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Dear Exhibitor

IMPORTANT CIRCULAR

A. Exhibitor Package

We are pleased to attach the Exhibitor Package for preparing your participation in the upcoming
fair. It includes the following important materials: -

1) Exhibitor Badges* (Enclosed)

2) Vehicle Permits for Move-in and Move-out** (Enclosed)
Updates Regarding Pre-arrival Registration (PAR) for Indian

3) Special Circular:

PV

(Ref: HKGPF/Pre-Fair2/0S)

03/2017

Nationals
4) Circular 1: Special Move-in and Move-out Arrangement
Circular 2: hktdc.com Online Promotion Maximises Your Exhibition Effectiveness
Circular 3: Rules and Measure for Move-out on 30 April 2017
Circular 4: Exhibits Overnight Storage Service & Reply Slip
Circular 5: Join HKTDC social media channels and get up-to-date fair information
Circular 6: Special notice from Exhibition Services Department
Circular 7: Fair Notices
ltems
1 Use of Badge and Vehicle Permit
2 Important Exhibition Regulations
3 | Booth Decoration and Exhibits should be Ready
before the Opening
4 | Move-out Regulations
5 | Dedicated Immigration Counters Offer Fast Track to
Fair Participants
6 ' Immigration Regulations to be Observed and I
Follosved by Exhi?)itors Exhibition
7  Caution on Third Party Promotional Offers
8 | Caution on Rental of Credit Card Payment Terminals
9 | Fast Action Scheme on Intellectual Property Rights
(IPR)
10 | Internet Access at the Fair
11 | Safety Regulation on the Use of Trolleys
12 | Receiving Buyers at HKTDC Fairs
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* Note: 1)

2)
** Note:
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Items (Cont’d)

13 ' Security Measures Against Thefts and Losses at the .
. Security
Fair
14 | Points to Note / New Measures on Custom-Built
Participati
pation ; : Booth
15 | Safety Measures on On-Site Construction / .
) . Construction
Dismantling Work
16 | Construction Waste and Exhibit Sample Disposal

Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR)

Flying Object & Hover Board Demonstration Area

You/Your representatives are required to present the Exhibitor Badges during
the fair period for admission. All on-site requests on_additional badges will

be charged at HK$25 / US$3 each.
The badge holder could be picked up at the fairground.

Only for exhibitors who use their own goods vehicle or forwarder to

process the move-out arrangement

B. Exhibitor Check-in Procedureg

Please bring along the company stamp or business card and present it to the Exhibitor Check-in
Counter upon your arrival to the venue on the move-in day (26 April 2017) for collecting
the Official Fair Magazine, Booth Curtain (for Standard & Premium Booth only) and

important on-site circulars.

Date: 26 April 2017 (Move-in Day)
Time: 9:00 a.m. — 8:00 p.m.

Location: Expo Drive Entrance, Hong Kong Convention & Exhibition Centre

We wish you every success in the upcoming fair.

Yours faithfully

Hong Kong Trade Development Council
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Special Circular — Updates Regarding Pre-arrival Registration (PAR) for Indian
Nationals

We would like to update you regarding a new arrangement on Indian nationals arriving
Hong Kong, which applies to ALL our Indian exhibitors and buyers.

Under the new policy announced by the Immigration Department of the Government of the
Hong Kong Special Administrative Region, Indian nationals will now be required to
complete a free online pre-arrival registration and get an instant result regarding their
eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals will be implemented from 23 January
2017 onwards. The online service for “Pre-arrival Registration for Indian Nationals” has
been opened on 19 December 2016.

Failure to present the notification slip from the online registration together with a valid
Indian passport will lead to refusal of their boarding a conveyance bound for the HKSAR
and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival_registration _for indian nationals.html

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council
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Circular 1 — Special Move-in and Move-out Arrangement

Thank you for your participation at the upcoming HKTDC Hong Kong Gifts & Premium Fair. As per previous
practice, there will be special traffic arrangements to minimise the traffic pressure on the move-in day (26
April) and move-out day (30 April). These measures would be beneficial to both our valued exhibitors as
well as the general public.

