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Exhibitor Package for HKTDC Hong Kong Gifts & Premium Fair 2025
BEERREEEMAEmE2025 (2REEA )

Dear Exhibitors

Thank you for your participation in the HKTDC Hong Kong Gifts & Premium Fair 2025. Please note that
the items listed overleaf will be included in your exhibitor package. If you have any questions, please feel
free to contact us.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

BUZRE

B EATSNEREREEFEEMMEME2025 BAREEEMINENZEEGERNAEE - A ET
e - FELIT RIS -

Name Bt#SA Tel 85 Email EFEH Fax BE

Mr. Raymond Li FBHLE |(852) 2240 4471  |raymond.hc.li@hktdc.org (852) 3521 3163
Ms. Alison Lai A=/ \H  |(852) 2240 4851  |alison.tl.lai@hktdc.org (852) 3915 2458
Ms. Daisy Hui RS/ |(852) 2240 4028  |daisy.yy.hui@hktdc.org (852) 2169 9131
Mr. Brian Xie BESESE  |(852) 2240 4380 |brian.If. xie@hktdc.org (852) 2169 9180
Mr. Ben Ng hIEESTE  |(852) 2240 4029 |ben.cy.ng@hktdc.org (852) 3521 3108
Mr. John Lam MEBIBIE  [(852) 2240 4439  |john.yy.lam@hktdc.org (852) 2270 5758
Ms. Kathy Leung EE/ME |(852) 2240 4800  |kathy.ms.leung@hktdc.org (852) 3521 3228

B RHAI !
BEBESURER EM

A. Exhibitor Package 2EBEEX#

Item ERIEH Circular No &%

Exhibitor Check-In Form
SRBEEIERLE
e-Badge for exhibitors and buyers Special Circular (1)
LREBKEREFASE FRlEE)
Use of Badges Special Circular (2)
TreBHER<FR FRIBE2)

Move-out Regulations Special Circular (3)
BIEEAR Al RIS (3)

Move-in and Move-out Schedule Special Circular (4)
5 RIS R B 5 RIE (4)

GO HKCEC A
ERMES Special Circular (5)

EEBERRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
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RIS (5)

Important Notice on Insurance Special Circular (6)
SERBABTERR BRIES (6)

Join the Most Scanned Exhibitors Campaign and Boost Your Business Special Circular (7)
2 TRIERRENSED . FE IREREE BRLES (7)

Move in/out Arrangement & Use of Vehicle Permit Circular 1
HEE -~ BIEE 7 RIBL B B AT O 3% 2 B 7R A B 1

Exhibits Overnight Storage Service & Reply Slip Circular 2
"R m R RS R B BE2
Maximise Your Exhibition Effectiveness with hktdc.com Sourcing & Click2Match Platform Circular 3
TERMEEE. K "BH5, FEhTRREARENE WS 3
Points to Note / Measures on Custom-built Participation Circular 4
|HERZSRNEREDIESIE BE 4

Guidance to Custom Built exhibitors for on-site usage of electricity Circular 5
RERZEEIREIRE-IRSEAENIESI BES

Restriction on Custom-built Stand Height Circular 6
RERASERS W56

Exhibitor Alerts during on-site Circular 7
|I2RBREIEEIR BE7

Join HKTDC social media channels and get up-to-date fair information Circular 8

BEBEEBNHRTFAENERESEN BE 8
Green Tips to Exhibitors Circular 9
I Z2REgE/)EE T BE9

Fair Notices Circular 10
REBE BE10

Tropical CycIones Black Rainstorm Warning & Extreme Conditions Arrangement Circular 11
BAE R  RERRESMTIEHER FIZHE BE 11

The New Regulation on Disposable Plastic Tableware and Other Plastic Products Circular 12
|ERIENEREEMEMER EmIITEA B 12

Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) Appendix Hi# 1
ERRENSERERRSREEAMN

Brochure of SME Export Marketing Fund (for HK Exhibitors Only) Appendix Ffif 2
PN EEGSERER/NMNIF (HEEZSREEER)

Remarks 5T :
(1) LB EFIEREAR NS (SREM > EfPDL > B85 > E28S)
Please download the above circulars from HK Gifts & Premium Fair website (Exhibit =& Resources
Centre = Circular = 2" Important Circular)

L~/ )

EREBER
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https://www.hktdc.com/event/hkqiftspremiumfair/en/circular

(2) Other special circulars please refer to Exhibitor Package emailed to exhibitors in Mar 2025:
Hithf5Ri@E 2 2025 £ 3 BUEBEMBTFLEE - FRUNZEETHSRERERM !
https://hkqiftsprem|umfa|r.hktdc.com/pdf/2025/C|rcular/CircuIar 1.pdf

L~/ )

EREBER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
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B. Exhibitor Check-in Procedure 2EHEIS%E

Please bring along the company stamp or business card with the enclosed Letter on Exhibitor Check-In
Procedure and present it to the Exhibitor Check-in Counter upon your arrival to the venue on the move-in day (26
April 2025) for collecting the booth curtain(s) (For Deluxe, Standard and Premium Booth only) and important
on-site circulars.

# EATRESE (B 2025 54 526 A ) BERBEN FrSREESEEE  ATNSHATDBRAEREES
SEREDOEEEADASLEY "SRESDESEL ., WOERT LTS TENRAHE (ERREE . 22
RARBBEALED)RENEREE Y ESES -

Date : 26 April 2025 (Move-in Day)
H A : 2025%F 426 H (hEH)
Time : 9:00 am — 8:00 pm
5 : EFARETFNF
Location : G/F, Expo Drive Entrance,
Hong Kong Convention & Exhibition Centre, Wanchai, Hong Kong
1t 24 : BEERREPLOEBEEAOMMARZE
Exhibitor badge (Paper)

If you need a paper exhibitor badge, you must download and install the application in the "HKTDC
Marketplace" and redeem the exhibitor e-Badge before 26-April-2025. You can collect paper badge(s) at the
"Exhibitor Check-In Counter" with the exhibitor e-Badge.

ZSRAANGE ()

MBLREBABEFAE) - AR 2025 F 4 B 26 HRl MR R E ”HKTDC Marketplace” WRIERET
WIRELRBEF AGHE (e-Badge ), RERBEFASHEIE "SRBECESEN ) BHMARASE -

* Fair Dates & Opening Hours /& & H EA & B i IS S

Fair Date R % H&H Opening Hours BAHZ%E Buyer Registration Hours BXE oI5
27-29 April (Sun-Tue) 9:30am-6:30pm 9am-6pm

4827-29H (EHHED) | EF IR0 HEFF6 K30 FFIRBIEENF6RKIE

30 April (Wed) 9:30am-5:00pm 9am-3:30pm

4H30H (B8=) EF ORI NEFFSFEIE EFORBEREFFIRI0D

*For trade only. Person under 18 will be not admitted.

R 18 mALLEALES -

L~/ ")

ERBEER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel M (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249
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Exhibitor Check-In Form

ZREEEZER

Welcome to HKTDC Hong Kong Gifts & Premium Fair 2025. Please fill in your company
information below and bring along this form and your business card to the Exhibitor Check-in
Counter for collecting fair materials such as booth curtains (For Deluxe, Standard and Premium
Booth only). The Exhibitor Check-in Counter location and opening hours are listed as follow:

Date : 26 April 2025 (Move-in Day)
Time : 9:00 am - 8:00 pm
Location : G/F, Expo Drive Entrance,
Hong Kong Convention & Exhibition Centre, Wanchai, Hong Kong

Exhibitor badge (Paper) : If you need a paper exhibitor badge, you must download and install the
application in the "HKTDC Marketplace" and redeem the exhibitor e-Badge before 26-April-2025.
You can collect paper badge(s) at the "Exhibitor Check-In Counter" with the exhibitor e-Badge.

We wish you every success at the fair.

BIZNEEEREEEEmMAEME 2025 - 5 SEEZMUTNER - WERLEGLRRETRA
HEEHT 'SRBERESEN. MHEEESLTE - FNAZVE  IRSHER(ERRERE
FERAGRBRREZSER)S - 'SRBERESEN. NRISE KRBT

=t
/. />

HE 2025F 4 H 26 B (/g H)
R EFIRETF 8
1R BEEEZREREPOLOBEBAOMNAER

SLEBAGHH#R) . IFLEHABEEAEX) - LA 2025 F4 8B 26 Hal Mg Zse "HKTDC
Marketplace ANERRENWIRBESREEF AGE (e-Badge ), fﬁf??ﬁe&?)\iﬁwTéU
'2EPEFCESEMN . FEERAGE -

Wi SSIZSEMI !

Company name A & ¥E:
Booth no. #{i SERE:
Contact person B4& A :

Contact no. Bf48 E =

Signature & 2&:

Company Chop AREE
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Special Circular (1): e-Badge for exhibitors and buyers
BRIBE (1): S2RBREXREFAGE

Thank you for your participation in the Hong Kong Gifts & Premium Fair. Please note the special
circular on e-Badge below for your attention.

e-Badge would be introduced to upgrade exhibitor’'s and buyer’s experience at the fair as well as
support environmental protection.

Exhibitors and buyers are required to download the “HKTDC Marketplace” mobile App and complete
registration, then login to retrieve e-Badge.

B STZ2AFEBCmAEmE - BERUTNEEEFASENRRE

iﬁ/v\/fft@JTS'Z1TIEIAi7§2 ARENMEARITE  HEEREBREREFASBE (e-Badge ) HERARE
Elﬂsl.n 2R l__lﬁigaﬁriﬁ1%

More details: http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html
B % &3  http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing tc.html

Please find the details about Exhibitor e-badge:
BRZEREETFASENFEIZE:
1. Download and install
‘HKTDC Marketplace’ Apps.

THEHIEZHE “HKTDC Marketplace”

o —
ERER -
L~/ )
EEBERRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
LA R T TeRee Email B8 exhibitions@hktdc.org www. hktdc.com
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2. Login your Exhibitor Account with your a07 itz wor T
. . X Register X i
registered email.
Login BA
If you forgot your password, please use male —
‘forgot password’ button. -
L BA

2
(& )] Biometric Authentication = .
42 ) s

EREREMERAE = 12 S REIRIR -

WMRIETECE - RERTERB RS -

3. Tap ‘e-Badge’ button.

EXRMBES =T AZE R -

L~/ )

ERERE

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
FEMGEEEINEERARE S OMEES 138 Email B exhibitions@hktdc.org www. hktdc.com
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4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

W

EHiE "ENZREBEEFAEE"

MURBENEFTIFE -

HheAmEF AL
s
—

5. Redeem the badge. Please note that each o7 P 207 J——
device (e.g. mobile phone) can only redeem | ¢  GetEshibitore-Badge ¢ AmSEERIASM
one badge_ HKTDC Hong Kang Electranics Fair ~ ERARREAESRTERE ~
(Spring Edition) 2023 3/ 3BT ABFABEE
000000000000A1 EiE
000000000000A1 Select
FETIER - BEE SAEFHRE WFH) |
000000000000A3 EE
000000000000A3 Select

L~/ )

EEERE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
www. hktdc.com
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2Ufi
Approve:

International

Event

6 Input your name 4:07 il LTE ) 4:07 il LTE @)
< Get Exhibitior e-Badge < EN2RBHET AL
" R = adge Selected FEETESN
Eﬂu A ’é"t E,\J g % o 000000000000A1 000000000000A1
Mr > Mr >
Trey D. Trey D.
Counsell Counsell

7. The Exhibitor e-Badge

is now ready to use! < check-in ¢ o

HKTDC Fair

SEHEFNSEREAMERT !

