESER,

METHRESEL , 5588 : http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing tc.html
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Please find the details about Exhibitor e-badge:
BRZEEETFASENFFEIZE:
1. Download and install

‘HKTDC Marketplace’ Apps.

TEIALZEE “HKTDC Marketplace”
EAE -

2. Login your Exhibitor Account with your

. . 4:07 ol LTE 4:07 il LTE
registered email. . o « .
If you forgot your password, please use Login BA
‘forgot password’ button. .
Password? eage
R MBS = 0 S RAIRSE -
MRIGTEBN - FERTRER"EME - v

(R "
‘(\Qy Biometric Authentication 7

&) ez

3. Tap ‘e-Badge’ button.

EXEMEBES =T ASE"RE -
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4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

iz "ENZEAETABE"
MR BIEEFTIFE -

5. Redeem the badge. Please note that each ror - 2or -
device (e.g. mobile phone) can only redeem | . . EmemEREASE
one badge.

3 WFABEIER

HKTDC Hong Kong Electronics Fair ~ EFHHEREAESETERR ~
(Spring Edition) 2023 3/3

RETIEE - Hi8 SAETRE W) |

000000000000A1 EiE
A —_ E;& 000000000000A1 Select
REERR—E I (EE -
000000000000A2 EiE
000000000000A2 Select
000000000000A3 EiE
000000000000A3 Select
EEERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel ®EE (852) 2584 4333
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6. Input your name.

HAENBT -

4:07 il LTE @=)-
< Get Exhibitior e-Badge
Badge Selected
000000000000A1
Mr >
Trey D.
Counsell

4:07 ol LTE @)
< ERSREHETASR

BT A

‘000000000000A1

Mr >
Trey D.

Counsell

7. The Exhibitor e-Badge
is now ready to use!

ZREE

D,

NZERECUERT !

< check-in

HKTDC Fair

Mr Trey D. Counsell

CEC1C-C01

Mr Trey D. Counsell

ABD International Holding Limited, oo AABD International Holding Limited, oo

Hong Kong )

CEC1C-CO1
00000000000A1 b

EXHIBITOR Badge 1/3

or

00000000000A1

sramm 1/3
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Special Circular (9) - GO HKCEC
FralEs (9) gRtuEs

HKCEC has launched a new truck application for vehicles entering HKCEC. All vehicle drivers are
required to download an application called "Exhibition Express" before entering the CEC to obtain tickets
(i.e. collect tickets). The previous Tsing Yi waiting area has been cancelled. Please read the instructions in
the link carefully.

EEGHEEE DO (FR) MEAGRVRERAELRREERER - ﬁﬁﬁﬁi@TT&TL)\‘% RS T
ok T gRENES ) AEREADUENFTRE (B  DENFREEECERCY © 54 HEHEaS -
AR -

Please contact HKCEC hotline (852) 2582 7130 during 26 - 30 April for enquiries about the GO HKCEC App.
Y 4 B 26 F 30 HEAMBEG R (852) 2582 7130 E:HER G BEHESERABRERNER -

User Guide 255

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20General %20U
ser%20Guide%20%E2%80%93%20Exhibition EN.pdf

e
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20General%20U
ser%20Guide%20%E2%80%93%20Exhibition TC.pdf

FAQ R§EEZE

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20Frequently%20
Asked%20Questions EN.pdf

TC:

https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile %20App%20Frequently%20
Asked%20Questions TC.pdf

Youtube Video fHIEZZE
English: https://www.youtube.com/watch?v=4p00gvOhQgs&t=109s

Chinese: https://www.youtube.com/watch?v=pgphCJWVvsQ

L~/ ")
EREZR
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Special Circular (10) Join the Most Scanned Exhibitors
Campaign and Boost Your Business

“Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition
model, enabling buyers to stay connected with exhibitors online, allowing the
sourcing journey to continue even after the fair period. To foster even stronger
business connections between buyers and exhibitors, the “Most Scanned Exhibitors”
campaign will be launched during Hong Kong Gifts & Premium Fair to drive greater
adoption and utilisation of the Scan2Match service.

s -

If you have the Scan2Match QR codes, display them at your booth and encourage
buyers to scan them so that you can stay connected with the buyers even after the
fair. The top 5 exhibitors with the most accumulated scans will enjoy FREE
EXPOSURE daily* to highlight their achievements. The leaderboard will be displayed
on digital screens, as well as on physical printed leaderboards located in various halls
of the fairground. Additionally, it will be featured on our social media channels. Don't
miss this chance to boost your exposure and business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor
more than once, it will only be counted as one scan. No campaign activities will be held on
the last day of the fairs.
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Special Circular(11) Safety Measures on On-site Construction/Dismantling
Work
(for All Exhibitions at HKCEC) <NEW UPDATE>

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition
Centre (HKCEC), with immediate effect, a new safety measure has been implemented. This
new measure is in-line with the relevant regulations implemented by Labour Department
and Occupational Safety & Health Council. Details are as below:

1. For safety purpose, use of ladders for work at height of 2 metres or more within
the HKCEC is strictly prohibited. If the construction/dismantling work is carried out

at 2 metres or more above the ground, contractors should use high reach equipment,
such as metal scaffolding. In addition, the scaffold shall not be used on a construction
site unless the Form 5 report has been made by a competent person. This form should
be displayed in a prominent location of the scaffold, specifying the location, the extend
of the scaffold on the site and includes a statement to the effect that the scaffold is in
safe working order, strength and stability.

2. All person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of the exhibition stands or for any activities will require
wearing Reflective Vest.

3. Workers are required to wear safety belt while construction activities are carried out at
2 metres or more above the ground.

4. If this rule is not observed, the HKCEC and the HKTDC will have the right to stop the
relevant construction activity immediately.

5. With effect from 1 Jan 2025, the HKCEC will strictly implement the following measures
whenever unsafe use of equipment for work-above-ground such as ladder without
certificate and high ladders used for work at 2 meters or above the ground, is found at
the HKCEC:

i) Worker who violates the above rule will be asked to leave the HKCEC immediately,
and whose worker badge and wristband will be confiscated. No re-entry will be
allowed on the same day.

ii) Worker should carry the non-compliant ladders and leave the HKCEC or the ladders
will be confiscated.

iii) All confiscated ladders must be collected within the designated time period and at
the designated location, otherwise the ladders will be disposed as garbage after the
events.

You are kindly requested to comply with the above safety measure and inform your
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contractor accordingly. We appreciate your cooperation to enhance work-above-ground
safety to prevent accidents and casualties.

For more details, please refer to http://www.labour.gov.hk/eng/public/content2 8b.htm and
https://www.labour.gov.hk/eng/public/os/D/Overview of Work at Height Safety.pdf.

Hong Kong Trade Development Council
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Circular (1) — Alteration of Basic / Standard / Premium Booth Structures

We would like to draw your attention that alteration of furnished booth structures is strictly prohibited by the HKTDC as
shown in the following exhibition rules and regulations stated in the Exhibitors’ Manual Section 4:

4.1.

Basic / Standard / Deluxe / Premium Booth

All Basic / Standard / Dexlue / Premium booths are designed, erected and decorated by the Organiser. Facilities
including partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and carpet will be provided.
The Organiser reserves the right to make changes on the facilities provided at any time before the commencement
of the Fair. Main switch and distribution board may be required to be installed within booth area at the
Organiser’s discretion.

Fascia Board with company name will be provided for free. Exact wording of company name (in English)
provided in your application form will be used for its fascia board. An Exhibitor occupying a booth at the
corner/peninsular/island site has a choice to close its open side(s) with panels (subject to approval form Organiser)
before the specified deadline. Any corner/peninsula/island location surcharge applicable will not be wavied under
such circumstances.

Exhibitors are not allowed to make any alterations to the structure of the booths or remove any integral parts from
the booths on their own. Exhibitors requiring extra assistance to relocate or delete standard facilities should
submit their request using the Forms 3 to 6 (Additional/Modification of standard facilities) downloadable at the fair
website (http://www.hktdc.com/hkgiftspremiumfair/orderform) to the Organiser no later than 14 March 2025

(deadline extended).

Deletions of standard items are free of charge only if the Organiser is notified no later than the deadline of 14
March 2025.

Basic / Standard / Deluxe / Premium Booth exhibitors must adhere to the following:

(1) No additional booth fitting, structure, lighting, display, decoration items or exhibits can be attached to the
furnished booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions, floor or
ceiling. Exhibitors are liable to any damage caused to their booth fixtures and fittings at the Fair and the
Official Contractor reserves the right to claim the cleaning cost if these items are not removed at the end of the
Fair.

(3) No items may exceed a height of 2.5 meters or extend beyond the boundaries of the booth allocated. These
include but not limit to fittings, exhibits, company names, advertising material logos, inflatable brought along by
the Exhibitor.