The special traffic arrangement will be executed at all roads of the Hong Kong Convention and Exhibition
Centre (HKCEC) on the move-in day (26 April) and move-out day (30 April). All Lorries / Light Goods
Vehicles must first report to the Tsing Yi vehicle marshalling area. Please pay attention to the details of
the arrangement as below:-

The special traffic arrangement at the vicinity of HKCEC for move-in will start from 9:00 a.m. on 26 April.
Control point will be set-up at the entrance and only the following vehicles will be allowed to enter the HKCEC.

(A) Vehicle Permit for Lorries / Light Goods Vehicles
One vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC on

the move-in day (26 April) and throughout the exhibition period (27-30 April). The permit must be displayed
on the windscreen to facilitate inspection, and is only valid for use at the specified dates and times
indicated on the permit.

Move-In Day Arrangement for Vehicles on 26 April
Goods vehicles will only be allowed to enter into the HKCEC loading areas with:

(a) Vehicle Permit issued by HKTDC AND (b) Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area.

Move-in procedure

1. HKTDC issues Move-in Vehicle Permit for 26 April to all exhibitors in early April.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi
Vehicle Marshalling Area according to the time specified on the vehicle pass issued by HKTDC.
The vehicle marshalling area will be opened at 9:00 a.m. until all the move-in activities finished.

3. Upon arrival at the Tsing Yi vehicle marshalling area, the drivers MUST first present the Vehicle
Permit issued by HKTDC, queue up and wait for further instructions given from the attendant of
HKCEC. The waiting time at the vehicle marshalling area may vary and would depend on the total
number of vehicles, move-in speed and the prevailing traffic condition.

4. According to the traffic condition, a Trip _Ticket will be issued to the drivers at appropriate time.
The driver must then proceed to HKCEC loading area via Expo Drive within 2 hours with:
a. Move-in Vehicle Permits issued by the HKTDC, AND
b. Trip Ticket issued at the Vehicle Marshalling Area

5. Drivers failing to present the above 2 permits will NOT be allowed to enter into HKCEC loading
area.

L~/ ")

EEE®RS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
0 719 I 10 R 0 PR 8 130 Email B exhibitions@hktdc.org www. hktdc.com



PV

BV HTTX .
Hong Kong Gifts & Premium Fair P Ufl

3 = = (Ref: HKGPF/Pre-Fair2-0OS)
FEHEREERE APPEOV\;en‘i 03/2017

Move-Out Day “Special Arrangement” for Vehicles on 30 April

Can only be proceeded after 8:00pm on 30 April
Entries of the HKCEC will only be allowed to the goods vehicles with:

(a) Vehicle Permit issued by HKTDC AND (b) Trip Ticket issued at the Vehicle Marshalling Area.

Move-out procedure

1. Control point will be set-up at the entrance of the HKCEC, only the vehicles with the
a. Move-out Vehicle Permits issued by the HKTDC, AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area
are allowed to enter the HKCEC after 8:00 p.m. on 30 April.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi Vehicle
Marshalling Area. The vehicle marshalling area will be opened from 2:00 p.m. until all move-out
activities have finished.

3. Upon arrival at the Tsing Yi vehicle marshalling area, the drivers MUST first present the Vehicle
Permit issued by HKTDC, queue up and wait for the further instructions given from the attendant of
the HKCEC. The waiting time at the vehicle marshalling area may vary and would depend on the
total number of vehicles, move-out speed and the prevailing traffic condition.

4. After 8:00 p.m. on 30 April, a Trip Ticket will be issued to the drivers at appropriate time. The
driver must then proceed to the HKCEC loading area via Expo Drive within 2 hours with
a. Move-out Vehicle Permits issued by the HKTDC, AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

5. If the vehicle marshalling area becomes overloaded, HKCEC will implement further measures at
discretion.

Vehicles will be given a ticket with the clock-in time when entering the HKCEC loading/unloading area.
With an aim of alleviating the traffic congestion due to a high usage of loading/unloading facilities, the
free-of-charge loading/unloading time during the fair period is limited to 45 minutes.