Mr Trey D. Counsell Mr Trey D. Counsell
ABD International Holding Limited, oo ABD International Holding Limited, -]
Hong Kong o &8 =
CEC 1C-CO1 CEC 1C-C01

R d 0000000000041 v o 0000000000041

EXHIBITOR Badge 1/3 z mrAasm 1/3

L~/ )

EREBER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
- bit www. hktdc.com

EEBTHEE RS éﬁﬁﬁlﬂhmﬁ EHEBE13E Email 8 exhibitions@hktdc.org



_—(

B HTTX
Hong Kong Gifts & Premium Fair
ERERRERR | EPLUS

(Ref: HKGPF/Pre-Fair2-HK)
03/2025

27 - 30/ 4/ 2025 - Hong Kong Convention & Exhibition Centre HEEEZRE D0

Special Circular (1): e-Badge for exhibitors and buyers

ReiliES (1): ZREEEFETAGIE

** Please note that each device (e.g. mobile phone) can only redeem one badge. Each exhibitor needs

to redeem their own badge with their own mobile phone.
*FER, SERTRE (WFH) RRAR—IIRE.
FANZRETEEME CRFILLHRE SR T/EIE.

Thank you for your participation in the Hong Kong Gifts & Premium Fair. Please note the special
circular on e-Badge below for your attention.

e-Badge would be introduced to upgrade exhibitor's and buyer’s experience at the fair as well as
support environmental protection.

Exhibitors and buyers are required to download the “HKTDC Marketplace” mobile App and complete
registration, then login to retrieve e-Badge.

After arriving at the fairground, you can enter the fairground directly by showing your e-Badge.

U SRS S EBALM SO M. TE R R LN ST AR RE

MARAFARH 8 M, KI5 36, HEHSREATFEFASIE (e-Badge), WIHEILTHE
SARES,  [AIN E S R AR

FiEeYfE, B LER e-Badge ELEEHENJE WM .

More details: http://tpwebapp.hktdc.com/fair/Multi fairs/e-Badge/landing.html
25 5 : http://tpwebapp.hktdc.com/fair/Multi_fairs/e-Badge/landing tc.html

Please find the details about Exhibitor e-badge:
AR BT AIER S AT 2%

L~/ )
ERERE

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 M (852) 2824 0249
R ISR U R 8 R 130 Email B exhibitions@hktdc.org www.hktdc.com
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1. Download and install
‘HKTDC Marketplace’ Apps.

THEFILE “HKTDC Marketplace”

RLFREFF

For Andriod devices purchased in Mainland China without

Google Play

o [ P 22 LR R B

BUTHE L APK R

e AE SR IOS FHL, 5N B Google Play i H E 4t
Mz e FHL, R PR
A Re FEE %
Lo TSI R GERs B, .. ),
ETTIESS T HAPK R
© & & ¥
FE

XK PEIRRE W

Q¢

RBEERS L EDEE

O o a4 KR

- o »=5
EHEE BaEs e ek

< O a 7

L~/ )

EEERE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
Email B8 exhibitions@hkidc.org www. hktdc.com
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2Ufi
Approve:

International

Event

(Ref: HKGPF/Pre-Fair2-HK)
03/2025

2. U0 B b R R YR RS TR |

Chrome

HFR2ER, EREILENFHNRERBLR
TRBOARKI NI o

BUE wE

WTEAR MR / “Rgwa” Wi, fovred
SRR /ORI R

<& RERMMNA

G Chrome

Ly ANy
SRR [ @)
10:29 =8 B0 = 10290 BRI E
Marketplace Marketplace

TRAIR | WM TRRIR B

0 =288 @ z=umm

TSR
MR TR
® O & ©
0] fo L il 83 L 13 [id 300

|

ETHILEBEAFENS - TRFEAR

AR
S p—
B =R BBy

L~/ )

EREBERE
Tel 8 5 (852) 2584 4333

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
Email B8 exhibitions@hkidc.org www. hktdc.com
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2. Login your Exhibitor Account with your
registered email.
If you forgot your password, please use
‘forgot password’ button.

fEREKEAREE & = S REKS .
MREERHEN, HEHSREN E.

3. Tap ‘e-Badge’ button.

HEFHAHBEE TSI R -

)
6\‘\ é-é-) Biometric Authentication

4:07 wll LTE )
X Register
.
Login
Email*
Password
Forgat Fassword
Login

4:07 ool LTE ),
X i)

gA

zalebubilng

gt

EiREE

ZA

{E) £trmzih
{2

L~/ )

EEBERRE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
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2Ufi
Approve:

International
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4. Select ‘Get Exhibitor e-Badge’ to
redeem your e-badge.

I RS R T AR
DL St 34 i FE T AR R .

Get Exhibitor e-Badge EREREAFASE

5. Redeem the badge. Please note that each so7 I o7 -
device (e.g. mobile phone) can only redeem | ¢  CetehibitoreBadge ¢ PEERRETAGE
one badge. WO Horg Ko s P EAREREEEEAT AR -
pring Edition 3/3BFABIAIER
000000000000A1 Select 0000000000041 E

RETAEE. WER, BABTRE (NFH)

B . ¥ 000000000000A2 Select
REe s —A TARIE.
000000000000A3 i3
000000000000A3 Select
EEERE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
www. hktdc.com

FEERIHEEFEERBRES LHERE 138 Email 8 exhibitions@hktdc.org



e

B H(TDC
Hong Kong Gifts & Premium Fair +
EEERRERR | EPLUS

2Ufi
Approve:

International

Event

(Ref: HKGPF/Pre-Fair2-HK)
03/2025

27 - 30/ 4/ 2025 - Hong Kong Convention & Exhibition Centre HEEEZRE D0

6. Input your name. 4:07 il LTE @ 4:07 il LTE @
< Get Exhibitior e-Badge < RESRERTASIE
adge Selected BiAEHTA
ﬁ )\@ E{]@? ° 0000000000041 0000000000041
Mr > Mr >
Trey D. Trey D.
Counsell Counsell

7. The Exhibitor e-Badge

is now ready to use! < check-in < AtH

SRR T T BAERT UMER T ! R TDSEr

Mr Trey D. c?""f,e" - Mr Trey D. Counsell

fetieeonal Holdiog Hter, g0 ABD International Holding Limited, oo
ong Kong J e £+

R CEC1C-CO1

00000000000A1 7 0000000000041

EXHIBITOR asdge 1/3 BEE sz 1/3

L~/ )
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Special Circular (2) - Use of Badges

1)

2)

3)

4)

IMPORTANT NOTICE

Use of Badges

In a bid to step up the security level at the fairground, access to the venue has been
tightened, only badge holders are allowed to enter the exhibition area. Exhibitors,
contractors and transportation workers must present proper badges to enter the fairground
during the move-in and move-out periods. All badges are non-transferable and must be held
at all times. Exhibitors are FULLY RESPONSIBLE for any misuses or losses of their
badges. In case of losses or thefts, please report the incidence immediately to the
Organiser.

Use of wristband (Applicable to Transportation Workers only)

All transportation workers must wear the valid wristband to enter the fairground. Non-
wristband holders are NOT allowed to enter the exhibition area on 26 April 2025 (the move-
in day) and 30 April 2025 (the move-out day). This wristband will be distributed by HKCEC
at loading area to your appointed transportation workers. Exhibitors will be fully responsible
for any misuses or losses of these wristband.

Badge Collection Arrangement

Exhibitors are required to bring along the enclosed Exhibitor Check-In Form with business
card and proceed to the Exhibitor Check-In Counter any time during 09:00am - 8:00pm on
the Move-in Day (26 April 2025) at the Expo Drive Entrance on Ground Level of the Hong
Kong Convention & Exhibition Centre to collect Exhibitor admission badges and booth
curtain, etc.

Number of Exhibitor Badges
Each exhibitor will be given a certain number of badges subject to their booth size. The
scheme is shown as below:

Booth Size (sq.m) Entitlement
9-15 5
16 - 30 10
31-45 20
46 - 60 30
61 or above 40

If you have lost or have forgotten to bring your exhibitor badges to the fairground, or need
to make onsite replacement paper badges, a cost of HK$ 25 / US$ 3 per badge will be
charged.

For new badge registration, please proceed to the Fair Management onsite.

Hong Kong Trade Development Council

2

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
ERASFANE1RERRERPOMRES138%

EEE®R Tel: (852) 1830 668  Fax: (852) 2824 0249
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Special Circular (3) — Move-out Regulations

Please note that many buyers have to utilise all opening hours in the 4-day event to
schedule and complete their visits at the Fair. We have received several complaints about
exhibitors who had removed all the exhibits well before the official closing time. In order to
maintain a good image of the Fair and to protect the interests of all exhibitors and buyers,
move-out of exhibits is prohibited before 5:00 p.m. on 30 April 2025. According to
clause 46 in the exhibition rules & regulations listed on the application form — no stand or
exhibits shall be dismantled or removed before the official closing time. Our staff will
conduct on-site spot-checks in the afternoon on 30 April 2025. Those exhibitors who
violated such rule will be served a warning letter.

Performance Bond

If an exhibitor violates the rules in HKTDC Hong Kong Gifts & Premium Fair 2025 and
receives a warning letter issued by the Hong Kong Trade Development Council, the
exhibitor must place a deposit (performance bond) when they apply for HKTDC Hong Kong
Gifts & Premium Fair 2026. The amount of the performance bond is based on exhibitor’s
booth size as follows:

Booth Area in 2025 Performance Bond Amount
6-35 sg.m. HK$5,000 / US$650

36-89 sq.m. HK$10,000 / US$1,300
90-161 sq.m. HK$20,000 / US$2,600

162 sg.m. or above HK$40,000 / US$5,200

Exhibitors concerned have to pay the performance bond by cheque to the HKTDC
Exhibitions and Digital Business Department. Further details shall be found in the
invitation letter for HKTDC Hong Kong Gifts & Premium Fair 2026.

The application of HKTDC Hong Kong Gifts & Premium Fair 2026 will not be accepted if the
exhibitor fails to pay the performance bond on or before deadline.

If an exhibitor violates the rule again during HKTDC Hong Kong Gifts & Premium Fair
2026, full amount of the performance bond will be forfeited. Otherwise the deposit will
be returned in full after the exhibition period of the Fair.