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the Exhibition
according to arrangements and within the time limits specified by the Organiser. Any exhibits or stand
materials left behind at the Exhibition Venue shall be deemed abandoned. Exhibitors are liable for the
disposal expense so incurred by the Organiser.

(5) If any booth which differs from the approved specifications or does not confirm to the Organiser’s rules and
regulations, the Organiser reserves the right to alter or remove without prior notice at the Exhibitor's /
Contractor’s own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical (Wiring)
Regulations of Hong Kong Electricity Ordinance (Chapter 406E) stringently. Exhibitors are prohibited to
install any sub-standard fittings or wirings, which compromise the electrical safety standard.

(7) If Contractor needs extra electricity, they should order from the Official Contractor and pay for the extra cost.
Any illegal electricity wiring connection or any inadequate connection order will be charged for the price
difference plus on-site surcharge and the site work deposit will be deducted.

4.2.14 All Exhibitors and Contractors must comply with the following requirements

Exhibitors/Contractors of standard/premium booth requesting for early move-in for booth decoration must
ensure that they and their Contractors are fully aware of the following requirements when preparing design
proposals. Failure to observe such requirements may result in costly alterations on site being required by
the Organiser and/or the Venue Operator and deduction of site work deposit. In the worst case, the
Organiser may prohibit the construction of the intended Custom-built stand. Any charges so incurred will be
entirely at the Exhibitor’s expense:
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1) Site measurements are given in metric. Exhibitors/Contractors, upon arrival and before
commencing construction work, are required to check if the site is set out as per floor plan issued by
the Organiser, and to report any errors to the Organiser immediately. If the Contractor does not
report any errors to the Organiser immediately, the Organiser will not be liable to any errors once
construction work has been started by the party lodging the claim without first reporting the error to

the Organiser.

2) All structures built on ground must be self-standing without the absolute use of hanging points. If
any material is found attached to the Official Contractor's materials, site work deposit will be
deducted and the Contractor is responsible to detach the attached point(s) accordingly. Extra sum

will be claimed by the Official Contractor if their materials are damaged.

3) No parts of any structures may extend beyond the boundaries of the site allocated except for
general lighting devices (e.g. floodlight, Gilbert lamp, HQI light, spotlight etc... with extension arm)
extruded not exceeding an overall length of 0.35m from stand boundary. These may include but
not limit to plasma TVs, exhibits, decorative lighting, Exhibitor's company name or logo.

Otherwise, site work deposit will be deducted.

4) Any main constructions set-up deviated from the drawings submitted to the Organiser will be subject

to site work deposit deduction.

5) No suspensions could be made from the ceiling of the Exhibition Hall (except above mentioned
hanging truss for lighting devices), nor may any fixings be made to the floor, walls or any other parts
of the building.

6) The Contractor is responsible to put its company name on the contractors’ badges in a clearly
identifiable way and/or without properly displaying at the Exhibition Venue.

7) The name and/or stand number of the Exhibitors must be prominently displayed and faced to aisle.
If this rule is not observed, the Organiser reserves the rights to affix them as they consider fit and to

charge the cost incurred to the Exhibitor.

8) Any signage and visual (including but not limit to company name, logo, slogan, photo and pattern) at
height over 2.5m facing adjacent stand must be set back 0.5m from stand boundary. All viewable
areas of the common side-wall bordering neighbouring stands should be smooth and well dressed

in plain colour without any graphics.

9) Exhibitors are not allowed to utilize and/or apply decoration on the back of the partitions of their
adjacent stands.

10)  The Organiser must be notified in advance of any changes to the type or colour of the floor covering
provided. Any cost incurred must be borne by the Exhibitor/Contractor.

11)  All electrical fittings and wirings must be installed in compliance with Electricity (Wiring) Regulations
of Hong Kong Electricity Ordinance (Chapter 406E).

12)  All lighting fixtures should be installed at least 2.2m above ground or they should be well protected
so as not to cause danger to the general public.

13) Main switch and distribution board may be required to install within space area at Official
Contractor’s discretion.

14)  All materials used in the construction and decoration of exhibition stands or set-ups should be flame
retardant and be subject to inspection by the Venue Operator and/or the Organiser.
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15) Paint spraying, welding and the use of circular saw are strictly prohibited inside the Exhibition Hall.

Please use jig saw instead of circular saw.

16)  Contractors should strictly follow the move-in/move-out schedule set by the Organiser. No prior
move-in/move-out without Organiser’s prior consent is allowed. All workers and construction
materials will be required to leave the hall immediately until the official time.

17) Banners are restricted to two-dimensional signs only. Please refer to order form for details.

18)  Waste materials (including packing materials) must be disposed in the waste cages immediately

after unpacking.

19) There will be no storage space provided in the Exhibition Venue. Any empty crates, equipment,
goods, tools or materials found leaving unattended in the Exhibition Venue/loading area etc... will be

disposed without prior notice.

20) For safety reasons, Venue Operator has specially assigned several metal crates for dumping the
glass materials during set-up and dismantling period. Please remove the glass materials and

dispose at these metal crates properly before using hydraulic grab truck.

21)  All contractor badges and vehicle passes are available for contractors’ or their agents’ pick-up at
HKTDC, 83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong

Kong. Any other pick-up methods may be subject to extra charges.

22)  All contractor badges/vehicle passes are strictly non-transferable.

23)  Any materials of any kind attached to the shell scheme booth built by the Official Contractor.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request and the
Organiser reserves the right to terminate your future participation in the HKTDC Hong Kong Gifts & Premium Fair should
we found any violations of the above rules and regulations.
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Circular (2) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding
custom-built stands were implemented. Please pay attention to the summary as follows.
For details, please refer to section 4 of the Exhibitors’ Manual.

Section Items

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation
Contractors’ Information (Form 1), construction drawings, lighting plan,
site work deposit and insurance copy. Otherwise, a late charge of
HK$3,000 (US$400) will be charged to the Exhibitor/Contractor.
422 Site work deposit
Calculation based on HK$300 (US$40) per sqm. For two-storey
construction stand, the site work deposit is doubled. Minimum and
maximum deposit amounts are HK$5,000 (US$667) and HK$75,000
(US$10,000) respectively.
4.2.3 Contractors are required to carry out and maintain public liability
insurance in a sum not less than HK$10 million for any single claim,
unlimited in aggregate. The insurance should be maintained in force at
all times during the move-in period, exhibition period and move-out
period, i.e. 26 — 30 April 2025.
4.2.4 Hall rental charges for over-time move-in and move-out
Exhibitors and/or their appointed Contractors work beyond the time as
specified by the Organisers during move-in and move-out period, they
should bear the over-time charges claimed by the Venue Operator against
the Organisers as follows:

Over-time Move-in, i.e. working after 2400hrs (midnight) during move-in
period. Charges will be calculated on multiple of hours and according to
the stand area assigned.

Stand Area Charges per stand per hour
Up to 20 sgm HK$ 2,990
21~50 sgm HK$ 4,310
51~100 sgm HK$ 5,860
101~500 sgm HK$ 7,200

Over-time Move-out, i.e. working after 2400hrs (midnight) on the last
show day. Charges will be calculated on multiple of hours according to its
stand location.

Charges per stand per hour for
the day following last show day
Stand dismantling
/ Waste clearing
Location From 0001 hrs From 0301 hrs

Stand dismantling
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;2” 1A, 1B, 1C, 1E, 3C, HK$ 30,150 HK$ 60,300
Hall 1D, 3D HK$ 21,800 HK$ 43,600
Hall 3B HK$ 25,100 HK$ 50,200
Hall 3F, 3G, 5F, 5G HK$ 31,900 HK$ 63,800
Hall 5B+C HK$ 54,350 HK$ 108,700
Hall 5D HK$ 8,500 HK$ 17,000
Hall 5E HK$ 32,700 HK$ 65,400
Grand Hall HK$ 31,950 HK$ 63,900
Grand Foyer HK$ 17,250 HK$ 34,500
Convention Hall A, C HK$ 4,350 HK$ 8,700
Convention Hall B HK$ 6,300 HK$ 12,600
Convention Foyer HK$ 14,350 HK$ 28,700
Theatre Foyer HK$ 3,800 HK$ 7,600

1)
2)

Charges for reference only. Subject to the final rate charged by CEC.
Over-time work less than an hour will be rounded up to one hour.

4.2.5

Height Limit

Location

Maximum Stand Height

*

Hall 1A~E, Hall 3B~G, Hall 5BCEFG,

Single-Storey

Construction 4m

Convention Hall, Grand Hall

Two-Storey

Construction Sm

Convention Foyer, Grand Foyer

4m

Hall 1A~E Concourse, Hall 3B~D
Concourse,

Hall 5D, Theatre Foyer

4dm

Meeting Rooms

3.5m

Hall 3E~G Concourse, Hall 3E South
Concourse
Hall 5E South Concourse,
Concourse

Hall 5FG

3m

Hall 5BC Concourse,
Mezzanine 4

Mezzanine 2,

2.5m

* Applicable for two-storey construction

Smoke Curtain

For any stand situated within + 0.5m of the smoke curtain, the maximum
allowable stand height is 2.5m or 3m. Please refer to the hall plan or check with

Organiser, if required.