The HKCEC will impose charges on vehicles with extended stay on 26 and 30 April. The charges are as
follows:
Every 30 minutes (or part thereof)

First 45 mins (Grace Period) : Free

First 2 hours after 45 minutes : HK$100

After 2 hours & 45 minutes : HK$150

Each Lost Ticket : HK$500 / per ticket / per day

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle
permits are not suitable for parking purpose, and is not valid for private cars. The Expo Drive Hall loading
area admits vehicles of 2.2m or below only.
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(=)} Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control
attendants during the move-in and move-out periods. No waiting or parking at the HKCEC is allowed.
Private cars and taxis entering HKCEC are NOT required to present any Vehicle Permit nor report to the
vehicle marshalling area. However, drivers can only unload their goods at the Expo Drive / Harbour Road
Entrance of the HKCEC.

Please note that due to the exhibition in progress, HKCEC Phase Il (Expo Drive) Car Park will be closed
during the exhibition period, please make use of the HKCEC Phase | (Harbour Road) Car Park instead.
For inquiries on the HKCEC parking arrangement, please contact Urban Parking Limited at (852) 2131
0393.

(C) Other Transportation

Free shuttle bus service from HKCEC to Tsim Sha Tsui, Central and Causeway Bay will be provided.
Exhibitors with hand-carry or light-weight exhibits may consider leaving the venue by taking the shuttle bus.
Please wear your exhibitor badge for identification purpose and the seats are provided on a
first-come-first-served basis.

The above measure has been implemented for a number of years, and was proven to be effective in

alleviating the traffic congestion. Please contact the Organiser for any further inquiries. Thank you for
your understanding and cooperation.

Hong Kong Trade Development Council

* According to the traffic conditions, the police may implement traffic diversions
at the vicinity of HKCEC on the move-in and move-out day. *
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All eligible exhibitors of the HKTDC Hong Kong Gifts and Premium Fair 2017are entitled to a one-
year online promotion at www.hktdc.com from (February 2017 to January 2018), introducing your
company together with photos and information of 10 products/ services.
With your presence on hktdc.com, it helps to bring relevant buyers to your booth and increase your
enquiries before and after the fair via our business matching activities. If you have done so, please also
consider accepting online transactions at hktdc.com Small Orders. Learn more at
http://smallorders.hktdc.com/supplier now!

'Capture Buyer Contacts via Exhibitor QR Code

How does it work?

BUYERS

Download HKTDC Market-
place App for FREE from
App Store/Google Play (or
from the buyer badge)

Activate the scanner by
scanning the Buyer QR
code on the badge

BUYER X

Scan Exhibitor QR code at
your booth to access your
online profile

Receive a daily summary
from us with all the
exhibitors’ information they
have scanned

EXHIBITORS

T Py gy

Update your profile on
hktdc.com with the latest
company and product/
service photos and
information before the fair

HXTOC faies -
success

Sateway to

business

Receive a name card
drop box with your
Exhibitor QR code
during move-in

Place the box prominently at the
booth and invite buyers to scan
for record and information
exchange

Receive a daily summary
from us with contact
information of those buyers
who have scanned your
code
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z Instant Referrals Draw Buyers to Your Booth

Buyers will be provided with a list of relevant exhibitors
before and during the fair, based on products they are
looking for.

The more product photos available on hktdc.com, the
higher the chance you will be referred to buyers.

hktdc.com Free Sourcing Service

3 Meet with VIP Buyers

Sourcing meetings will be organised for VIP buyers
during the fair. Exhibitors with relevant products/
services will be pre-screened and referred to the buyers
for face-to-face meetings. Again, the more product/
service information on hktdc.com, the higher the
chance you will be referred to VIP buyers.