The deduction of performance bond does not remove any obligation from exhibitor to
comply with all terms and conditions. If an exhibitor fails to comply with the above rules and
the violations persist, the Organiser reserves the right to penalize such exhibitor, including
but not limited to by delaying such exhibitor’s turn in selecting a stand or the right to retain
their stand for the Fair to be held in the following year, or to cancel its entitlement to exhibit
in future at the Fair.
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Special Circular (4): Move-in and Move-out Schedule

CUSTOM-BUILT PARTICIPATION STANDARD BOOTH
: 25 April 2pm — 10pm
Booth Construction 26 April 9am — 1pm N/A
26 April 9am — 8pm

Booth Decoration All booths must be fully decorated by 8pm

Move-In Exhibits 26 April  (Please refer to schedule as printed on the e-Vehicle Pass)

Move-Out Exhibits 30 April  (Please refer to schedule as printed on the e-Vehicle Pass)

Termination of 27 — 29 April  7:30pm

Booth Electricity 30 April 6:30pm

Booth Dismantling
including Additional | 30 April 8pm — 12 midnight N/A
Lighting

1.1. Exhibitors’ Access

To allow preparation work for exhibitors during fair period, the exhibition halls will be
opened for exhibitors at 9am (except for the first day of the exhibition which would be
opened at 8:30am). All exhibitors are reminded to present exhibitors’ badges when
entering the exhibition hall. No exhibitors under 18 will be admitted.

1.2. Over-time Penalty claimed by HKCEC

Exhibitors and/or their appointed contractors shall follow the move-in/out schedule. If the
exhibitors or their appointed contractors work after 2400hrs on 25, 26 and 30 April 2025,
they shall pay to the Organiser the over-time penalty claimed by HKCEC against the
Organiser. The rate of the over-time penalty for individual hall is listed on section 4.2.4.
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Special Circular (5) - GO HKCEC
FralEs (5) gRtuEs

HKCEC has launched a new truck application for vehicles entering HKCEC. All vehicle drivers are
required to download an application called "Exhibition Express" before entering the CEC to obtain tickets
(i.e. collect tickets). The previous Tsing Yi waiting area has been cancelled. Please read the instructions in
the link carefully.

EEGHEEE DO (FR) MEAGRVRERAELRREERER - ﬁﬁﬁﬁi@TT&TL)\‘% RS T
ok T gREWES ) AEREADUENFTRE (R  DENFREEECERCY - 4IRS -
AR -

Please contact HKCEC hotline (852) 2582 7130 during 26 - 30 April for enquiries about the GO HKCEC App.
Y 4 B 26 F 30 HEAMBEG R (852) 2582 7130 E:HER G BEHESERABRERNER -

User Guide 255

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20General %20U
ser%20Guide%20%E2%80%93%20Exhibition EN.pdf

e
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20General%20U
ser%20Guide%20%E2%80%93%20Exhibition TC.pdf

FAQ 8%

EN:
https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile%20App%20Frequently%20
Asked%20Questions EN.pdf

TC:

https://www.hkcec.com/sites/default/files/2023-09/G0%20HKCEC%20Mobile %20App%20Frequently%20
Asked%20Questions TC.pdf

Youtube Video fHIEZZE
English: https://www.youtube.com/watch?v=4p00gvOhQgs&t=109s

Chinese: https://www.youtube.com/watch?v=pgphCJWVvsQ
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Special Circular (6) — Important Notice on Insurance

Exhibitors are reminded to take out sufficient and specific insurance for the exhibition
participated to cover its displays, exhibits, stand fittings and fixtures against loss or
damage, and shall produce such policy of insurance to the Organiser upon request. In
general, the coverage of the insurance should also extend to booth setting, property
during exhibition, inland transit, public liability and employees’ compensation. Exhibitors
are also advised to obtain comprehensive insurance coverage for the whole fair period,
including move-in and move-out dates for the entire exhibition venue, as well as the
storage area. Exhibitors are reminded to observe the relevant terms stated in Clauses
70.1 and 72 of Section 3.1, and Section 3.15 of Part Ill “Rules and Regulations” in the
Exhibitors’ Manual.

Additionally, exhibitors are also required to comply with Section 40 of the Employees’
Compensation Ordinance, Cap.282 (“ECQ”) to cover their liabilities both under the ECO
and at common law for work-related injuries to all their employees, regardless of the
length of employment contract, work hours, or employment type (full-time, part-time,
permanent, or temporary).

The Organiser undertakes no financial or legal responsibility for any type of risk
concerning or affecting the exhibitors or visitors, their personal belongings and exhibits.

List of Insurers for Reference Only

All the insurers listed below covers Hong Kong entities only. For mainland and overseas
exhibitors, please consult your local insurers.

This list is provided purely as a reference for exhibitors. It is not a must for exhibitors to
use the service of any of the below insurers. Please feel free to contact other insurers or
your insurance agent. The Hong Kong Trade Development Council is neither affiliated
with nor compensated by any of the insurers. The Organiser assumes no responsibility
for the competence or integrity of the insurers listed and exhibitors are advised to exercise
normal business precautions as they would in dealing with any service suppliers.

It will normally take around 2 to 3 weeks for an insurer to process and issue the required
insurance policy. Exhibitors are advised to allow enough time to purchase the insurance
well in advance before the fair starts.
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Company Name: Allied World Assurance Company Limited

Contact Number: 852-3412 2688 (Mr Terence Tsang, insurer’'s agent representative)
Contact Email: terence.tsang@apexais.com.hk

Website: http://www.awac.com

Company Name: China Pacific Insurance Co.,(H.K.) Ltd.
Contact Number: 852-2137 7671 (Ms Priscilla Tam)
Contact Email: priscilla.tam@cpic.com.hk

Website: www.cpic.com.hk

Company Name: China Ping An Insurance (Hong Kong) Company Limited
Contact Number: 852-2827 1883

Website (online quotation platform):
https://www.pingan.com.hk/exhibition/insurance?lang=en

Company Name: Concord Insurance Company Limited

Contact Number: 852-2156 1535 (Mr Daniel Ng)

Contact Email: danielng@concordinsurance.com.hk

Website (online quotation platform):
https://digitalax.concordinsurance.com.hk/?cref=ciFQTnNxcVKyWTIsbTJSc2hDeENGU
TO9#/

Company Name: Circle Asia Ltd
Contact Number: 852-3596 5160
Contact Email: info@circlesgroup.asia
Website: https://www.circlesgroup.com/

Company Name: Zurich Insurance Company Ltd
Contact Number: 852-2977 0222

Contact Email: smedirect@zurich-ia.com.hk
Website: www.zurich.com.hk

Hong Kong Trade Development Council
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NIAFEE (4B LIREFES): hitps://www.pingan.com.hk/exhibition/insurance?lang=tc

NEBE: B RRBIRAT

45 BB 5E: 852-2156 1535 (L=44E)

B 4% B H6: danielng@concordinsurance.com.hk

NEWE (B LRRFEE):
https://digitalax.concordinsurance.com.hk/?cref=ciFQTnNxcVkyWTIsbTJSc2hDeENGU
TO9#/

‘NB)%TE: Circle Asia Ltd

Bt 48 B35 852-3596 5160

% 4% B info@circlesgroup.asia
NEHE: hitps://www.circlesgroup.com/

NEEHE: BRI REARAT
Pt 4% B8 5E: 852-2977 0222

it 4% S smedirect@zurich-ia.com.hk
ANTHE: www.zurich.com.hk
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Special Circular (7) Join the Most Scanned Exhibitors Campaign
and Boost Your Business

“Scan2Match” is one of the key components of the Exhibition Plus hybrid exhibition
model, enabling buyers to stay connected with exhibitors online, allowing the
sourcing journey to continue even after the fair period. To foster even stronger
business connections between buyers and exhibitors, the “Most Scanned Exhibitors”
campaign will be launched during Hong Kong Gifts & Premium Fair to drive greater
adoption and utilisation of the Scan2Match service.

~\

If you have the Scan2Match QR codes, display them at your booth and encourage
buyers to scan them so that you can stay connected with the buyers even after the
fair. The top 5 exhibitors with the most accumulated scans will enjoy FREE
EXPOSURE daily* to highlight their achievements. The leaderboard will be displayed
on digital screens, as well as on physical printed leaderboards located in various halls
of the fairground. Additionally, it will be featured on our social media channels. Don't
miss this chance to boost your exposure and business potential at the fair.

*The number of scans will be counted based on unique buyers. If a buyer scans an exhibitor
more than once, it will only be counted as one scan. No campaign activities will be held on
the last day of the fairs.
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Circular 1 Move in/out Arrangement & Use of Vehicle Permit

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in day (26 April)
and move-out day (30 April) of the HKTDC Hong Kong Gifts & Premium Fair 2025. These measures would be
beneficial to both our valued exhibitors as well as the general public. Exhibitors are recommended to pay attention to
the details of the new arrangement as below:

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for move-in from 9:00 a.m.
on 26 April 2025. The same will apply on the move-out day afternoon, depending on the traffic situation. Control point
will be set-up at the entrance, only the following vehicles will be allowed to enter HKCEC:

A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC on the move-in
day (26 April) and throughout the exhibition period (27 - 30 April). The permit is only valid for use at the specified
dates and times indicated on the permit.

Under the new arrangement of Hong Kong Convention and Exhibitions Centre (HKCEC), drivers will need to
REGISTER their e-Vehicle permit via the newly launched HKCEC Marshaling App named “Go HKCEC” before
entering HKCEC loading area. Drivers have to download the newly launched “Go HKCEC” App to their mobile
phones before accessing the loading area of HKCEC. After completion of the registration, drivers can scan QR code on
the e-vehicle permits issued by the organiser via the App and obtain a ‘ticket’ and Entry QR code to enter loading area
of HKCEC.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and
will be invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in
printed version will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA
THE APP. Once the driver has successfully registered on the app, an in-App Notification will be sent to driver when his
loading is ready for the truck with an Entry QR Code.

e HKCEC Marshalling App “Go HKCEC” <NEW>
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has launched

P a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing ticket,
= check-in at designated locations and obtain QR code for accessing the HKCEC loading area.
“rgYe ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST

obtain a ticket via this App before entering HKCEC.

o Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File
(Huawei / Xiaomi / VIVO)

- App Store .
S Google Play r
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[FOR REGISTRATION ONLY

/ Move-in /out Arrangement <IMPORTANT> T pearmnme FsE
1. Move-inDay 26 April: Offsite Mode o AR
2. Move-Out Day 30 April: Offsite Mode

Types of Offsite Mode

Event TREH
{54010) Hang Lung Properties Limited Management
Corference

Please look for remarks under “Time of Entry” on vehicle pass | ~ (L1) H1ABC
Offsite Mode :%“2!1' :u.g::;az; ;;;0”2-3‘;%!'5'
. . . . 5 (GF) 22 August 2023 0800-2359hrs;

» When the Time of Entry starts with (TY), it represents vehicle is FF) 23 Ruguet 2023 0600-2356hrs

required to reach Offsite Marshalling in Kwai Chung before driving to HKCEC.

» The vehicle status will be changed to Go to Kwai Chung. Click T
\ » “Go to Kwai Chung”. il i i

» Drive to HKCEC with the Entry QR Code shown on the App

o Browse App tutorial and other useful

N

/ e “Go HKCEC” User Guide Video

Tz awm

information on the App i

>  hitps://www.yout > Click “Profile” ——
[ | [ | =
ube.com/watch? i . » Click “App Freauently Asked Guestions

v=brVUg74pak| i

Tutorial” and Personal Information

Collection Statement

Privacy Policy Statement

“Frequently Asked

Logout

Questions”

K “Go HKCEC” Hotline: 2582 7130

The e-Vehicle permit is for loading and unloading only. No Parking is allowed. Maximum time limit is 45 minutes.
Private vehicles are not permitted to enter the loading area. Vehicles will be given a ticket with the clock-in time when
entering the HKCEC loading/unloading area. With an aim of alleviating the traffic congestion due to a high usage of
loading/unloading facilities, the free-of-charge loading/unloading time during the fair period is limited to 45 minutes.