Location of Smoke Curtain

Maximum Stand Height
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Hall 1A~E, 3B~E, 5B~E 3m
Hall 1, 3 & 5 Concourse, Hall 3FG, Hall 5FG 2.5m

426 Structural Safety Certificate and/or Structural Calculations Submission

2 4.5mH or
Stands & >2.5m & <4.5mH | two-storey
temporary structures i

construction

Stages or platforms >1.1m & <1.5mH 2 1.5mH

Suspended _Ilghtlng truss <100 kg > 100 kg

& equipment

Self-standing speakers <2 5m >2.5m

and/or lighting towers

Verify stability of
Verify stability of design drawings &

Authorized Person/ design drawings endorse structural
Registered Structural calculations

Engineer (AP/RSE) Supervise construction works at site; verify
should be deployed to stability

after completion by issuing structural
safety certificate

Submit design drawings
to Organiser by 14 By email
March 2025

Submit by dropping into
the collection box at

1. Structural safety certificate (refer to

Technical Services _ _ SeCt'on_‘_"-z-G) |
Counter 2. Fire Services certificate (submit upon
Py I9%0 h;;;: 26 Aprl (refer t;eg:;a 4.2.8)
Submit to Official

Certificate of installation, inspection &
testing
(Form WR1) (please refer to section 4.2.7)

Electrical Contractor by
1500 hrs on 26 April
2025
Exhibitors must accept full responsibility for the safety of the Stand, as

Construction Sites (Safety) Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List I), or a
Registered Structural Engineer (AP-List Il), or a Registered Building
Surveyor (AP-list lll).  An Authorised Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For the latest AP/RSE
registry, please visit http://www.bd.gov.hk/english/inform/e rse 1.html
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4.213 | Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety
Training Certificates (“Green Card”) qualifications and have it properly
displayed when working at HKCEC. HKCEC’s security reserves the
right to refuse entry or remove personnel for those who fail to provide
valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of
the Venue Operator at hkcecepc@hkcec.com or (852) 2582 8888 should
you need further assistance.

4.2.14 | Points should be complied with by the Exhibitor and his/her appointed
Contractor.

4.2.15 | Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in
creating a safer working environment. To ensure a full compliance on the above rules, we
will penalize offenders by refusing their participation in our future fairs, and forfeiting totally
the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has
been published by the Hong Kong Exhibition and Convention Industry Association
(HKECIA), which extensively covers various aspects of the industry that requires proper
attention. You and your appointed contractor(s) are advised to go through the guide.

For queries, please feel free to contact:
Mr Abel Kwan Email: abel.kwan@hktdc.org Tel: (852) 2240 5466

L~/ ")
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Circular 3: Restriction on Custom-built Stand Height

In response to rising environmental and safety concerns, Hong Kong Trade
Development Council will lower the maximum height of single-deck custom-built booths
in all its fairs with details below:

1. Until 30 April 2023, based on our Exhibitors” Manual in Para 4.2.5 Height Limit, the

maximum height of single-deck custom-built booths is 4.5m (note: The booth height

limit may be lower for specific locations, please refer to exhibition manual, hall plan
or check with the following contacts).

2. Since 1 May 2023, all new designs of single-deck custom-built booths shall not
exceed the height of 4 metres (note: The booth height limit may be lower for
specific locations, please refer to exhibition manual, hall plan or check with the

following contacts).

3. Based on last circular RSC001/21 on 1 April 2021, re-used single-deck booths at
“4.5m < booth height = 5m” can be reset up until 30 April 2023.

4. Starting from 1_May 2023, re-used single-deck booths at “4m < booth height =
4.5m” can be reset up until 30 April 2025. The booth design must remain
unchanged as it was previously submitted to HKTDC for the same show without
modification. Any amendments to original design will be treated as new design and

subject to height restriction of 4 metres.

We believe that you will support this new initiative in creating a better working
environment. If you have any queries, please contact:

Name Tel. No. Email
Mr Abel Kwan (852) 2240 5466 abel.kwan@hktdc.org
Mr Raymond Yeung (852) 2240 5630 raymond.pk.yeung@hktdc.org

Thank you for your kind understanding and cooperation in advance.

Operation Team
Exhibition Services Department

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
m 1 Expo Drive, Wan Chai, Hong Kong
EAEFARE1HESRRETOMREESE13%
5 ; = Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular (4) - Guidance to Custom Built exhibitors for on-site usage of
electricity

BEM4)- RERZSERBIEEE -REERENES

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician.
The official contractor will not provide installation and connection services for these items.
BEZSEAVEABAFBER LA ASHERRAZRULERERRB T HESEBMEANE
EEBRERAD -

Total power consumption shall not exceed the current specified. In case of overload, the
Organiser reserves the right to suspend the electricity supply until the problem is rectified by the
exhibitor concerned.

SREBAPHEARERAUEHEBBCHBEIRES - WARERE - THEAEREIEIZ LM
BEXEHZEBREEME -

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all
electrical installations, inspection and testing must be carried out by a registered electrical worker
together with a registered electrical contractor. “Certification of installation, inspection & testing”
(Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on the last
move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of
electricity supply throughout the fair period. The employer of the electrician shall be liable for any
damages caused if the electrician fails to comply with the above requirements.
RENFG (565 406 ) BN (R B/O - FrAENZE - B GV ERAMEEZETIEAE
KBS R - WRRERE WR1 RIR REESH M 3 KAIRTAZENFERD - MU
25550 - WRBEM MR M 10 RRIR % - REARANESNMHE - IER T AKRERFE LARGIE
K- AIEEFAEEERERISIEN—UHIEX SRBANRERIFRBIHERMEANENTIARA
SIEREIR - FERSEBNKARERS  BRPAEEEEKFEEARTIN - AsED i AIB I HEEE -

It is important that custom built exhibitor should take full responsibility of turning off main switch
of the booth after fair closes every day. For safety and energy-saving purposes, the respective
contractor will be asked to come back to the fair ground for turning off main switch if it is found still
on in the empty booth. The Organiser will not be responsible for any loss subsequently caused by
turning off the booth main switch if the responsible contractor is not accessible

BERZED SHREEASEMIIEBUKSAT  AZZHRFER - REEREARTIHARERE -
BAIFEZEREEKREHEE - (EERREMFESS K8 H§’1t - p 1 AR CIE=EN N
=i
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Circular 5 - Exhibitor Alerts during on-site

BE(5) - SRBEGIEER

Electricity Supply B {#tFE

Exhibitor should check which type of socket you have ordered including those standard socket
included in the booth provided by organiser (if any) and its power limitation. Each socket can
connect one electrical appliance only. The fuse will be broken if electricity consumption exceeds
the power supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or
extension cord are allowed to be connected to the socket. HKTDC reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.
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SRBH m,‘\ﬁéTFﬁiﬁﬁﬁ_ZﬁAk t (40 EHEE B-REEEHSBFHEEA
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HNERSBEBATT %Eﬁﬂ%ﬁ’:‘?ﬁ@tf%%ﬁ%?ﬁﬁﬁﬁﬁ*& C—RBRABB
RBRIEHMEEANEZEEAHRLSRERBEBR/ERLE -

Complying Ster
Ra

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with
the electrical safety requirements (as shown in the picture).

SCRBFAZERRABV AEANGENZEZABN =-NEBRWET) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services
Counter” for power supply once your lightings are installed. The exhibitors shall be solely
responsible for any consequences caused by the electrical appliances they bring to the fair. Please
do not exceed the power supply limit.

//EEF’-J'%E%HﬁH%jJEH? E%Q(T/\Qﬁ%’ﬁ%&fi% BER) EETZERBEER &
Heresz BURKKKBE UBLHENER -SRABHBETEST ZESAmM
3|§5‘(ZEH£¢%E}J" AR 1?: VN7 BBER -

Fair System & Furniture {4518 RIXE

\xﬁ

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the
official booth structure. No additional booth fitting (including exhibitor’s own shelves),
structure, lighting, display, decoration items or exhibits can be attached, by any means, to
the aluminium profile or structure or panels or fascia of the booth. Please request for booth
modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

BULBAGEBFREOREA ZRE & %EF?&E@%@ MABE EEFTEHF - B
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg.
Hanging objects from ceiling beams and system panels are prohibited. For safety reasons,
standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

BRABRAMBEEAREEEFNBB=AF 2% - XTEERRBUBEREZEBEMETDG -
BERZ2EH, BRBUERT & BB ESE -

the shell scheme.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to

SRBRE  HRAUERESEBRZAEBREEH THHEMS I RNRE  TREEHRESE -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall
be solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above

guidelines.
ER2RBANUSEHEBRNBEEEABERRE. BERM LEHTIES] - 2RERBHSIBZET - ABBE - BAIFUERRIESRA
Eif -
ES Onsite Circular — V4.1
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Circular (6) — Buyer Nominations for Incentive Programmes to

HKTDC Hong Kong Gifts & Premium Fair (27-30 April 2025)

Thank you very much for your support to the coming HKTDC Hong Kong Gifts & Premium
Fair 2025. To attract buyers from all over the world, we are offering various customised
buyer incentive programmes for selected overseas buyers to visit our fair.