Act fast and submit the Products/Services information with photos by logging into the
DIY platform - My HKTDC on or before 27 March 2017 in order to capture the above
business opportunities.

For the user guide of My HKTDC, please visit http://www.hktdc.com/diy/

Enquiries: Tel: (852) 1830 668 or email: hkgpf2017@hktdc.org
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Circular 3 — Move-out Regulations

— HEERA

Please note that many buyers have to utilize all opening hours in the 4-day event to
schedule and complete their visits at the Fair. We have received several complaints about
exhibitors who had removed all the exhibits well before the official closing time. In order to
maintain a good image of the Fair including exhibitors’ professionalism, and to protect all
exhibitors and buyers as well as their interests, move-out of exhibits is prohibited before
5:00 p.m. on 30 April 2017. According to clause 45 in the exhibition regulation listed on
the application form — no stand or exhibits shall be dismantled or removed before the official
closing time. Our staff will conduct on-site spot-checks in the afternoon of 30 April 2017,
those exhibitors who violated such rule will be served a warning letter. It may affect the
booth selection priority and location at future editions of the Fair for those exhibitors who
violate the rule. In addition, the Organiser reserves the right to reject their future
participations at the Fair. Grateful for your understanding and cooperation.

ABEEIAVEXRHESEDREABRERE  FEERENSEHHE - BTRFREST RS
BRATEFENRENER  URREAELEBRERNI S - MASREARER 2017 F4
H30HTF 5 KERECRmBBES - SRPFRANREZRAE 4518 - SHREEA
REBERE - Z7oicRm  FSLRABLEST - XERKRK 4 A 30 B MKEKES
fREE - MRIBRBER  FXERKRKRLESE - LEASREERER NE2REERNM
MWRFF  BESEHEMUUE - 155 - XEFREEEERRBERSEZET - HES2R
BN ETE -

1]

\
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Circular 4: Free Overnight Storage Service & Reply Form

s H(TDX

Hong Kong Gifts & Premium Fair '

EAERREERE (Ref: HKGPF/Pre-Fair2)
r AR

03/2017

Fax: (852) 2270 5855
Email: veronica.pm.chan@hktdc.org

Deadline: 13 April 2017

In order to provide better service to our exhibitors, Hong Kong Trade Development Council is providing different
types of FREE Exhibits Storage Service:

Type Purpose Installment Time Retrieval Venue
& Date Time & Date
Move-in Storage To avoid heavy 2:30pm - 6pm, 9:00am — 6pm, |- Meeting Rooms N109-110
traffic during 25 April 26 April - Room S304
Move-in Day (Entry from Booth No. 3G-H02)
- Room S502
(Entry from Booth No. 5G-F02)
Overnight Storage To store valuable 2:30pm — 8pm, | 8:30am — 9:30am, |- Room G305 (Hall 3C Concourse)
exhibits, but NOT 26 April 27 April - Room V302 (Hall 3G Concourse)
carton boxes 6:30pm - 7:30pm, 9am — 9:30am,
27-29 April 28 -30 April
Move-out Temporary |To improve security After 5pm, Before 11pm, |- Room G105 (Hall 1B Concourse)
Storage measures during - Room G305 (Hall 3C Concourse)
Move-out Day 30 April 30 April - Room G312 (Hall 3G Concourse)
- Room G502 (Hall 5B Concourse)
- Hall 5G Concourse
Move-out Storage To avoid heavy 5pm - 8pm, 9am - 12pm, |- Meeting Rooms N111-112
(Overnight) traffic during 30 April 1 May - Room S304
Move-out Day (Entry from Booth No. 3G-H02)
- Room S502
(Entry from Booth No. 5G-F02)

Please tick ¥ wherever appropriate.
*Note :For Exhibitors participating in both HKTDC HK Houseware Fair and HKTDC HK Gifts & Premium Fair would like to use
the transitional overnight storage from 23-26 April, please indicate your request in HK Houseware Fair Circular.