The HKCEC will impose charges on vehicles with extended stay on 26 and 30 April. The charges are as follows:

The charges are as follows:

Every 30 mins (or part thereof)
First 45-mins (after clock in) Free
First 2 hours after 45 mins HK$100
After 2 hours & 45 mins HK$150
Each lost ticket HK$500

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle permits are not
suitable for parking purpose, and is not valid for private cars. The Expo Drive Hall loading area admits vehicles of
2.2m or below only.

B) Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during
the move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering
HKCEC will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However,
drivers can only unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.
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Remarks Accordmg to the traffic conditions, we may
mplement traffic diversions at the vicinity of f HKCEC or

er traffic arrangement on the move-in"and move-out

Hong Kong Trade Development Council
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Circular 4: Free Overnight Storage Service & Reply Form

BE 4 RERTRBE KOG

Deadline: 15 April 2025

Please send to:
Fax: (852) 3521 3163
Email: raymond.hc.li@hktdc.org

In order to provide better service to our exhibitors, Hong Kong Trade Development Council is

providing different types of FREE Exhibits Storage Service:

Retrieval
Type Purpose !If}smthg‘nSg:e Time & Venue
Date
- To avoid heavy |2:30pm - -
Move-in 9am — 6pm, |- Meeting Rooms N111
O traffic during ~ |6pm, :
Storage Move-in Day |25 April 26 April
oo Em o
valuable i :30am —
O gt\(/)er;mght exhibits, but %636p;:|_ 9:30am, - Room G302 (Hall 3B Concourse)
9 NOT carton  [2:35P0 27 -30 April
boxes 2oRM.
27-29 April
To improve
'IMeor;]/eo?fg} securﬁy After Spm, ?f;?{e - Room G105 gHaII 1B Concourse;
O Storg o Y |measures ] ’ - Room G302 (Hall 3B Concourse
9 during Move-out|30 April 30 April
Day
Move-out |To avoid heavy 9am — -
O Storage |traffic during ggrR'S M. |12pm, - Meeting Rooms N111
(Overnight)|Move-out Day P 1 May

Please tick M wherever appropriate.

The above service is free of charge but you need to pre-register in advance by filling this Reply

Form and return to us by fax or email on or before 15 April.
this service will be available on a first-come-first-served basis.

request will be entertained.

L~/ )

BEEERS

In view of limited storage space,

Please note that NO on-site

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,

1 Expo Drive, Wan Chal, Hong Kong
ﬁé!ﬁ?ﬁ!sﬁ1ﬁ§f§ﬁﬁ§l¢ O A E 130

Tel B 5% (852) 2584 4333

Fax # K (852) 2824 0249
Email B # exhibitions@hktdc.org
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Circular 4: Free Overnight Storage Service & Reply Form

BE 4 RERTRBE KOG

We / | agree that, in consideration of HKTDC providing us / myself with storage space in the
Strong Room at the Hong Kong Convention and Exhibition Centre ("HKCEC”) free of charge for
the duration of the HKTDC Hong Kong Gifts & Premium Fair 2025 (“Fair”), all goods and
properties (“Property”) are stored at our / my sole risk and responsibility, and that we / | shall be
solely responsible for and bear the sole risk of any and all loss, damage to and/or deterioration of
the Property, including without limitation to those caused by theft, fire, accident, electrical power
failure, etc. WE /| AGREE THAT, TO THE FULLEST EXTENT PERMITTED BY LAW, HKTDC
AND ITS OFFICERS, EMPLOYEES, REPRESENTATIVES AND/OR AGENTS SHALL NOT BE
LIABLE FOR ANY LOSS, LIABILITY, DAMAGES, CLAIMS, COSTS OR EXPENSES
(INCLUDING LEGAL EXPENSES) AND/OR ANY DIRECT, INDIRECT, SPECIAL, INCIDENTAL,
OR CONSEQUENTIAL LOSS AND/OR DAMAGES OF ANY KIND ARISING FROM OUR / MY
ACCESS AND/OR USE OF THE STRONG ROOM, except for death or personal injury caused
by HKTDC’s negligence to the extent that it cannot be excluded or restricted at law. We /| shall
also indemnify the HKTDC and/or its officers, employees, representatives, agents and/or any
users of the Strong Room for all claims, demands, liabilities, damages, costs and expenses
(including legal expenses) incurred by any or all of them which arise out of our / my access to
and/or use of the Strong Room.

As a condition of using the Strong Room, we / | agree and confirm that there is in place valid and
adequate insurance against the Property within the HKCEC including, without limitation, to the
exhibition booth assigned to us as well as other premises of the Fair. We / | agree that any
Property left in the Strong Room after the conclusion of the Fair shall be deemed abandoned and
shall be disposed of by HKTDC at its sole discretion at our / my expense. All proceeds (if any)
of such disposal shall be retained by HKTDC and HKTDC shall not be obliged to account to
proceeds to us / me.

We /| acknowledge that we / | have read, understood and agreed to all terms above by signing at
the space provided below:

Company Name:

Contact Person: Booth No.:
Company Tel: Mobile Tel:
No. of Boxes: Estimated size: CBM
Signature: Date:
L~/
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Circular 4: Free Overnight Storage Service & Reply Form
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Circular 4: Free Overnight Storage Service & Reply Form
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Circular (3): Maximise Your Exhibition Effectiveness with hktdc.com Sourcing &
Click2Match Platform

\BE (3): "ERERE. Ak "B, FAMREARENE

Dear Exhibitor,

With around 1 month before the commencement of the Hong Kong Gifts & Premium Fair in April, it
is time to upload your products to the hktdc.com Sourcing portal so that you can grasp more
opportunities to draw the buyers’ attention. We are pleased to share to you the following tutorial
video(s) on how to upload your product photos / videos. Your product information will be shown on
the fair website from 27 March 2025 onwards which will last for 2 months until 26 May 2025.

The tutorial videos are available in 3 languages:

Eng: https://sourcingsupport.hktdc.com/hc/en-us/articles/15031116670361

Cantonese: https://sourcingsupport.hktdc.com/hc/zh-hk/articles/15031116670361

Mandarin: https://sourcingsupport.hktdc.com/hc/zh-cn/articles/15031116670361

Please also be informed that starting from 20 April 2025, exhibitors can login the Click2Match
platform to view the buyers’ information and schedule appointments with them for meeting onsite or
through video-conferencing (online meetings are available during 20 April - 7 May 2025). You can
also find the tutorial videos below for the Click2Match platform below.

English: https://eplussupport.hktdc.com/hc/en-us/articles/15620327016089

Cantonese: https://eplussupport.hktdc.com/hc/zh-hk/articles/15620327016089

Mandarin: https://eplussupport.hktdc.com/hc/zh-cn/articles/15620327016089

Please feel free to contact us if you have any queries.

Contact Telephone Email
Mr. Raymond Li (852) 2240 4471 raymond.hc.li@hktdc.org
Ms. Alison Lai (852) 2240 4851 alison.tl.lai@hktdc.org
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ZEEE : https://eplussupport.hktdc.com/hc/en-us/articles/15620327016089

EBE5E : https://eplussupport.hktdc.com/hc/zh-hk/articles/15620327016089

Z3BEE ¢ https://eplussupport.hktdc.com/hc/zh-cn/articles/15620327016089
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Circular (4) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding
custom-built stands were implemented. Please pay attention to the summary as follows.
For details, please refer to section 4 of the Exhibitors’ Manual.

Section Items

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation
Contractors’ Information (Form 1), construction drawings, lighting plan,
site work deposit and insurance copy. Otherwise, a late charge of
HK$3,000 (US$400) will be charged to the Exhibitor/Contractor.
422 Site work deposit
Calculation based on HK$300 (US$40) per sqm. For two-storey
construction stand, the site work deposit is doubled. Minimum and
maximum deposit amounts are HK$5,000 (US$667) and HK$75,000
(US$10,000) respectively.
4.2.3 Contractors are required to carry out and maintain public liability
insurance in a sum not less than HK$10 million for any single claim,
unlimited in aggregate. The insurance should be maintained in force at
all times during the move-in period, exhibition period and move-out
period, i.e. 26 — 30 April 2025.
4.2.4 Hall rental charges for over-time move-in and move-out
Exhibitors and/or their appointed Contractors work beyond the time as
specified by the Organisers during move-in and move-out period, they
should bear the over-time charges claimed by the Venue Operator against
the Organisers as follows:

Over-time Move-in, i.e. working after 2400hrs (midnight) during move-in
period. Charges will be calculated on multiple of hours and according to
the stand area assigned.

Stand Area Charges per stand per hour
Up to 20 sgm HK$ 2,990
21~50 sgm HK$ 4,310
51~100 sgm HK$ 5,860
101~500 sgm HK$ 7,200

Over-time Move-out, i.e. working after 2400hrs (midnight) on the last
show day. Charges will be calculated on multiple of hours according to its
stand location.

Charges per stand per hour for
the day following last show day
Stand dismantling
/ Waste clearing
Location From 0001 hrs From 0301 hrs

Stand dismantling
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gg” 1A, 1B, 1C, 1E, 3C, HK$ 30,150 HK$ 60,300

Hall 1D, 3D HK$ 21,800 HK$ 43,600

Hall 3B HK$ 25,100 HK$ 50,200

Hall 3F, 3G, 5F, 5G HK$ 31,900 HK$ 63,800

Hall 5B+C HK$ 54,350 HK$ 108,700

Hall 5D HK$ 8,500 HK$ 17,000

Hall 5E HK$ 32,700 HK$ 65,400

Grand Hall HK$ 31,950 HK$ 63,900

Grand Foyer HK$ 17,250 HK$ 34,500

Convention Hall A, C HK$ 4,350 HK$ 8,700

Convention Hall B HK$ 6,300 HK$ 12,600

Convention Foyer HK$ 14,350 HK$ 28,700

Theatre Foyer HK$ 3,800 HK$ 7,600

1) Charges for reference only. Subject to the final rate charged by CEC.
2) Over-time work less than an hour will be rounded up to one hour.

4.2.5 Height Limit

Location Maximum Stand Height
Single-Storey am
* Hall 1A~E, Hall 3B~G, Hall 5BCEFG, Construction
Convention Hall, Grand Hall Two-Storey 5m
Construction
Convention Foyer, Grand Foyer 4m
Hall 1A~E Concourse, Hall 3B~D
Concourse, 4dm
Hall 5D, Theatre Foyer
Meeting Rooms 3.5m
Hall 3E~G Concourse, Hall 3E South
Concourse 3m
Hall 5E South Concourse, Hall 5FG
Concourse
Hall 5BC Concourse, Mezzanine 2,
. 2.5m
Mezzanine 4
* Applicable for two-storey construction

Smoke Curtain

For any stand situated within + 0.5m of the smoke curtain, the maximum
allowable stand height is 2.5m or 3m. Please refer to the hall plan or check with
Organiser, if required.