In this regard, you are invited to nominate buyers for our selection. We shall give you due
credit when extending the offers to the buyers selected and will advise you the outcome of
your nomination afterwards. Please note, however, that we shall have the final discretion
in selecting buyers for our programmes, and that priority will always be given to those who
have not visited our fair before, on a first-come-first-served basis.

To facilitate our preparation work, please make use of the nomination form attached and
submit by 21 March 2025.

We hope, with your full support in the promotion campaign, you will be able to capture the
greatest business opportunities at the forthcoming trade show. If you have any questions,
please do not hesitate to contact Ms. Kristy Chiu [Tel: (852) 2240-4099; Email:
kristy.wy.chiu@hktdc.org

Hong Kong Trade Development Council

#BEEO6) - ERE= *HJJ - EXHEERE

BRERFEFEESD 7§2F mfE (2025 & 4 H 27-30 H)

B SoHEEERBEFELRMEEME 2025 AU - KT RSIEZBINERTHH
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To : Hong Kong Trade Development Council
Attn . Ms. Kristy Chiu
Email :  kristy.wy.chiu@hktdc.org
From :  (Exhibitor Name):

HKTDC Hong Kong Gifts & Premium Fair 2025
BEERFEEFEEMAEME 2025
Buyer Nominations for Incentive Programmes
EXEFERIEERE

Submission Deadline #;1EHEp
21/ 31/ 2025

Z &1 Information of Nominated Buyer

NSIE=L

Name of Company:

BEXR@ER (FoE/NE)

Name of Person: Mr. / Ms.

B Position:

S Address:
Bl Z Country: FL 4R Postal Code:
EEE Tel: 8H Fax:

B FH E-mail:

#i 3 Web-site:

NEEFEME Nature of Business:

REIIRBIFEZERER - ABRBEAZEEERN - 155, BHBE (852)22404099 EHERE/

ﬁﬁ foras -

Please copy this nomination form for nominating more buyers. Priority of hotel sponsorship is subject to
sole discretion of the HKTDC. For further queries, please contact Ms. Kristy Chiu at Tel: (852) 2240 4099.

L~/ )

EEBERRE
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Circular 7 - Nomination of Buyers for Hotel Sponsorship

Thank you very much for your keen support to the HKTDC Hong Kong Gifts & Premium Fair 2025!

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong
for selective overseas buyers to visit our fair. In this regard, we would like to ask for your nomination of the appropriate
buyers. We shall give you due credit when extending the offer to the buyers and advise you the outcome of your
nomination afterwards. Please note that, however, we shall have the final discretion in selecting the buyers for extending
the offer.

To facilitate our preparation work, please make use of the nomination form attached and observe the submission
deadline of 21 March 2025.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Ms. Kristy Chiu at tel: (852) 2240 4099 via e-mail: hkqifts.visitor@hktdc.org .

B 7) - BEEHERER

B SRHEFBERRFT ARG MR 2025 WX F. HTRSIEZBINEREISNE SRGHER, AEERE—F
RBET T £IRERERETE

RE—DRSIEZSERBFEREERERIIREE, FERREERESEEENTHRENEIIESR. Eit, HPFR
B FTRAZAEMNER. HREEFIEIERFETRIFILRER AT BENEFER. RE, RMATEEN SAFR
BHEER . KEARE HRAEFER

RTHETABEENRERH, FETEZESIEERE, It 20254 3 A 21 HATEE.

FEiSEEL EARINAEAKE, HREBREES EARFE—EANE. SEENSEERE.

FF1BREE (852) 2240 4099 3k EED hkgifts.visitor@hktdc.org ELE &/ NHIE -

ol ESRERHAKI.

To¥ Ms Kristy Chiu, Hong Kong Trade Development Council (HKTDC)
BEESUREE: WEE/)E
Email EE : hkgifts.visitor@hktdc.org

FromHE:  (Exhibitor's Name Z£RE#HR) :
(Contact Person 48 A)

(Telephone 48 B &)

L~/ "\
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HKTDC Hong Kong Gifts & Premium Fair 2025
EAERREAEMRERRE 2025
27-30/ 412025
Overseas Buyers Nomination Form for Hotel Sponsorship & & ¥ Bbifg 5} B 5 # &

#1L H 3 Submission Deadline — 21/ 3/ 2025

HZX & ¥ Information of Nominated Buyer

* WS ZHIH 5 Mandatory data

*vH] 4 # Name of Company:
*H R4 (SeA/ME) Name of Person: Mr. / Ms.
A Position:

/v aE| ikl Address:
*B % Country: 4 Postal Code:
Han Tel: *H L Fax:

*E T AT E-mail:
#94k Web-site:

/y 7w 3£ Nature of Business: (Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.)

| agree that the above information may be used by the Hong Kong Trade Development Council for incorporation in all or any of its database for business
matching (and may therefore become available to the public within and/or outside of Hong Kong for use by them), and for any other purposes as stated
in the Privacy Policy Statement. | confirm that | have the consent of each individual's name in this form to release their personal data for the purposes
stated herein. AN B2 78 B 5 75 Jd T30 BRI A T2 R EG F 1] AL P T 25 12 BB ¢ AT 7 B 25 T (AR R/ 2 /i
RGN LAEH 0 LRI S R R 1 JIrib 2 Ff s RN IR H5 ST N L faet, FER N &
FIHEHL A

O Please tick here if you do not wish to receive any promotional and other materials from the HKTDC via email, fax, postage and any other appropriate
means. Z/E F I HAEENREEESZRGUEE, BE, HEXRMEEZRIIFNEERREER, FRAENNL
o

Name %% Signature/Co. Chop # &/ 4\ 7] HI Date %]

Copies of the Privacy Policy Statement are available any time on request from our Customer Service Hotline at (852) 1830668 or by visiting our website
at: <http.'//www.ﬁktdc. com/mis/pps/en >
TR FEB R - B35 /P RIS (852) 1830668 20,2/ B4 A <http:/www.hktdc.com/mis/pps/tc>
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Circular (8) — Move-out Regulations

Please note that many buyers have to utilise all opening hours in the 4-day event to
schedule and complete their visits at the Fair. We have received several complaints about
exhibitors who had removed all the exhibits well before the official closing time. In order to
maintain a good image of the Fair and to protect the interests of all exhibitors and buyers,
move-out of exhibits is prohibited before 5:00 p.m. on 30 April 2025. According to
clause 46 in the exhibition rules & regulations listed on the application form — no stand or
exhibits shall be dismantled or removed before the official closing time. Our staff will
conduct on-site spot-checks in the afternoon on 30 April 2025. Those exhibitors who
violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in HKTDC Hong Kong Gifts & Premium Fair 2025 and
receives a warning letter issued by the Hong Kong Trade Development Council, the
exhibitor must place a deposit (performance bond) when they apply for HKTDC Hong Kong
Gifts & Premium Fair 2026. The amount of the performance bond is based on exhibitor's
booth size as follows:

Booth Area in 2025 Performance Bond Amount
6-35 sq.m. HK$5,000 / US$650

36-89 sq.m. HK$10,000 / US$1,300
90-161 sq.m. HK$20,000 / US$2,600

162 sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC
Exhibitions and Digital Business Department. Further details shall be found in the
invitation letter for HKTDC Hong Kong Gifts & Premium Fair 2026.

The application of HKTDC Hong Kong Gifts & Premium Fair 2026 will not be accepted if the
exhibitor fails to pay the performance bond on or before deadline.