The above service is free of charge but you need to pre-register in advance by filling this Reply Form and return to us by fax or
email on or before 13 April. In view of limited storage space, this service will be available on a first-come-first-served basis.
Please note that NO on-site request will be entertained.

| Terms & Conditions |

In consideration of the use of this overnight storage service at Hong Kong Gifts & Premium Fair 2017 without charge or other
form of consideration, | acknowledge and agree that the Organiser of Hong Kong Gifts & Premium Fair 2017, the Exhibition
Venue and all Offices, Directors, Employees, and other representatives of each of them, have no liability for any loss, theft,
damage or destruction (through negligence or otherwise) of all property placed therein and that the parties before named are
neither insurers or indemnifiers of any loss. None of foregoing provisions shall, however, limit the liability of any individual who
may be personally guilty of theft, willful damage or destruction of my property.

| have read the above statement and | agree to the terms thereof.

Company Name:

Contact Person: Booth No.:
Company Tel: Mobile Tel:
No. of Boxes: Estimated size: CBM
Signature: Date:
L~/
EEERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel | EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax # K (852) 2824 0249
FEMAEEE REERARES LNESS 138 Email & 8 exhibitions@hktdc.org www. hktdc.com
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{4 (852) 2270 5855

Wy R Es N
27 —30/4/2017 e HKCEC BB EEZREE ) E: veronicapm chan@hkidc.org

BE 4 REBERCERBEREE LA 2017 4 H 13 H
ROEZLEERAETERY  REIPMRBIELANECERGRRERE - #B0T
et B EHHBR ROBSER 124
iG] =G
1 ESHERREE [BRESHESXE 48 25H 4826H |- g&= N109-110
BE RASEER | FTF2EB300ZE| EFIBE |- S304 E(#ES 3G-HO2 #A)
T 6 fFlE TH 6L |- S502 E(#EE5G-F02 #A)
O EEIHERES REEERm B 4826 H 4H27H |- G305 Z(3C SEREMMEFII
2 miE AERARERETE TF 2307 E| EF 8300 E|- V302 E(3G SRR EEEFIIN
TF 8l | EF9R3041E
4827E29H|4RB28%30H
TF6R30NE| EFIBELF
TF 73071 93071k
O BMEHERREE |RHERERZREH 48308 4H30H |[-G105Z(EEEE 1B Fi%5N)
(47 h%) Blmetis 22 REE | TFL5RE T 11 R |- G305 E(REEE 3C P3SN
ERERRET - G312 Z(RE & 3G Fi4h)
- G502 ZE(EE 2 5B F34h)
- REEE 5G FI9h
O BMEHRRMEE SRl HmEm 48308 5H1H |- &% N111-112
(#5) BE FHERERH TFL5RZE FFORE |- S304 E(#EE3G-H02 #AN)
TF 8L 4 12 BF1E |- S502 E(#EE 5G-F02 #A)

EREEZ AL M T
AR - HABZNEEEREGZEXEFmmEREEE Eégigﬁﬁﬁ%ﬁﬁz/ﬁﬁ%ﬁ%@%ﬂ4 A 23-26 Hi#E
R B BB SR IR - BN B BB R /G EEX EfH /B e N & R FUIRE -

UEFrBERBHRERZTEZRE - B2REFEALIET - iEerﬂ:lEIEEL%DEEA4ﬁl3 Hel BEEHOAXF - H
REEZEBER - IWRBFSUERESHE AR - #1I8  ARBHENTERE -
& X

BRI+ & B e K/ 2017 FRIR a7 IR B R EIER « AN ERZ IS EE  REGHRAH
EWEE ~ BESHEMIVEK G FERIESFYELREX 548 A MNEREXS Té“fﬁz;zﬁ_t/:lf/ JEERIFLE
B o ( LLEFERREE - X B A AE - )

RACHEU LRRLEEEST -

I:I

NSIEZE N

BHAEA - R

NSIESE FIRER

RRHEE (%)  FAETERTE : CBM
S E HEA -
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Circular 5 — Join HKTDC social media channels and get up-to-date fair information
S - BREEEURNHRTEENENRESEN