Location of Smoke Curtain Maximum Stand Height
L~/ )
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Hall 1A~E, 3B~E, 5B~E 3m
Hall 1, 3 & 5 Concourse, Hall 3FG, Hall 5FG 2.5m

426 Structural Safety Certificate and/or Structural Calculations Submission

= 4.5mH or
Stands & >2.5m & <4.5mH two-storey
temporary structures .

construction

Stages or platforms >1.1m & <1.5mH > 1.5mH

Suspended _Ilghtmg truss <100 kg > 100 kg

& equipment

Self-standing speakers <2 5m >2 5m

and/or lighting towers

Verify stability of
Verify stability of design drawings &

Authorized Person/ design drawings endorse structural
Registered Structural calculations

Engineer (AP/RSE) Supervise construction works at site; verify
should be deployed to stability

after completion by issuing structural
safety certificate

Submit design drawings
to Organiser by 14 By email
March 2025

Submit by dropping into
the collection box at

1. Structural safety certificate (refer to

Technical Services _ . SeCt|On.4--.2.6) |
Counter 2. Fire Services certificate (submit upon
Y100 h;;;: 20 Aert (refer t;eg:;a 4.2.8)
Submit to Official

Certificate of installation, inspection &
testing
(Form WR1) (please refer to section 4.2.7)

Electrical Contractor by
1500 hrs on 26 April
2025
Exhibitors must accept full responsibility for the safety of the Stand, as

Construction Sites (Safety) Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List I), or a
Registered Structural Engineer (AP-List Il), or a Registered Building
Surveyor (AP-list lll).  An Authorised Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For the latest AP/RSE
registry, please visit http://www.bd.gov.hk/english/inform/e rse 1.html
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4213 | Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety
Training Certificates (“Green Card”) qualifications and have it properly
displayed when working at HKCEC. HKCEC’s security reserves the
right to refuse entry or remove personnel for those who fail to provide
valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of
the Venue Operator at hkcecepc@hkcec.com or (852) 2582 8888 should
you need further assistance.

4.2.14 | Points should be complied with by the Exhibitor and his/her appointed
Contractor.

4.2.15 | Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in
creating a safer working environment. To ensure a full compliance on the above rules, we
will penalize offenders by refusing their participation in our future fairs, and forfeiting totally
the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has
been published by the Hong Kong Exhibition and Convention Industry Association
(HKECIA), which extensively covers various aspects of the industry that requires proper
attention. You and your appointed contractor(s) are advised to go through the guide.

For queries, please feel free to contact:
Mr Abel Kwan Email: abel.kwan@hktdc.org Tel: (852) 2240 5466
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Circular (5) - Guidance to Custom Built exhibitors for on-site usage of
electricity

BE(5) - RESEBIESFEE -REERENESI

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician.
The official contractor will not provide installation and connection services for these items.
BESEEVNEREEFMERIA AEAEEEBAERUEZENERRB FHESESERNE

BEENERAM -

Total power consumption shall not exceed the current specified. In case of overload, the
Organiser reserves the right to suspend the electricity supply until the problem is rectified by the
exhibitor concerned.

SRBAPFAEHRERATEAZBBCRFELRESE - MIRAHASEBE - THEEAEIRIZIEH
EXEHZSRERBBEMIE -

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all
electrical installations, inspection and testing must be carried out by a registered electrical worker
together with a registered electrical contractor. “Certification of installation, inspection & testing”
(Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on the last
move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of
electricity supply throughout the fair period. The employer of the electrician shall be liable for any
damages caused if the electrician fails to comply with the above requirements.
RENRAB (55 406 F]) BN (R RO - FIEENZE - B RN EBRMEETIEAR
EanHﬂ EREMETT - WARERE WR1 KR REESH N 3 RAIRTASENEER - MU
257G - WARBEM AR N F 10 RAIR Y - REARANEENHE - ER T AKRERFS LHRHIE
Ko RIEHEZRBSRERISIEN—IIER SRBEARERXLRBFHERFABANENTAKRA
SEREIR - FHESEBANKARERG  BRATAEEEZ KA EERTIN - AsEnREAB I iEEE -

It is important that custom built exhibitor should take full responsibility of turning off main switch
of the booth after fair closes every day. For safety and energy-saving purposes, the respective
contractor will be asked to come back to the fair ground for turning off main switch if it is found still
on in the empty booth. The Organiser will not be responsible for any loss subsequently caused by
turning off the booth main switch if the responsible contractor is not accessible.

BERZED SHREEASEMIIEBURKSERT  ALTHRFRER  ESRESATIHAKERERE -
BAEEBRREKERESEE - WHERBEARERGEES  ASRKENS  BiSm2HERESA
==

BEEEBESERERE RERBI L
Exhibition Services, HKTDC
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Circular (6): Restriction on Custom-built Stand Height

In response to rising environmental and safety concerns, Hong Kong Trade
Development Council will lower the maximum height of single-deck custom-built booths
in all its fairs with details below:

1. Until 30 April 2023, based on our Exhibitors” Manual in Para 4.2.5 Height Limit, the

maximum height of single-deck custom-built booths is 4.5m (note: The booth height

limit may be lower for specific locations, please refer to exhibition manual, hall plan
or check with the following contacts).

2. Since 1 May 2023, all new designs of single-deck custom-built booths shall not
exceed the height of 4 metres (note: The booth height limit may be lower for
specific locations, please refer to exhibition manual, hall plan or check with the

following contacts).

3. Based on last circular RSC001/21 on 1 April 2021, re-used single-deck booths at
“4.5m < booth height = 5m” can be reset up until 30 April 2023.

4. Starting from 1_May 2023, re-used single-deck booths at “4m < booth height =
4.5m” can be reset up until 30 April 2025. The booth design must remain
unchanged as it was previously submitted to HKTDC for the same show without
modification. Any amendments to original design will be treated as new design and

subject to height restriction of 4 metres.

We believe that you will support this new initiative in creating a better working
environment. If you have any queries, please contact:

Name Tel. No. Email
Mr Abel Kwan (852) 2240 5466 abel.kwan@hktdc.org
Mr Aston Fong (852) 2240 5459 aston.wh.fong@hktdc.org

Thank you for your kind understanding and cooperation in advance.

Operation Team
Exhibition Services Department

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
m 1 Expo Drive, Wan Chai, Hong Kong
EAEFARE1HESRRETOMREESE13%
5 ; = Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 7 - Exhibitor Alerts during on-site

BE(T) - SREEGIEER

Electricity Supply B {#tFE

Exhibitor should check which type of socket you have ordered including those standard socket
included in the booth provided by organiser (if any) and its power limitation. Each socket can
connect one electrical appliance only. The fuse will be broken if electricity consumption exceeds
the power supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or
extension cord are allowed to be connected to the socket. HKTDC reserves the right to
suspend the electricity supply until the problem is rectified by the exhibitor concerned.

SRBFEEEA THERASRERBWERE)ZENRERSE —EBEEHEEA
B LR L‘l&%’hﬁ—*“ﬁﬁﬁvtﬂ%%ﬂgﬁ L‘l?ﬂ%l&%hﬁﬂx BREENZLERR
HBNERASBEBAL T  SRBUIINMBELIZEBREGHEAER  —KBRLXBH
RBRIEHMEEANEZEEAHRLSRERBEBR/ERLE -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with
the electrical safety requirements (as shown in the picture).

SCRBFAZERRABV AEANGENZEZABN =-NEBRWET) -

\ \ For those exhibitors who ordered lighting connections only, please contact the “Technical Services
~ Counter” for power supply once your lightings are installed. The exhibitors shall be solely
=~ - responsible for any consequences caused by the electrical appliances they bring to the fair. Please
- \ ¢ do not exceed the power supply limit.
"‘-v’ %Eﬁ%aﬁﬁﬁs@jﬂﬁﬁi Ei‘i (HBETHBERZEEBER ) EBEBTZREB®R &
MEagsry "BURKERBEE UELHENER- %Eﬁﬂ%ﬁ@ﬁ%%Z%a& m Fir
Gl QZEW#%ET‘ BEEE UU28BEfE -

Fair System & Furniture {4518 RIXE

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the
official booth structure. No additional booth fitting (including exhibitor’'s own shelves),
structure, lighting, display, decoration items or exhibits can be attached, by any means, to
the aluminium profile or structure or panels or fascia of the booth. Please request for booth
modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

ﬁ BUEBASEBEAFEOREA ZHRE  E ‘JZ?EE&E@%E MAGH LEQTEHF - B
x ‘.:.*E’\Jiﬂl’r‘ziﬂ%‘zE*&‘Z@T%Hﬁii’]* E L E HEEtMa‘?Jl]EﬁJﬁ%E'\JES%%E(@%
BEER) & ’%‘E‘ﬁﬂuu‘ ﬁfﬁ%‘i?u‘:’u% MBFLCE - FRBEMRER
BaAafFRBHE - Tﬁ&ﬁi&?iﬁﬁ\] < B M ABE e = EE%EF%E%?EME
Each square metre of wooden shelf and cabinet top can only support weight under 3kg.
. Hanging objects from ceiling beams and system panels are prohibited. For safety reasons,
%ﬁ;w standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

BRABRAMBEEAREEEFNBB=2AF 2% - XTEERRBUBREZBEIMETDG -
BERZ2EH, BRBUERT & BB ESE -

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works done to
the shell scheme.
SRAGRE  HREOEESNHERZEZBERESH LSHEMS IBNERE - FHEBHEES -

EEERR
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The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall
be solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above

guidelines.
EEZSRBDANUEHEBHRNMAECETEERR. BERM LAMIES] . 2REBHIIBZET - ABEE  BRATOERERMRA
=E-

ES Onsite Circular — V4.1
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Circular (8) — Join HKTDC social media channels and get up-to-date fair information

To help connecting exhibitors with buyers, HKTDC has developed various social media
channels:

https://www.facebook.com/HKTDC.Exhibition
facebook.
r@ https://www.instagram.com/hktdclifestyle

https://www.weibo.com/u/2737812790

(o) FRHE

weibo.com

Linked [

HKTDC Gifts, Stationary, Publishing and Packaging Network
https://www.linkedin.com/groups/HKTDC-Gifts-Stationary-Publis
hing-Packaging-48606117?home=&qid=4860611&trk=groups_gu
est_most _popular-h-logo

Click m to follow the official account

We sincerely invite you to follow us on the above channels to get up-to-date information:
» To pre-register for FREE admission badge for buyers

To network with industry players (especially buyers) direct

To receive the latest information on HKTDC fairs

To learn the latest industry news

To encourage interaction among traders

YV V VY

L~/ ")
EEERS
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BEERBRNEEMARTE  RESEBNERFEZRBHHE:

https://www.facebook.com/HKTDC.Exhibition
facebook.
@ https://www.instagram.com/hktdclifestyle

https://www.weibo.com/u/2737812790

(o) FRME

weibo.com

Linked [T}

HKTDC Gifts, Stationary, Publishing and Packaging Network
https://www.linkedin.com/groups/HKTDC-Gifts-Stationary-Publis
hing-Packaging-48606117?home=&qid=4860611&trk=groups_gu
est_most popular-h-logo

Click m to follow the official account
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Circular (9) — Green Tips to Exhibitors