If an exhibitor violates the rule again during HKTDC Hong Kong Gifts & Premium Fair
2026, full amount of the performance bond will be forfeited. Otherwise the deposit will
be returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to
comply with all terms and conditions. If an exhibitor fails to comply with the above rules and
the violations persist, the Organiser reserves the right to penalize such exhibitor, including
but not limited to by delaying such exhibitor’s turn in selecting a stand or the right to retain
their stand for the Fair to be held in the following year, or to cancel its entitlement to exhibit
in future at the Fair.
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= (8) — HEERAN

EWERBEFERIAVERRFERBDRFPHERE  FEEBENSEHE - BIREE
BEgRZRATEXNRENER - UAREMBZSEBAERNNE - FIE2EABRER
4R 30 HFF 5 KAEEmMKEEE - SRFFRANRESRAFE 46 18 - SIIBRREA
REBERE - Z7oicRm  FSLEABLEST - TPEBRRN 4 B 30 H M FIKEXK
RERE  MHRRBER  TMEERSEIRRLESE -

ERERIEE

WMERERN 2025 FHEBCMAERRERREZRA 46 RAMAEERA - TWRIFEE
BEFREZERBIE  EFFSE 2026 FHEEBLCRAERE . K SRBLAMN
BRI E - BRIRREFIRZESRIA/NME:

2025 FREER ERITIEE

6-35 F 73K A 12$5,000 / =:2$650
36-89 F 730K E1£$10,000 / =£$1,300
90-161 *F 737K A 12$20,000 / =£$2,600
162 5 Re L E A 12$40,000 / =£$5,200

AEZRBUVARRERBFHRIRZEUIRZREARBEERRBRE RIS
ﬁB BRI 2026 FEHEBEMABRBENSEEGE - MSREBEARBENREE B RS
MERZE - EPWEBR/AZ %%%%fiﬁﬁé 12026 HECEmAEMRE . NPE -

WMERER 2026 FHEER - ERIARREBFERRN - MSEEHRN 2026 FREHBIL
RITITERSE  FiEREBREZERENR -

BUWERIRLEAREANIRZESRBEIHRERE  WSRBEEEER - £
THE  BREEERTR  IMHERREERFHRRKEESCHMERRNEZET
REFEAECEZ ASREUERERN - EREUERRSREEERAERRVEN -
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Circular (9) — Green Tips to Exhibitors

To make the HKTDC Hong Kong Gifts & Premium Fair 2025 a greener trade fair, the
following green tips are suggested for your participation at HKTDC Hong Kong Gifts &
Premium Fair.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable

carpet

e To adopt environmental friendly construction materials e.g. low VOC paints,
FSC-certified wooden products and other wooden products with EO or E1
formaldehyde standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports or shuttle bus provided by the Organiser

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters
(e.g. catalogues, brochures)

e To avoid providing plastic bags or environmental friendly bags and reduce packaging,
if used, make a charity donation

e To reduce souvenirs or choose souvenirs with a practical use

e To switch off all appliances or instruments consuming energy when not in use

e To place recycling bins in booths and practice waste separation

Post-event Management

e To take back materials for next use

e To record leftover materials and avoid them next year

e To separate recyclable wastes and dispose of recyclable waste at recycle bins
e To minimize posting printed matters to interested buyers

L~/ )
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BE (9)- SREZE/NMT
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Circular #&#(10) — Fair Notices BEiE

Table of Contents H %

Important Exhibition Regulations BEEZEZ#7H|

Booth Decoration and Exhibits should be Ready before the Opening RIS TE XS
Safety Measures on On-Site Construction / Dismantling Work / & & &85t T 5t 22 <7 Rl
Immigration Regulations to be Observed and Followed by Exhibitors £ & & 838 <F i) AR R Bl
Caution on Third Party Promotional Offers :&/)\OVEIEFHE = iRt VIEEEE

Caution on Rental of Credit Card Payment Terminals 257 B8 1S B 42 In#%H & RS
Security Measures and Related Issues {RZ & it X AHEE S 15

Trolley Rental Service NOT Available &E S A8 HAFHEBERE

Internet Access at the Fair RE S84 FZHE

Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair 2025

BEEmRAE@E 2025 7 TRRTEIETE]

1. Important Exhibition Regulations EBEZEEHAHI

We would like to draw your attention to these important Exhibition regulations, as set out in the
Terms and Conditions governing your participation. A Task Force comprising members of the
Organiser and Co-organisers will visit all exhibition booths to ensure strict compliance with them.
BF2RBERLSBE  WEBITSEREGHRA - RERSEPEZHRAFINT - WHET - MH
AREFTWHRERSPHBAMNTEERG  RREEPBRAESEB 2B - LRRIZIERIE
AT -

O©i0iNiOO i WINI=

—_
o

1) Displaying relevant exhibits BERSERE R

Exhibitors are reminded that they may only display exhibits which fall into the product category
zone as stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using
less than 60% of their display area exhibiting the appropriate product under a designated
product category zone, we have the right and will have no hesitation to ask the Exhibitor to
immediately relocate and/or terminate its participation in the Exhibition, without any recourse
on our part.

SRBREMNER YRAERBSBUBREMINERERNRERBRAER - RETWHIERIRE
SEBAREREEERNREEBE VR  BEKITE  EXSRBARENLHER -
RNEILHZREE SRBUEERE -
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2) Sub-letting is forbidden Z |43 #H

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third

party. Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to

immediately remove all illegitimate third party business cards, materials and exhibits

(promotional or otherwise) from its Space or Stand at its own expenses and will also be

banned from taking part in all the HKTDC trade fairs.

SREB—ERESREERBUNBUIETFE _FNEDIEUEMANE=EHH - QDEE

F IPRBEESARSREBANEMAEREE-E 28k  BEmkYm (EBMHES
Hith ) BRtREEMUSVEN - ERBZZEEEN ‘?éﬁﬁﬁg%&ﬁiéﬂuﬁﬁaﬁm

ﬁﬁﬁ? 558

By way of clarification, an Exhibitor is ONLY permitted to:-
FTHEBIREARE  SRBRUEEREBUSBURNETLNEE
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its
name or distribute name cards of its own employee; and
BE IKEIRENESREZEZER  HhRsBEEBER  HKEEESENE
E .
(ii) allow its own employee to solicit business for itself, at its Space or Stand.
BIFHEEREBEE -

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic
materials bearing the name of its wholly-owned subsidiary or any third party company having
a formal agreement with itself appointing the Exhibitor as agent or distributor of that third party
company or (ii) allow the employee of such subsidiary or third party company to solicit
business for such subsidiary or third party company at its Space or Stand. Please however
be reminded that you MUST first obtain the prior written permission from us by applying in
writing to us at least 3 months before the commencement of the Exhibition if you wish to
conduct the said activities for your subsidiary or any such third party company. We will
expect to receive some form of documentation confirming the relationship between you and
the relevant subsidiary or third party company before considering your application.
SEBMuUEEREBRASEUA () #E KEIRLHNBEEZEMBAS - HEZFTER
B EmENASZENER B HhlmEGEBER ; 5t (||) é;ﬁﬁ’ﬁéﬁﬁlﬁ"\ﬁ
FEAZFIIBERBY D HBZENATNEEREER - HERBUARER  RESEBAR
BﬁJ':"’\T&‘J:L**_%’\Ttﬁtﬁ/ﬁéb , *Efﬁﬁz\/ﬁ#??‘*%ﬁm“”\ A - Lliﬁﬁ/
NEEPWHIBIRLBFEFAEED - WRERAMEXY - ERSEREEHENBATHE=
FATNREE -
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Our permission is given entirely at our sole and absolute discretion and our decision is final.
Please note that any Exhibitor found to be conducting the above activities for your subsidiary
or any third party company without having obtained our prior written permission will be treated
as "sub-letting" in contravention of the sub-letting prohibition. Please nonetheless be
reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the
Exhibition.
FHHBAE—REHNBEEREZEIERRSRE - EMALS o WARAS T PIHEIE SR 5T
ZHY - Z2ERBAGEEREMBATINEMUE =B TET J:?/IE@J BRI EFER
B - 2REINVAERR - DRSS RNER  WREERBEEEBUEI SN ERENRR
A% -

3) Receiving buyers with courtesy HiEIEHEXR
According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against
any visitors solely based on their sex, disabilities, or other criteria prescribed by law by
refusing their visit to their booths. Exhibitors are thus requested to welcome visitors that are
qualified and admitted by the Organiser. In case of non-compliance with the regulation, the
exhibitor’s future participation right may be affected.
REBEFBAEGRA  SEBAGARERSEENMR - BEIXIEGIPAS HEthE =M
SEEEMRKE  SPEREBEEALIHBUSE - Bt - AEEFILEBHMAER
FBEMESSENATRTRRLD - BEAERESHENEARSREBFHERITRZIGHR - M
HBREE  SR¥MISEAHENSRESRFEMTE -

4) Move-out Regulations {E{EE<FEI

Please note that all exhibitors are required to strictly abide by the move-out regulation.
No exhibitors can move out exhibits or dismantle its booths before the closing of
the Fair (30 April 2025, 5:00pm). Kindly understand that this will seriously disturb other
exhibitors’ business negotiations and adversely affect the image of the Fair.
FILEES2REBFRBETASVHERRE - FERREREERISE (2025 £ 4 A
30AH 5H11E ) S EmEENRFABVIGER - 1% STRAERREFEAMEZ
ATETEBREREHREREET R -

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give
verbal warning to exhibitors who move out before the official closing time. If exhibitors
insist to move out early, the Organiser reserves the right to reject future applications of
the exhibitor.