To help connecting exhibitors with buyers, HKTDC has developed various social media channels:

BEERBYRNERIRTE  AEZSEBNERAEETRNKE:

https://www.facebook.com/HKTDC.Exhibition
facebook

http://www.weibo.com/hktdclifestyle

(o) 7RG

weibo.com

. https://plus.google.com/+hktdc/posts
8+

Linkedm HKTDC Gifts, Stationary, Publishing and Packaging Network
https://www.linkedin.com/groups/HKTDC-Gifts-Stationary-Publishing-
Packaging-4860611?home=&qid=4860611&trk=groups quest most

popular-h-logo

Click to follow the official account

We sincerely invite you to follow us on the above channels to get up-to-date information A8 FIRE =<

RAMAL L el ZEEEERFREMNE:

To pre-register for FREE admission badge for buyers B E LR EERX AGE
To network with industry players (especially buyers) direct E#EFHEEANAL(FHIRER) X RHHE
To receive the latest information on HKTDC fairs BHE 8 E #BRERME

To learn the latest industry news S &I TR
To encourage interaction among traders £2REHZEARN AT OIEAEFE LHE

P

VVVYVYY

L~/ )
EEBERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel | EE (852) 2584 4333
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Circular 6 - Special Notice from Exhibition Services Department

BE 6- RESHEZERES

Electricity Supply &1t

Attention to All Exhibitors 2EBEE IR
fE

For the standard socket (if included in the booth package) provided by the organiser, please be reminded
that the fuse maximum capacity is 800watt for one electrical appliance only. Exhibitor should also check
which type of socket you have ordered (if any) and its power limitation. The fuse will be broken if electricity
consumption exceeds the power supply limit. HKD50 will be charged for each fuse re-installation. No
multi-plug or extension cord are allowed to be connected to the socket. HKTDC reserves the right
to suspend the electricity supply until the problem is rectified by the exhibitor concerned.

BUEMBAERBFEZENEE  HEARBERWRK 800watt M T ZE—BFE
F-2RBABER T r AR AEHER & HENEEHNEEEB LR 12
BREaE U4l EFLERRANERLSEREAL+T  ZSRBUZIRE
ELLZEBREBERER  — KRB ABRKRFRELLHERENEZERSEASHE

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the
electrical safety requirements (as shown in the picture).

SRBFMBZEFSHBRUACRATEENLZEZRBEN=-MNEBRWETR) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services
Counter” for power supply once your lightings are installed. The exhibitors shall be solely responsible for
any consequences caused by the electrical appliances they bring to the fair.

SEBAECHEHAE ﬂ?%?a?ﬁ&i‘%( RETHESREZEKBEEER ) #BTZX
Fhees "BURKKKBE" UELHENER  -S2RBRHYBETHE
mAr S B2 EE4AE %}%ﬁﬁﬁﬁ =t -

T A

N

& mE
g AR

2

Fair System & Furniture

BUEERIRE

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official
booth structure. Please request for booth modifications at our Technical Services Counter ONLY.
Exhibitors are liable to any damage caused to their booth fixtures and fittings at the fair.

BULEBACGEEHEAREAZHE XK TEFEEEH%E MAE fTJ:EH‘ﬂ?
MBMFELNE - FREAR BEHE%%‘SYEL%%EE T REBURRSARENEEMAE
RBBASERBEAEREE

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging
objects from ceiling beams and system panels are prohibited.

BARARERMEEARERENEB =T 2 - RKTEERRBUBRBRZBEMEADGE -

For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly
prohibited.

ERZ2ER BRBUERS  BF  MESIRRESLE -

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be
solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.

ER2REBANMUEHERRNAEREEERERR. FERMULEOTRES  2EBR/YESINZIET - ABEBEE - BRAETER

EEMmEEE -

L~/ )
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Circular 7 - Guidance to Custom Built exhibitors for on-site usage
of electricity

BE7T-BFEZERBIEEE -BSERENES

- For electricity supply you have ordered from HKTDC, exhibitors must have their own
electrician. The official contractor will not provide installation and connection
services for these items.