To make the HKTDC Hong Kong Gifts & Premium Fair 2024 a greener trade fair, the

following green tips are suggested for your participation at HKTDC Hong Kong Gifts &
Premium Fair.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable

carpet

e To adopt environmental friendly construction materials e.g. low VOC paints,
FSC-certified wooden products and other wooden products with EO or E1
formaldehyde standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters
(e.g. catalogues, brochures)

To avoid providing plastic bags or environmental friendly bags and reduce packaging,
if used, make a charity donation

To reduce souvenirs or choose souvenirs with a practical use

To switch off all appliances or instruments consuming energy when not in use

To place recycling bins in booths and practice waste separation

Post-event Management

To take back materials for next use

To record leftover materials and avoid them next year

To separate recyclable wastes and dispose of recyclable waste at recycle bins
To minimize posting printed matters to interested buyers

L~/ )
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Circular {®%(10) — Fair Notices BEEiES
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Internet Access at the Fair RE S84 FZHE

Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair 2025

BEERAE@E 2025 7 THRR{TENIETE]

O© i N ik WINi=>

-
o

B =

1. Important Exhibition Regulations EBEZEZEHFAHI
We would like to draw your attention to these important Exhibition regulations, as set out in the
Terms and Conditions governing your participation. A Task Force comprising members of the
Organiser and Co-organisers will visit all exhibition booths to ensure strict compliance with them.
BLRBTERLE  VABTRERESHA - IBFAIFEPSEHRAFIWT - WHET - MH
AREFTWHRERSPHBAMNTEERG  RREEPRBRAEESEB 2B - LRRIJIERIE
AT

1) Displaying relevant exhibits BERSEE R

Exhibitors are reminded that they may only display exhibits which fall into the product category
zone as stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using
less than 60% of their display area exhibiting the appropriate product under a designated
product category zone, we have the right and will have no hesitation to ask the Exhibitor to
immediately relocate and/or terminate its participation in the Exhibition, without any recourse
on our part.

SRBRMER YRAERESBUBREMINERENRBRER - (RETWHIERIRE
SEBAREREEERNREERE VR  BEKITE EXSRBARENLHER -
RNEILHZREE SREBUEERE -

L~/ ")
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2) Sub-letting is forbidden ZZ |43 7H

You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third

party. Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to

immediately remove all illegitimate third party business cards, materials and exhibits

(promotional or otherwise) from its Space or Stand at its own expenses and will also be

banned from taking part in all the HKTDC trade fairs.

SREEB-EERZEFREBMNBUIMTE -_ENEDTOUEMAXE=-EHLH - IAE

Z ITPHRBEESESARSREBEANSMERREE-E22h  EBRKkYm (EBUES
Hith ) BEtREEUVEN - ERABAZZEREAN  Z2RENERHZELSTARERN

ﬁﬁﬁ? EE o

By way of clarification, an Exhibitor is ONLY permitted to:-
FHREIIEATE  SRBRUEEREBAUSBARNETUTES !
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its
name or distribute name cards of its own employee; and
R IKBIRENESEBRZEZER  HhRIBGEEEER - KEEESNR
E
(i) allow its own employee to solicit business for itself, at its Space or Stand.
BIHESHREBEE -

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic
materials bearing the name of its wholly-owned subsidiary or any third party company having
a formal agreement with itself appointing the Exhibitor as agent or distributor of that third party
company or (ii) allow the employee of such subsidiary or third party company to solicit
business for such subsidiary or third party company at its Space or Stand. Please however
be reminded that you MUST first obtain the prior written permission from us by applying in
writing to us at least 3 months before the commencement of the Exhibition if you wish to
conduct the said activities for your subsidiary or any such third party company. We will
expect to receive some form of documentation confirming the relationship between you and
the relevant subsidiary or third party company before considering your application.
SEBMUEEREBRASEUAN () #E KEIARLHNBEZENBAS - HEZFIEANR
By EmENATZENE R  BR - DRRBGEEEER; & (i) BFEHZENEAT -
FEAZIIBARER D HGENATNEEREER - H2RBLERRL  RE2RBARAH
BHE/\TTJ:LT**_%/\TLHJ:L,%@J SRBVEARREGZTEV=ER - UEHEF
AT HEBIRLEPBESLEENY - TRERBENHE  ERSEBEEHENEATHE=
ZATRREE -

L~/ ")
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Our permission is given entirely at our sole and absolute discretion and our decision is final.
Please note that any Exhibitor found to be conducting the above activities for your subsidiary
or any third party company without having obtained our prior written permission will be treated
s "sub-letting" in contravention of the sub-letting prohibition. Please nonetheless be
reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the
Exhibition.
FTHRBBE - REHNBEEREZEMEBRSF  HMALGER - MIAREETWHKIBESST
ZHET - 2REAR ?E'E%EBHIE/\TWEH*_%’\TL??JJIE%}J SR EFER
BRI - Z2RBINVERR - DRSS RNER  WRERBSENUER SN ERRNER
MR -

Sy /4 BT =

3) Receiving buyers with courtesy BEIEFEXR

According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against
any visitors solely based on their sex, disabilities, or other criteria prescribed by law by
refusing their visit to their booths. Exhibitors are thus requested to welcome visitors that are
qualified and admitted by the Organiser. In case of non-compliance with the regulation, the
exhibitor’s future participation right may be affected.

RIBFBIBRG  SERBAGARERSHEOMNR - BEIZIEGIPIS LA E A E =
SEEAMEE  SPEREEEFEATIEBUSE - Bt - AEEFISEBHMAER
BEMESSENALTRNERL - REASRESHEHEFSRBFRERITAZR - M
HiBE®E  ERHMISEEHENSERFEEMTE -

4) Move-out Requlations #{EE<FEI

Please note that all exhibitors are required to strictly abide by the move-out regulation.
No exhibitors can move out exhibits or dismantle its booths before the closing of
the Fair (30 April 2025, 5:00pm). Kindly understand that this will seriously disturb other
exhibitors’ business negotiations and adversely affect the image of the Fair.
BILBEESS2RBTRBETASHHERRE - FAEREBEREAERISAE (2025 £ 4 A
30 B 5 51E ) A EmEERFRWGEEEN - 175 SIRRLESRETEHMEE
ATETBFERESREESTR -

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give
verbal warning to exhibitors who move out before the official closing time. If exhibitors
insist to move out early, the Organiser reserves the right to reject future applications of
the exhibitor.

AE—FTRS %%’f%&ﬁ%ﬂ*ﬁ%#%ﬁi AEBESEN 2025 FREFOEHWRER
HEZERE  H2RBBFERAE  AEERIVEERATINSEER  WHREE

L~/ ")
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Booth Decoration and Exhibits should be Ready before the Opening (BB FERSE
To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period

as well as upholding the quality of the exhibition, exhibitors are reminded to have their exhibits
ready and their booths well-manned at least 30 minutes before the opening of the fair every
day. The fair will be opened to visitors on time.

AERSEDHEFITERPABCHOREAENE—TRAREET 2 SEEBERE E?ﬁkﬁ
FRAT 30 NIEEBFBUMERFIERR  URKESTEHE N EEZRSHERHENTE
HIS2E -

Safety Measures on On-Site Construction / Dismantling Work BEEZ&)iE T i5ittZ2<F8l

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre,

with immediate effect, a new safety measure has been implemented. This new measure is in-line

with the relevant regulations implemented by Labour Department and Occupational Safety & Health

Council. Details are as below: -

SERRERHM LSiE: FEEEREPOLRRES LERBELZREENEBARLIER

TEEEmAER - BIRFERL - F1B0T

1)  From 1 Oct 2016, the use of ladders above 2 meters is strictly prohibited at the public circulation
areas (i.e. Concourse area of Hall 1, 3, 5; Harbour Road Entrance; Expo Drive Entrance;
Convention Foyer; Grand Foyer) in HKCEC. All construction/dismantling work at these areas
should be carried out by using high reach equipment (e.g. scaffolding, evaluated working
platform etc...). The scaffold should not be used on a construction site unless Form 5
(Scaffolds-Reports of Results of Fortnightly or other inspections report) has been made by a
competent person. This form should be displayed in a prominent location of the scaffold which
specifies the location, extension of the scaffold on the site and includes a statement to the effect
that the scaffold is in safe working order, strength and stability.
FH2016F 1081 HEE  EEZZREP ORELEAHBE (AREEE1 -3 -5KE  BEEAL -
BEEAL SEBRIE KNEZ2R0E) FRUKM ENHE - ZE it H R @siire TiEnAmE
FA&BE  BHREARIIEESSELERE - REZRLHMERMRE  WEHGERAL
RBR (REA) §E - ZFRBERMRERERT - SIRMANUERSEE - 18 HEPZRRH
RHBEEESTFI L 21RE -

2) All visitors and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of the exhibition stands or for any activities
will require wearing Reflective Vest.

FRIHERERENEAEAERBUSE  ETERERUSE - FHNEMEDEEN
At —BUWRTF FROEIX -

3) Workers are required to wear safety belt while construction activities are carried out at 2
meters or more above the ground.

L~/ ")
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4) If this rule is not observed, HKCEC and the Organisers will have the right to stop the
relevant construction activity immediately.
MBERE BEEEREBEP ORI EAE UG IERERE I RETERSLEE

You are kindly requested to comply with the above safety measure and inform your contractor
accordingly. If you need further information, please feel free to contact Mr. Aston Fong at Tel (852)
2240 5459. You may also visit the website at:

http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal Scaffolding
Safety.

FESREAERETARRETBINEERD - NRENESERN - FHEGKBTE[ERR : (852) 2240
5459 B¢ #& - 2 R A Mo L@ A B <<$J‘="TEE?E*’\*EJ>> © O Ak
http://www.labour.gov.hk/tc/public/content2 8b.htm -

Immigration Regulations to be Observed and Followed by Exhibitors 2E&EEBTHIIAERH

1). Exhibitors from outside Hong Kong RE&FELIMNIZEE

According to the policy of Immigration Department of Hong Kong, foreign visitors are
allowed to remain in Hong Kong for the purposes of sightseeing, shopping, as well as
conducting contracts, attending meetings and conferences, etc. For the purpose of
immigration control, visitors are subject to certain conditions of stay specified in the
Immigration Regulations.  These conditions preclude a visitor from taking up
employment, whether paid or unpaid and he is not allowed to establish or join in any
business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.
REBFEBARSHBENER @ IMRIREALTDREN - BY) - BREAREEERSIER
EEBESR  WERHRB - REALLEBTEEARRANTIRNETIRG - RIESH
B4 RBEATABUSRE LFERZHNIFZE)  TAERRASEEES - AR
EEBUSHEEREMFIAREEHNOAL - WABBLIFHE -

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend
on the nature of the business of the exhibition booth he/she mans and his/her activities
therein. In general, if the exhibitor's activities are focused on promotion without
engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will
be required.