%?E—i?%%%%%%ﬁ%&ﬁ%ﬂ*ﬁ%#%ﬁi AEBESERN 2025 FREPOFHERIESR
S ZE2RE  AZRBEBNRERHE  FXEERIVHERATINSEER  HFER -

<2,

2. Booth Decoration and Exhibits should be Ready before the Opening BN FERSE
{ ~/ "}
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To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period
as well as upholding the quality of the exhibition, exhibitors are reminded to have their exhibits
ready and their booths well-manned at least 30 minutes before the opening of the fair every
day. The fair will be opened to visitors on time.

ARFRSEDHEEFCRIAERHRBEAE R E—STREAREEF 2 2EEENEHRE
FIAT 30 DIEEETFEUMENTERR  WEARETEHEN  EEZSEHERHENTE
HIZ2E -

Safety Measures on On-Site Construction / Dismantling Work BEE &gt T i5ithZ 278l

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre,

with immediate effect, a new safety measure has been implemented. This new measure is in-line

with the relevant regulations implemented by Labour Department and Occupational Safety & Health

Council. Details are as below: -

AEREEERESN LSEZ: EEZRREDP ORRES LERBELZEREBNERARLIIERN

TLZEEmAER - BINEXN - F1BUWF

1)  From 1 Oct 2016, the use of ladders above 2 meters is strictly prohibited at the public circulation
areas (i.e. Concourse area of Hall 1, 3, 5; Harbour Road Entrance; Expo Drive Entrance;
Convention Foyer; Grand Foyer) in HKCEC. All construction/dismantling work at these areas
should be carried out by using high reach equipment (e.g. scaffolding, evaluated working
platform etc...). The scaffold should not be used on a construction site unless Form 5
(Scaffolds-Reports of Results of Fortnightly or other inspections report) has been made by a
competent person. This form should be displayed in a prominent location of the scaffold which
specifies the location, extension of the scaffold on the site and includes a statement to the effect
that the scaffold is in safe working order, strength and stability.
2016 F10R1HEE  EEEZREP OFBELEAHBE (ARERE1 -3 -5KE - BEEBEAL -
BEEBEAL  SREAE KSZER01E) ER2R R - 25 A EESIRE TRENAE
FAEBE  BIHREARTIEESSETERE - REEDMERRE - WABRGERAL
RBR (REL) @S - ZRBERMRERERT - SIRMENUERSEE - 1B BRI
RUEBREES T L L2124 -

2) All visitors and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of the exhibition stands or for any activities
will require wearing Reflective Vest.

FRFEREREEAEAERBUSE  ETREREBUEE - FEHEMEDEEN
At —BUWET FRIEIK -

3) Workers are required to wear safety belt while construction activities are carried out at 2
meters or more above the ground.
MREBBEME 2 K EEEHR TN T AN RRELES
4) If this rule is not observed, HKCEC and the Organisers will have the right to stop the
L~/ )
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relevant construction activity immediately.
MBEERE  FEERREPORIPHEAE UG LIEREETIRETERS LR

Al

You are kindly requested to comply with the above safety measure and inform your contractor
accordingly. If you need further information, please feel free to contact Mr. Aston Fong at Tel (852)
2240 5459. You may also visit the website at:

http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal Scaffolding
Safety.

FESREAIERETARRETBNEERD - NRENESER - FEGKBTE[ERR : (852) 2240
5459 Bt #& - 2 R A Mo L@ A B <<$J‘="TEE?E*’\*EJ>> ©Of Ak
http://www.labour.gov.hk/tc/public/content2 8b.htm -

Immigration Regulations to be Observed and Followed by Exhibitors 2 E&EEBTHIIAIERH

1). Exhibitors from outside Hong Kong RE&ELIMNIZEE

According to the policy of Immigration Department of Hong Kong, foreign visitors are
allowed to remain in Hong Kong for the purposes of sightseeing, shopping, as well as
conducting contracts, attending meetings and conferences, etc. For the purpose of
immigration control, visitors are subject to certain conditions of stay specified in the
Immigration Regulations.  These conditions preclude a visitor from taking up
employment, whether paid or unpaid and he is not allowed to establish or join in any
business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.
RBEFEBARSHBENBR @ IMRIREALTDREN - BY) - BREAREEERSIER
EEBESR  WERHRB  REALLEBTEEAERRANGTIRRNETIRG - RIESH
B4 IRBEATABUSRELFERZHNIFZE)  TAERRASEEES - AR
EEBUSHEEREMFIAREEHNOAL - WABBLIFHE -

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend
on the nature of the business of the exhibition booth he/she mans and his/her activities
therein. In general, if the exhibitor's activities are focused on promotion without
engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will
be required.

MEBEZREGNS  SREEHFZPFLIFRER  HRITEHREBUMNEFZME LUK
BIREIME « —fKRER - BESRBNESHEIBAEBHEN AL REE - AIBABFEL
%558 ; RE2SRBNSEEEH  FEPBE LIFEE -

2) Exhibitors from Chinese mainland FEAIZEE
Where Chinese mainland exhibitors participating in trade fairs are concerned, it should be
noted that they must apply for exit permission from the relevant Chinese Mainland

L~/ ")
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authorities. For business visits, mainland residents have to apply to the PSB Office in
their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to
Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong
Kong Immigration regulations as stipulated in item 1 of the above.
SMESREENAMSREE - LARDPRENINBREEFIRE LR - EREHIRE -
Wit EERARPEMENAZHKE - RIBB BT EIBFIBETD - ALEEASEAM
MBS IREA TR BERBRBTEREBRT - AMSEBUEBTL LS 1 IBRIIN
BHEANERA -

3) Hong Kong Exhibitors HEZE®
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong
at the booths during fair period (including move-in and move-out days), the above
regulations (items 1 and 2) will also apply.
BeETUAMSREEENRESETHE(SFEERE RAENRRE) EBRIDKRSEAED
REEFEBUIMIAL - EAROIE 1 K 2 IB)TMEHRERA -

For details of Hong Kong immigration regulations, you may access the Immigration Department’s
web-site (www.info.gov.hk/immd/). If you have any queries regarding the above, please do not
hesitate to contact Hong Kong Trade Development Council.

BEABBARRAGEE  FABEEABSHEEML(www.info.gov.hk/immd/) - 1% i REBEA
5 BUIMEEBESRER -

Caution on Third Party Promotional Offers from Fair Expo / Fair Guide / Expo Guide / Event

Fair
&/ MUEE B 58 =2 (Fair Expo / Fair Guide/Expo Guide/Event Fair)i2 it 2t EEE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been
receiving invitations from Fair Expo, Fair Guide (owned by Construct Data) for listings in its guide,
digital media promotions, etc., at the exhibitors' expense. They even put fair logos on its invitation
letters to create confusion to the exhibitors. It has also come to HKTDC'’s attention that another
two companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”)), Event Fair and AVRON have sent similar invitations to exhibitors
inviting them to update or correct their data with its fair directory for free listing / digital media
promotion. The HKTDC would like to stress that the Fair Expo, Fair Guide, the Expo Guide, the
Event Fair and the AVRON has NO CONNECTION with the HKTDC or any of our fairs.
EEESREFETLSEREZIEE Fair Expo / Fair Guide ( FH Construct Data Fi#ER ) R - £ H
ErPHERHRSMETOUTANEFEE Lﬁb/\TEi%EAE’JTEWMEEL SEPRGEERE
BUERE  EFRZSEDAE  aEBRBROBIRSINZRAT - B3 Fair Expo, Expo Guide
( B Commercial Online Manuals S de RL de CV (“CommerC|aI Online Manuals”) Fi#7%A ) - Event
Falr & AVRON MMa2REZLBOEY BESRBEMNE FtMATHIEEP 2 ERMMERRET

EERASNEEAEANEFEE - HEERBRHIE B KRER: Fair Expo, Fair Guide 5 Expo
Guide X Event Fair 5 AVRON i1 F BB & FARHNEURERZMET -

UFI, an international organisation which represents the interests of the exhibition industry
worldwide has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide,
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Construct Data, Commercial Online Manuals and other similar guides and organisations such as
Event Fair & AVRON. UFI has also reported that debt collection agencies work in partnership with
these guides to intimidate exhibitors for payment. The practice of Construct Data has been
considered as unconscionable and misleading by the Austrian Protective Association. Recent
information suggests that Construct Data & Event Fair have shifted its operation from Austria to
Mexico and/or Slovakia.

UFI, —RBRXEREZIXREEZNZVBEEAS SKESREEZ/OEG Fair Expo- Fair Guide, Expo
Guide * Construct Data © Commercial Online Manuals FI1Eth#FEa0iIEmAAMA Event Fair
AVRON °UF| 23 &0 - WEASINESiemMAB A B HNE G - (MmN REE{I - Construct
Data ZREFEOWRMAREAFHRFHE (Austrian Protective Association) #5732 Kk
B - RITAERER - Construct Data ~ Event Fair & AVRON St B2 it R §8# ELIE (E R S P SR/,
Hr& ks -

It should be noted that the contents and wording of Fair Expo, Fair Guide’s and Expo Guide’s letter
and order form are virtually identical. It is possible that Construct Data, Commercial Online
Manuals, Event Fair and AVRON are related companies or are in some way connected. You should
therefore exercise due diligence and care when being approached for such invitations so as to
avoid possible unwarranted and/or unnecessary financial commitments. In order to protect your
own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents.

5% Fair Expo, Fair Guide X Expo Guide HE K] EANS KB T4 F 522 1H[E], Construct Data,
Commercial Online Manuals, Event Fair £2 AVRON TIE 2B EE 2 /A5 - B FHELIEZESLUN
DEENEREEEZSEE - LRFL D ENTEFIE - XEFHILFSEE TESEEASH (85
DU NFERSIEINER ) R4 2R - BARBBNXHNSKERERER - DUREE N ARSI

The HKTDC does not recommend that you sign any materials that you receive from any of the
above mentioned parties including Fair Guide, Construct Data, and/or Commercial Online Manuals
and/or Event Fair, and/or AVRON. If you have mistakenly entered into contract with Construct Data
and/or Commercial Online Manuals and/or Event Fair and/or AVRON, you should notify Fair Guide,
Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON in writing and
inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment
that you might receive. A EZEE FE3ZE7E Fair Guide + Construct Data &/sf, Commercial
Online Manuals &/3% Event Fair 5/3% AVRON WE| 2> - M M EEERIEN N B Fair Guide »
Construct Data &/3% Commercial Online ManualEvent Fair &/3% AVRON 5] &4 - B TEMUER
#8%0 Fair Guide ~ Construct Data &/3X Commercial Online Manuals X/s% Event Fair /3% AVRON
?a ﬁi?fagé%&%hztg/%"l:s;%;%(# - BRESXEY - BT BRI EE RO s W EIRY
MEREREER

For more information about UFI’s action against Fair Expo, Fair Guide, Expo Guide, Construct Data
and AVRON, please visit http://www.ufi.org/industry-resources/warning-construct-data/.
MBRBSEERIRN UFI & Fair Expo, Fair Guide, Expo Guide, Construct Data £ Commercial
Online Manuals ¥ 7178, R EBLIHAE
http://www.ufi.org/industry-resources/warning-construct-data/ °

Caution on Rental of Credit Card Payment Terminals /1B B B 1S B <42 im0 S IR 75

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card
payment solution provider has offered its payment terminal rental service to exhibitors in exhibitions
held in Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as
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stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any payment
solution providers in ALL HKTDC fairs. To protect your own interests, you are reminded to
exercise due diligence and read all contracts carefully before appointing any service providers.
BEESUREB(BBEER)ER IR AT EENNRESPREHECGHFEIRHHEERE T2
B BUARBESHNEEHMREABARS T - 8B RBRILEERAB I BZ T ERET
F-ERMEAFRECHREAERY  WREMASEEEERTUHERNRER - BIXEE FBHE
BR  TARBENXHERESHNMAR - DURRE T AEMF & -

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the
HKTDC Hong Kong Gifts & Premium Fair. Should you have any questions, please contact the Fair
Management Office.

%% SR ENIREFMESERASEaEBEREEEEnREnERIBETESEES - IAER
B RS T IEMERE -

7. Security Measures and Related Issues {RZ 151 R BRI EIE

Security Measures Agalnst Thefts and Losses at the Fair

AR ERMERNEBIREZIEN

)

As thefts and losses may occur during the set-up and move-out periods, exhibitors are advised to
be extra vigllant durmg these periods.

HRUERMEBEANZRSHNZRENEENBERRE  SRETORFEIRSES -

As part of our continuing effort to improve security measures against potential thefts and losses of
exhibitors’ goods and displays at the fair, the HKTDC will put in place the following measures and
revised procedures

HEERF—OAERNNERZE]  UMHESSRBNERERNBER REAVRESSR
BRREHENMNLZE - EPWREREL NIINRZIRbER

1) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair
move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant
during these periods.

IRRLNE - FEZSLB/F/NEHR LEENG LRENERIMNEHESRLER - MNRR
zZHBRESURRSERBERELE -  ARUERMERNZEBRSHRBERENEENEER
B SRETUVERRHIRSES -

2)  All exhibitors’ are required to present their e-badges for easy identification, especially during
set-up and move-out periods.

%Fféﬁ e T{F3E - 7,%Eﬁ&ﬂﬂﬂ%’éﬂéﬂﬂ%%E%ﬁﬂ’ﬂ%ﬁ&ﬁﬁ%ZEﬁﬂ ZREBEBEHFEZER
FIfRL - BN WK SERBNSH -

u

3) Curtains for exhibition stands to be provided for Basic / Standard / Deluxe / Premium Booth
exhibitors during move-in periods for retaining privacy of your exhibits during non-opening
hours.
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BURRE - FBERERRERBUMNRAIENRERARCZZER URESBUARIE
BRI RAOTAE -

Exhibitors are also reminded that responsibilities for ensuring sufficient insurance covered against
any losses or damages rest on the exhibitors and not the Organiser. All property and goods
(including without limitation all Publicity Material) brought by Exhibitors into any part of the
Exhibition Venue (including, without limitation, Stands, Space and Raw Space) are at the Exhibitor’s
risk. The Organiser does not guarantee the safety and security of such property or goods and
shall not in any way be liable or responsible for any theft, loss or damage thereof. For the
avoidance of doubt, the showcases, cabinets and other storage facilities as provided by the
Organiser in any part of the Exhibition Venue including, without limitation, Stands, Space and Raw
Space are for exhibition purposes only. The Exhibitors are solely responsible for the safety and
security of all their property or goods stored in such showcases, cabinets and storage facilities at all
times.

HEBUNREZEMMILRMERNERE SREFRSZSRANGIEAESER - 2RANMEEER
miRfERE  LURBERMERNZBZEKX MALERTERESME TR ( BFEARKEL -
REBUAREZ M ) WHYANY R ( BREARRAEESnm ) IHZEBETR EEME - THHE
BHZZFVVIAYmANLE RIRZAELRE - MEFHEMRE BRIBRE LEUSE - A%
ERE TPHRBRERESMECE D ( BFREARRKREL  REBUKNREFM ) TR HAIERSIE -
TEEAETTYRERIFRERZ 2EARTURESHENRZEMIE - IFFERITYRE
W BMIS MmN L E RIRLZBEZEEE -

Trolley Rental Service NOT Available & & AR HAFHERE
Trolley rental service will NOT be available for exhibitors at the Fair. Exhibitors are advised to
make your own arrangement in advance should you need to use any trolley in the Fair.

SERBAFIER  REGRAREAFHERY  SEBUNFEEHATFHES  FETEHE -

Internet Access at the Fair EESER FHLHE

To ensure smooth Internet access during the fair period for business usage that requires stable

connection (such as website demonstration, download of multimedia files, remote access to

company server, etc.) throughout the Fair, exhibitors are advised to order a dedicated

Broadband Line inside your booth, instead of relying on the Wireless LAN service provided by

HKCEC (Please refer to FORM 5 in the “Order Forms”).

m ENTERESHERZRERG ZMEREREGHEXARNAERE - B N HEUEEER
H“‘HHE”“”) rEBIEZE T B —IRBUNEE LRARBUEERUPER  BRERE

ERREBDPORMZER LRRT (PBEEFAER "HFERE . ANERES) -

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC
intends only for light and casual usage by a limited number of users simultaneously. The
wireless connection may fail or become slow and/or unstable during the fair period, and will
disconnect if the connection is idle for over 10 minutes. As an alternative to the free Wireless LAN
service, broadband connection will be set up by HKTDC in designated public areas of the Fair for
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free broadband connection by both exhibitors and buyers.

SEBTMNWEIEERPOLMERZGEER HARBRERARNERZRHARSERERN LA
R - IHEEEﬁ”ﬁHHF'EJﬁﬂEﬂ_J“tHﬂE?EﬁSEE&I FEERBESHER  BEEERBEFELABREE
B 10 7 - ER LERBENEETPRL - ZHERENEEREEN —LIREEARMBRULE
LR - RERBREXRRERZ—(ERERERENEE

If you encounter any problem with the Wireless LAN service onsite, please proceed to the
Customer Service Counter at Harbour Road Entrance / Expo Drive Entrance or call HKCEC hotline
at (852) 2582 8888 for technical support and assistance.