MEBEZREGNS  SREEHFZPFLIFRER  HRITEHREBUMNEFZME IR
BIREIME « —fKRER - BESRBNESHEIBAEBHEN AL REE - AIBABFEL
%558 ; RE2RBNSEEEE  FEPBE LIF=E -

L~/ ")
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2) Exhibitors from Chinese mainland FEAIZEE

Where Chinese mainland exhibitors participating in trade fairs are concerned, it should be
noted that they must apply for exit permission from the relevant Chinese Mainland
authorities. For business visits, mainland residents have to apply to the PSB Office in
their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to
Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong
Kong Immigration regulations as stipulated in item 1 of the above.
SMESRESNAMZSRER - L ARPENINBREFIBE LR - ERBEHRE -
Wit E R AR PFEMENA ;t’f%}aﬁ'mﬁ RIBB IR ERFRB O - ALEBEZOAL
MBIz A TR BERBERBITERBH R - AMMSEBUWRBTL LS 1 RPN
BEAERG -

3) Hong Kong Exhibitors HEZEE
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong
at the booths during fair period (including move-in and move-out days), the above
regulations (items 1 and 2) will also apply.
BRETOUAMSRERBEENEESETHE(EREE RAENRE) EBIDKE AT
REEEDIIMIAL - LHRAI(E 1 & 2 IR)NEEER -

For details of Hong Kong immigration regulations, you may access the Immigration Department’s
web-site (www.info.gov.hk/immd/). If you have any queries regarding the above, please do not
hesitate to contact Hong Kong Trade Development Council.

BEEEBARAOFE - FRBEEANRSHEEMIL (www.info.gov.hk/immd/) - 1% HiiRE R E
5 BUIMGEBESRER -

Caution on Third Party Promotional Offers from Fair Expo / Fair Guide / Expo Guide / Event

Fair
sa/ MO IBE 58 = 2 (Fair Expo / Fair Guide/Expo Guide/Event Fair)ig2 i 2 EEE

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been
receiving invitations from Fair Expo, Fair Guide (owned by Construct Data) for listings in its guide,
digital media promotions, etc., at the exhibitors' expense. They even put fair logos on its invitation
letters to create confusion to the exhibitors. It has also come to HKTDC'’s attention that another
two companies under the name Expo Guide (owned by Commercial Online Manuals S de RL de CV
(“Commercial Online Manuals”)), Event Fair and AVRON have sent similar invitations to exhibitors
inviting them to update or correct their data with its fair directory for free listing / digital media
promotion. The HKTDC would like to stress that the Fair Expo, Fair Guide, the Expo Guide, the
Event Fair and the AVRON has NO CONNECTION with the HKTDC or any of our fairs.

EEESREFETLSEREZIEE Fair Expo / Fair Guide ( F Construct Data Fi#ER ) R £ H
EEPHEZFNSNETUEANEFEER Lﬁb/\TEIﬂEE MIZR N EE BB IERBRAEER
BUERE  EFRZSEDAE  aEBRBRAOBIRSINZRAT - B3 Fair Expo, Expo Guide
( B Commercial Online Manuals S de RL de CV (“CommerC|aI Online Manuals”) Ffi#%A ) Event

L~/ ")
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Falr & AVRON MO EERHELUEH BR2EBEMNAE MNP TEHIEET Z2ERNMEERET
ERFASNEROHEANEFEE - HBE R BFISILEBRES: Fair Expo, Fair Guide 3 Expo
Guide 3§ Event Fair 3 AVRON I FBE R FHAFN T U RERE R -

UFI, an international organisation which represents the interests of the exhibition industry
worldwide has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide,
Construct Data, Commercial Online Manuals and other similar guides and organisations such as
Event Fair & AVRON. UFI has also reported that debt collection agencies work in partnership with
these guides to intimidate exhibitors for payment. The practice of Construct Data has been
considered as unconscionable and misleading by the Austrian Protective Association. Recent
information suggests that Construct Data & Event Fair have shifted its operation from Austria to
Mexico and/or Slovakia.

UFl, —BAREREZ2IREXZNZVEEEL SLEEREEZ/OEG Fair Expo- Fair Guide, Expo
Guide * Construct Data © Commercial Online Manuals FIE B IIEEFAAELL Event Fair »
AVRON -UFI &R - WEASIMEBELIEEMAM AR HIRE % - W m2MSRE I - Construct
Data ZREFIFEHERMAREAFEFHFEFHE (Austrian Protective Association) Y S NN TS
B - R AEREER - Construct Data « Event Fair & AVRON B{E B ih R i858 218 /F 3 2= S F/3)
&k -

It should be noted that the contents and wording of Fair Expo, Fair Guide’s and Expo Guide’s letter
and order form are virtually identical. It is possible that Construct Data, Commercial Online
Manuals, Event Fair and AVRON are related companies or are in some way connected. You should
therefore exercise due diligence and care when being approached for such invitations so as to
avoid possible unwarranted and/or unnecessary financial commitments. In order to protect your
own interests, you are urged to read the contracts (including the small print) and attachments
carefully, as well as seeking legal advice, before signing any such documents.

F1% Fair Expo, Fair Guide & Expo Guide HE#4 KE] EAR KL 0% T 552 4H[E, Construct Data,
Commercial Online Manuals, Event Fair &1 AVRON TJgE 218 EE 2 /A5 - B NREIEZESELUN
DEBERNREEBEZ SRS - URFHALENMEXE AEFEFEE N EREEMUSH (85F
DA NFEEBIEIN G R ) K2Rl - RARBREXAHNSKERER - LUREBR N RBA & -

The HKTDC does not recommend that you sign any materials that you receive from any of the
above mentioned parties including Fair Guide, Construct Data, and/or Commercial Online Manuals
and/or Event Fair, and/or AVRON. If you have mistakenly entered into contract with Construct Data
and/or Commercial Online Manuals and/or Event Fair and/or AVRON, you should notify Fair Guide,
Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON in writing and
inform them that you dispute the validity of the contract on the basis of mistake and/or
misrepresentation. You should take legal advice as to how to respond to any demands for payment
that you might receive. KXFAE:ZERE Fz=EE{T1E Fair Guide ~ Construct Data &/2% Commercial
Online Manuals /3% Event Fair 5/3% AVRON UZE| 7 - WNE N EHERIBT M2 Fair Guide
Construct Data &/zf Commercial Online ManualEvent Fair &/2% AVRON 11154 - B FEMER
# %0 Fair Guide * Construct Data &/3f Commercial Online Manuals X/s Event Fair 5/3% AVRON
BEETHERNMREZIER FEEZ U BESHEY - B RO EER O UEIRFT
MEBRERERER -

For more information about UFI’s action against Fair Expo, Fair Guide, Expo Guide, Construct Data
and AVRON, please visit http://www.ufi.org/industry-resources/warning-construct-data/.
MERD =B UFI & Fair Expo, Fair Guide, Expo Guide, Construct Data #2 Commercial

Online Manuals $}REX Z178), 2B UIRE
http://www.ufi.org/industry-resources/warning-construct-data/ °
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6. Caution on Rental of Credit Card Payment Terminals /125 B RS A& IREHE SR

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card
payment solution provider has offered its payment terminal rental service to exhibitors in exhibitions
held in Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as
stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any payment
solution providers in ALL HKTDC fairs. To protect your own interests, you are reminded to
exercise due diligence and read all contracts carefully before appointing any service providers.
BRBESURERBERLR)ETOIRBE AT ETBENNRESPREHAGHFRIFHEERE TS
Rl BUABESHNEEARREABRSTE - 8B RBRILEEABIEAETEEREMD
F—ERMUEAFRREEERY  WREMASEBEERTUHERBRER - BITEE FBHE
B TARABEXHRGHMA - UERE RS -

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the
HKTDC Hong Kong Gifts & Premium Fair. Should you have any questions, please contact the Fair
Management Office.

%?% 2R BUIREFMASEOASEREBRURTECR A EnRPBETSERERE - B EMUE
B - BHETYHEENEE -

7. Security Measures and Related Issves {RZ 15 R HHEISEIE

Security Measures Agalnst Thefts and Losses at the Fair

AR LR AIERNEBRREZIEN

)

As thefts and losses may occur during the set-up and move-out periods, exhibitors are advised to
be extra vigilant dunng these periods.

HRUERMEBERANZRSHNTRENEENBERE  SRBTVRRBIRSES -

As part of our continuing effort to improve security measures against potential thefts and losses of
exhibitors’ goods and displays at the fair, the HKTDC will put in place the following measures and
revised procedures

BEEUFE—MABERNINESRELEN U LEE2EBNRERERNELR SEAURERSE
BRREPENMNLZE - TWHRBREL NIINREZIRELER

1) Extra security staff will be deployed in all the halls during daily morning set-up and end of fair
move-out periods. As most past incidences of thefts and losses, although few in numbers, had
occurred during the set-up and move-out periods, exhibitors are advised to be extra vigilant
during these periods.

IafRZE - HEHLFEHNESHS TEE K TR ERRERINES MBS RLER - NRLR

ZNBESNRRSERERRS - HRUAERRIEXUAR SRS BEE R R RS
B 2RETLERRIESLE -

2)  All exhibitors’ are required to present their e-badges for easy identification, especially during
set-up and move-out periods.

L~/ ")
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3) Curtains for exhibition stands to be provided for Basic / Standard / Deluxe / Premium Booth
exhibitors during move-in periods for retaining privacy of your exhibits during non-opening
hours.

BURE - EEBLRR/ERBUNRASIENZE/GRESZZSED UREZEBUANRIE
RS E RO FARSR -

Exhibitors are also reminded that responsibilities for ensuring sufficient insurance covered against
any losses or damages rest on the exhibitors and not the Organiser. All property and goods
(including without limitation all Publicity Material) brought by Exhibitors into any part of the
Exhibition Venue (including, without limitation, Stands, Space and Raw Space) are at the Exhibitor’s
risk. The Organiser does not guarantee the safety and security of such property or goods and
shall not in any way be liable or responsible for any theft, loss or damage thereof. For the
avoidance of doubt, the showcases, cabinets and other storage facilities as provided by the
Organiser in any part of the Exhibition Venue including, without limitation, Stands, Space and Raw
Space are for exhibition purposes only. The Exhibitors are solely responsible for the safety and
security of all their property or goods stored in such showcases, cabinets and storage facilities at all
times.

REBMREZEMMILRMERNERE SREFRSZSRANGIEAESER - 2RANEEER
miRfERE - LURBERMERNZBZEX MALERTERESME TR ( BFEARRE -
REBUARER M ) WHYANY R ( BREARRAEESnm ) IHZEBETR EEME - THHE
BHZEFVVIAmANLE RIRZEAELRE - MEFHEMRE BRIBRE LEUSE - A%
ERE TPHRBRERESMECE D ( BFREARRKREL  REBUKNREFM ) TR HAIERSIE -
TEEAETTYRERIFRERZ 2EARTURESHEINZEMIE - T ERITYRE
W BMIES MmN L E RIRLZBEZEEE -

Trolley Rental Service NOT Available & &A1 HAFHERE
Trolley rental service will NOT be available for exhibitors at the Fair. Exhibitors are advised to
make your own arrangement in advance should you need to use any trolley in the Fair.