NME T ERESHEBEERNABBERERAZNERBNERHE - FREE8EENERE R
FESL N EEAR (852) 2582 8888 -

Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair

BEEmAEmREZ "RETEE .

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate
with the "Hong Kong Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast
Action Scheme" (“the Scheme”) during local fairs. HKBPA represents 51 trade associations and is
now inviting applications from Hong Kong companies who are members of one of the 51
participating trade associations to join the Scheme.

52006 & 10 B - &880 (86) HE "THE L HmEREREZ, ("B ) SEFREEZH
7 TERETENETE (TETE L) - AR 51 BB EW "ER  BNEEFESREMBZEERTZHE
IB&tEl -

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with

HKBPA and paying the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a

complaint from the relevant trade mark or copyright owner, the Customs will take enforcement

action against products exhibited at the Fair that infringe the rights of those companies that have

joined the Scheme.

AEPHT%E?EI“] Mg BRHEmN@ERRESR  WREEERIO &, BINERER -
"”“EZnuHﬁ%ﬁ&%%ﬁ/\%i&@%ﬁ%ﬁj OBBERZEIRE - WIREURSHETE -

The Scheme will be operated independently of the Hong Kong Trade Development Council
(“HKTDC”) by the Customs and HKBPA and is not a substitute for the existing on-site intellectual
property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not
wish to participate in the Scheme are welcome to visit the HKTDC’s on-site IPR office for
assistance in the same manner as at previous fairs.

TEtE)L SHRBRAA "M, BB WANKEEESRER(EFEBELR)RERESNERERE
BIRFNER - 2REWARAZSN "518, - DO —UEREEEEZBRERN ZHEEENSE
SR8 -

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as
follows:

MM TEEL IS R T EETERBRERSNEE , B
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Address it ilf: 1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong
BEPIRTHIET 64-66 B EARE 1128

Tel B: (852) 2543 1255

Fax L,E: (852) 2544 2406

Website #8 & www.hkbpa.org

Email EZ[: info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary
due diligence on the IPRs attached to your exhibits prior to the Fair to avoid possible IPR
infringement at the Fair.

AERREESZSEENEREGFMNEERm AR NEEEERaNAEERE  BERNEE PR

R -

If you have further questions regarding HKTDC’s on-site IPR complaints procedure, please feel
free to contact Ms. Kathy Leung, Project Manager ([Tel: (852) 2240 4800 / Email:
kathy.ms.leung@hktdc.org ].

m ERATAHME—TEAREEBRENSAERREERANEFRNEE - BN EAFEE R
?IEE%“ BEREF/NVA[ERE ¢ (852) 2240 4800 / EEH : kathy.ms.leung@hktdc.org | H#4% -
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Circular (11) Special Arrangements for Tropical Cyclone & Black Rainstorm Warning Signals
Typhoon Attack and Black Rainstorm Warning Signal

All exhibitors are requested to note the emergency measures under the following situations. The
measures will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or
Black Rainstorm Warning Signal or “Extreme Conditions?” during the HKTDC Hong Kong Gifts &
Premium Fair 2025.

A. Special Arrangements for Tropical Cyclone Warning Signal

I. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will continue
if situation allows.

II. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In
the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am
without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open
to the visitors two hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will
be allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning Signal
No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled
after 2:00pm.

IIl. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance
notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening
hours, the fair will close within two hours before the signal comes into effect. The Organiser will
broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to
leave the exhibition venue as soon as possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or _above) Special Announcement, the fair will close immediately. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be
requested to leave the exhibition venue immediately.

B. Special Arrangements for Black Rainstorm Warning Signal& EXTREME CONDITIONS

I. During Move-in, Move-out
L~/
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1. If aBlack Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or
move-out period, the move-in and move-out procedure will continue if situation allows.

II. Prior to Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the fair
will remain closed.

2. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before
2:00pm, the fair will re-open to the visitors two hours after the Black Rainstorm Warning Signal or
“Extreme Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for preparation
one hour after the Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled if situation
allows. Exhibitors are reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions”
is cancelled after 2:00pm.

IIl. During Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair’s opening
hours, the fair will remain_open. Exhibitors and visitors onsite will be encouraged to stay in the
exhibition venue for their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public
transport services, extensive flooding, major landslides or large-scale power outage after super
typhoons, the Government will review the situation (including public transportation and other aspects)
and make announcement to the public.

C. Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall produce
such policy of insurance to the Organiser upon request. For details, please refer to “Rules &

Regulations”

D. Other Issues

1. The Organiser will make an announcement on the above special arrangements through the fair
website, social media and send the announcement to the mass media, as appropriate. Exhibitors may
call the HKTDC customer service hotline, at (852) 1830668, should they have any question concerning
the above arrangements.

2. Implementation of the above special arrangements may be adjusted at the time, depending on
the actual conditions. The Organiser will announce the changes, if any, as soon as possible.
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Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong'’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees



(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
question of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(ii) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or




manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PON~

i

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.



http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf
http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

A. Oiriginal or certified copy of a Certificate of Substantive Examination in
Hong Kong;

B. Original or certified copy of a request for substantive examination filed
with the Hong Kong Registrar of Patents, together with a written
confirmation that the request has not yet been determined, rejected or
terminated; or

C. Original or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the
Complainant is valid.

3. A written opinion from following individual(s) that the Hong Kong patent is valid and
infringed by the display of the Exhibitor’s product or material in dispute during the
Fair with clear and specific reference to the alleged infringing product in question:

A. A certified or registered patent agent or attorney so certified or registered
in a jurisdiction outside Hong Kong and providing patent agency services
in Hong Kong; and/or

B. Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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EM FNREmISHEEES
SME Export Marketing Fund

Seize the Chances .
Expand Matkets

SME Export
Marketing Fund

T¥XE 5 F
- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered in
Hong Kong under the Business
Registration Ordinance (Cap. 310) with

substantive business operations in Hong
Kong.

=

Funding Ceilings

® Fach enterprise: Cumulative amount
— of HK$1,000,000

® Each application: 50% of the total
approved expenditures incurred or
HK$100,000, whichever is the less

D

Funding Scope

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Corporate website/mobile apps

* Effective from 30 April 2021 until 30 June 2026, the funding
scope of EMF is expanded to cover large-scale exhibitions
targeting the local market as well as online exhibitions, and
the eligibility criteria is relaxed to cover non-SMEs.

Application Methods

Applicant enterprises may opt to apply for Initial
Payment cum Final Payment or Reimbursement.

Initial lll!E H
Payment e----
Submit application C‘%

calendar days

within 45 to 120 |
before activity

Activity
Final Reimbursement
Payment e e Submit application
Submit application H-H I within 60 calendar
within 60 : : days after activity

calendar days - ———- <605 f———a

after activity

Submission of Application

¢ Onlinee-Form
e By post/drop-in box/in person [w]

(3 =]

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website

(http://emftid.gov.hk/en)

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 123985127

Fax : 2391 2646 / 3525 0329
Email  : emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
November 2022
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	本局嚴禁各基本/標準/特級展台參展商在展台內自行加建設施，現特請各參展商注意以下事項(參展商手冊第4部分)：
	4.1基本/標準/特級展台

	U租用基本/標準/特級展台的參展商必須注意及遵守下列各項規定：
	所有參展商及承建商必須遵守下列各項規定

	2. Points to Note_ Measures on Custom-built Participation
	3. Booth Height
	4. Guidance to CB exhibitors
	5. Exhibitor Alerts during on-site
	6. Buyer Nominations - 2025
	Attn  : Ms. Kristy Chiu
	From  :  (Exhibitor Name):
	買家資料Information of Nominated Buyer

	7. Gifts 2025 - Circular 7 Form  Hotel Sponsorship Rev_by VP
	Thank you very much for your keen support to the HKTDC Hong Kong Gifts & Premium Fair 2025!
	To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in Hong Kong for selective overseas buyers to visit our fair.  In this regard, we would like to ask for your nomination of the appropriate buyers.  W...
	To facilitate our preparation work, please make use of the nomination form attached and observe the submission deadline of 21 March 2025.
	We hope, with your full support in the promotion campaign, you will be able to capture the greatest business opportunities at the forthcoming trade show.
	For queries, please contact Ms. Kristy Chiu at tel: (852) 2240 4099 via e-mail: hkgifts.visitor@hktdc.org .
	感謝 貴司對香港貿發局香港禮品及贈品展2025的支持。為了吸引更多海外買家到場與 貴司洽談業務，本局在過去一年積極實行了全球買家推廣計劃。
	為進一步吸引更多高質素國際禮品及贈品買家到來採購，本局將提供香港酒店贊助予被挑選的海外買家。 因此，我們誠邀 閣下提名合適的買家。被揀選邀請的海外買家將會收到列出提名公司名稱的邀請函。同時，我們亦會通知 貴公司提名的結果。本局將保留最終選擇權利。
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	香港貿易發展局: 趙惠儀小姐
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