SERBAFIER  REGRAREAFHERY - SEBUNFEEHATFHES  FETEHE -

Internet Access at the Fair EEZER FHLHE

To ensure smooth Internet access during the fair period for business usage that requires stable

connection (such as website demonstration, download of multimedia files, remote access to

company server, etc.) throughout the Fair, exhibitors are advised to order a dedicated

Broadband Line inside your booth, instead of relying on the Wireless LAN service provided by

HKCEC (Please refer to FORM 5 in the “Order Forms”).
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All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC
intends only for light and casual usage by a limited number of users simultaneously. The
wireless connection may fail or become slow and/or unstable during the fair period, and will
disconnect if the connection is idle for over 10 minutes. As an alternative to the free Wireless LAN
service, broadband connection will be set up by HKTDC in designated public areas of the Fair for
free broadband connection by both exhibitors and buyers.
BERBMLAIRERPMEHZEERR FARFZREABRNERAESRHESERRRN L
RE AN ERESHERKOAELIRERIN  FEEHRBLEER  BEEREFLLIABHE
iR 10 N - ER LERFNSETRL - ZHELRBNSERESN —EREEARMBRUEE
LR - RERBRERRERZ—ERERERENES -

If you encounter any problem with the Wireless LAN service onsite, please proceed to the
Customer Service Counter at Harbour Road Entrance / Expo Drive Entrance or call HKCEC hotline
at (852) 2582 8888 for technical support and assistance.

NME M ERESHEBEERHABRBESNERDZNERBNFERRE - B8 EEEREZR
FEasL M EEAR (852) 2582 8888 -

Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair

BEEmAEmBEZ "RETEE S,

Starting from October 2006, the Customs and Excise Department (the “Customs”) will collaborate
with the "Hong Kong Brands Protection Alliance" ("HKBPA") to conduct a trial run of the “Fast
Action Scheme" (“the Scheme”) during local fairs. HKBPA represents 51 trade associations and is
now inviting applications from Hong Kong companies who are members of one of the 51
participating trade associations to join the Scheme.

FH 2006 &£ 10 Bt - &880 (86) S8 "HFE I HmERERER , ("fEE ) SFREEZH
17 TRERITENGTE L (TEHELL) - KR 51 AR EN T, RHNERFEREEMBE I EERT2HE
IBETE -

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with
HKBPA and paying the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a
complaint from the relevant trade mark or copyright owner, the Customs will take enforcement
action against products exhibited at the Fair that infringe the rights of those companies that have
joined the Scheme.

SEBOELD "L BREEmN@ERREER  TREBEERIO "EE, AINEEER -
ECERZmEERESEARREETRER  SERZERE - WREIRSHEATE -

The Scheme will be operated independently of the Hong Kong Trade Development Council
(“HKTDC”) by the Customs and HKBPA and is not a substitute for the existing on-site intellectual
property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not
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wish to participate in the Scheme are welcome to visit the HKTDC’s on-site IPR office for
assistance in the same manner as at previous fairs.

TatEl R BRAK e BUEF  UARNKEBESRER(EEELRR)IREERESENEER
ERFNER - Z2RBNARASN "5t3l . No—NEREEEBERENSAZHNEEENSE
=K -

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as

follows:
MMmERN "EHE B B TEELEmERERENER | B

Address it ilf: 1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong
BEPIRTHIET 64-66 B EARE 1128

Tel &3 (852) 2543 1255

Fax LE: (852) 2544 2406

Website #8 & www.hkbpa.org

Email EZ[: info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary
due diligence on the IPRs attached to your exhibits prior to the Fair to avoid possible IPR
infringement at the Fair.

rERREESZSEENEREGIFANEERm AR NEEEERaNAEERE  BEREE PR

R -

If you have further questions regarding HKTDC’s on-site IPR complaints procedure, please feel
free to contact Ms. Kathy Leung, Project Manager ([Tel: (852) 2240 4800 / Email:
kathy.ms.leung@hktdc.org ].

m EATAHME—TEAREEBRENSAERREERANEFRNEE - BN EAFEE R
?IEE%“ BEREF/NVA[ERE ¢ (852) 2240 4800 / EEH : kathy.ms.leung@hktdc.org | B#4% -
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Circular (11) Special Arrangements for Tropical Cyclone & Black Rainstorm Warning Signals
Typhoon Attack and Black Rainstorm Warning Signal

All exhibitors are requested to note the emergency measures under the following situations. The
measures will be implemented should there be a Tropical Cyclone (commonly known as “typhoon”) or
Black Rainstorm Warning Signal or “Extreme Conditions?” during the HKTDC Hong Kong Gifts &
Premium Fair 2025.

A. Special Arrangements for Tropical Cyclone Warning Signal

I. During Move-in, Move-out

1. If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is
issued during the move-in and/or move-out period, the move-in and move-out procedure will continue
if situation allows.

II. Prior to Opening Hours

1. If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In
the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am
without a Pre-No. 8 (or above) Special Announcement, the same arrangement will apply.

2. If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2:00pm, the fair will re-open
to the visitors two _hours after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will
be allowed to enter the fairground for preparation one hour after the Tropical Cyclone Warning Signal
No. 8 is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair
re-opens to the public.

3. The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled
after 2:00pm.

Ill. During Opening Hours

1. Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance
notice to the public that a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening
hours, the fair will close within two hours before the signal comes into effect. The Organiser will
broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be requested to
leave the exhibition venue as soon as possible.

2. In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued
without a Pre-No. 8 (or _above) Special Announcement, the fair will close immediately. The
Organiser will broadcast such notice to exhibitors and visitors at once. Exhibitors and visitors will be
requested to leave the exhibition venue immediately.

B. Special Arrangements for Black Rainstorm Warning Signal& EXTREME CONDITIONS
L~/
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I. During Move-in, Move-out

1. If aBlack Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or
move-out period, the move-in and move-out procedure will continue if situation allows.

II. Prior to Opening Hours

1. |If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the fair
will remain closed.

2. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before
2:00pm, the fair will re-open to the visitors two hours after the Black Rainstorm Warning Signal or
“Extreme Conditions” is cancelled. Exhibitors will be allowed to enter the fairground for preparation
one hour after the Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled if situation
allows. Exhibitors are reminded to return to their booths before the fair re-opens to the public.

3. The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions”
is cancelled after 2:00pm.

Ill. During Opening Hours

1. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair's opening
hours, the fair will remain_open. Exhibitors and visitors onsite will be encouraged to stay in the
exhibition venue for their own safety.

AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public
transport services, extensive flooding, major landslides or large-scale power outage after super
typhoons, the Government will review the situation (including public transportation and other aspects)
and make announcement to the public.

C. Insurance

1. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall produce
such policy of insurance to the Organiser upon request. For details, please refer to “Rules &

Requlations”

D. Other Issues

1. The Organiser will make an announcement on the above special arrangements through the fair
website, social media and send the announcement to the mass media, as appropriate. Exhibitors may
call the HKTDC customer service hotline, at (852) 1830668, should they have any question concerning
the above arrangements.

2. Implementation of the above special arrangements may be adjusted at the time, depending on
the actual conditions. The Organiser will announce the changes, if any, as soon as possible.
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Circular 12 The New Regulation on Disposable Plastic Tableware and
Other Plastic Products

The Government will implement the regulation on disposable plastic tableware and
other plastic products on 22 April 2024.

1. Disposable plastic tableware

The sale of expanded polystyrene (EPS) tableware and four other types of disposable
plastic tableware (namely straws, stirrers, cutlery (forks, knives, spoons) and plates)
will be prohibited, and so will the provision of such tableware to takeaway customers.
Moreover, the provision of all disposable plastic tableware (also including cups, cup
lids, food containers and food container lids) to dine-in customers at catering
premises will be prohibited.

2. Other disposable plastic products

The sale and free distribution of plastic-stemmmed cotton buds, balloon sticks,
inflatable cheer sticks, glow sticks, party hats, oxo-degradable plastic products
(regardless of disposability), umbrella bags, food sticks and plastic toothpicks, and
the manufacturing of any oxo-degradable plastics products will be prohibited. Free
distribution of plastic-packaged tissue paper for promotional use and non-medical
use transparent gloves will also be prohibited. Moreover, hotels and guesthouses
are banned from providing specified plastic toiletries and plastic-bottled water for
free in guest rooms.

3. Exclusions / Exemptions

For disposable plastic tableware, (i) pre-packaged food or drinks (e.g. disposable
plastic straws attached to beverage cartons) and (ii) the supply of disposable plastic
straws to people with medical needs can be exempted. For other disposable plastic
products, exemptions are available for the sale or supply of relevant products* under
certain circumstances, including the use for forensic analysis, scientific research or
experiments, medical treatments or procedures, taking medicines, for resale
purposes (e.g. a business sells or supplies to another business in B2B exhibitions) or
for manufacturing process.

* These exemptions are not applicable to products including (i) oxo-degradable
plastic products (unless in the event that a business sells or supplies to another
business for export purpose), (ii) plastic-packaged tissue paper for promotional use
and (iii) non-medical use transparent gloves (unless provide to the employees for
carrying out duties or work).

For further information about the new regulation, please visit
{ ~/
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https://www.cuttheplastics.hk/index.php/en/, or contact the Environmental
Protection Department at (852) 5467 2494 or email to info@cuttheplastics.hk.

Hong Kong Trade Development Council
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Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
“our” or “us”), the statutory body promoting Hong Kong'’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor's Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter's agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees



(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
question of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid ,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.



Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:

- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Kong)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(ii) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or




manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted;

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PON~
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For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.



http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf
http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

A. Oiriginal or certified copy of a Certificate of Substantive Examination in
Hong Kong;

B. Original or certified copy of a request for substantive examination filed
with the Hong Kong Registrar of Patents, together with a written
confirmation that the request has not yet been determined, rejected or
terminated; or

C. Original or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the
Complainant is valid.

3. A written opinion from following individual(s) that the Hong Kong patent is valid and
infringed by the display of the Exhibitor’s product or material in dispute during the
Fair with clear and specific reference to the alleged infringing product in question:

A. A certified or registered patent agent or attorney so certified or registered
in a jurisdiction outside Hong Kong and providing patent agency services
in Hong Kong; and/or

B. Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered in
Hong Kong under the Business
Registration Ordinance (Cap. 310) with
substantive business operations in Hong
Kong.

=

Funding Ceilings

® Each enterprise: Cumulative amount of
w HK$1,000,000

e —

® Each application: Funding support is
provided based on the ratio 1 (government) :
3 (applicant enterprise) on the total approved
expenditures incurred or HK$100,000,
whichever is the less

Funding Scope

®

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Corporate website/mobile apps

* Effective from 30 April 2021 until 30 June 2026, the funding
scope of EMF is expanded to cover large-scale exhibitions
targeting the local market as well as online exhibitions, and
the eligibility criteria is relaxed to cover non-SMEs.

Application Methods

Applicant enterprises may opt to apply for Initial

Payment cum Final Payment or Reimbursement.

Only accepts applications completed on or before 30 June 2026.
LLLL

Initial :‘5- Tt
Payment e----
Submit application C‘%

calendar days

within 45 to 120 |
before activity

Activity
Final Reimbursement

Payment e e Submit application
Submit application H-H I within 60 calendar

within 60 : : days after activity

calendar days - ———- <605 m———
after activity

Submission of Application OO0
e Online e-Form
e By post/drop-in box/in person [w]

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website

(http://emftid.gov.hk/en)

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 123985127

Fax : 2391 2646 / 3525 0329
Email  : emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
March 2025
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