FREE[VEAREBARFBERIA - AEXEEBAERHELELRERRE THES
REFMEANBEEEREKERAm -

- Total power consumption shall not exceed the current specified. In case of
overload, the Organiser reserves the right to suspend the electricity supply until the
problem is rectified by the exhibitor concerned.
SRBAPAEHUERAEREBECHBEZRESE - MERAEBE - THHHEE
BREVIZIIHEZERSRAFEENE -

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring)
Regulations, all electrical installations, inspection and testing must be carried out by a
registered electrical worker together with a registered electrical contractor.
“Certification of installation, inspection & testing” (Form WR1) should be submitted to
the Official Electrical Contractor by 1500 hrs on the last move-in day. Failing to
provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for
any damages caused if the electrician fails to comply with the above requirements.
B?@-éjjﬂ%m (55406 ) B (#4REE) RA - FIEENLE - BE KRG RREM

BETREABERGFMERAMBHNT - JEZEEE?‘%E#“ WR1 &EA FEEESH N 3 K
AR TASENFEER - DIZZER - WREENRZME M 10 KRR % - REIAGAE
BEOHE - NER LAKBERTS ﬁ?ﬁfﬂ;{k AIEEFAESBERIS RN —T
BR - ZRBANERBERBRECMMERANENIARATIBERER - FREREB
WNIRAECERS - BB EZKTEERTA - AsEn kBB iEEE -

- Itis important that custom built exhibitor should take full responsibility of turning off
main_switch of the booth after fair closes every day. For safety and
energy-saving purposes, the respective contractor will be asked to come back to the
fair ground for turning off main switch if it is found still on in the empty booth. The
organiser will not be responsible for any loss subsequently caused by turning off the
booth main switch if the responsible contractor is not accessible.

SREZREE SHREEASEMIEBUKSERT AL HERRER  BEREER
FlEAR R IR - BAUAERRWEKRZHEE - MEEBRERFRE iﬁ - RERE
5 - HERZHEERBARSE -

BEEEBESERERE RERBI L
Exhibition Services, HKTDC

L~/ ")
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Circular 8 — Fair Notices
BEs- EEES

Table of Contents B##

Use of Badge and Vehicle Permit T {E:5 M E 8T 0] 75 ~ 6 FH

1

2 Important Exhibition Regulations BE &2 EZ 31|

3 Booth Decoration and Exhibits should be Ready before the Opening RSB N FE R SE

4 Move-out Regulations BRI

5 Dedicated Immigration Counters Offer Fast Track to Fair Participants 4518 A 15388

6 Immigration Regulations to be Observed and Followed by Exhibitors £ f& i 78 8 57 p9 A E#5 4 Exhibitions
7 Caution on Third Party Promotional Offers :#/N\OEIBFHE = EHIRH V7 IEEESR 2 EE

8 Caution on Rental of Credit Card Payment Terminals 1B A RS & IHIEHAE HE%“

9 iFast Action Scheme on Intellectual Property Rights (IPR) BB E#E 2 " RETEIZTE] |

10 iInternet Access at the Fair EEZ B4R A%

11 {Safety Regulation on the Use of TroIIeys FRFHEZTMA

12 {Receiving Buyers at HKTDC Fairs £E %5 E X840

13 {Security Measures Against Thefts and Losses at the Fair RIS LB aiERIEMNRZIEN | Security (RE
14 {Points to Note / New Measures on Custom-Built Participation 532 E gt Kt EE1E Booth

15 iSafety Measures on On-Site Construction / Dismantling Work & & % &)it T 15t Z 2 <78l Construction
16 Construction Waste and Exhibit Sample Disposal E &2 2E R K E AR

Exhibition E&Z

1: Use of Badge and Vehicle Permit T{E:E REMFIEZER

(A) Use of Badges /| T{Es&21EFH

In a bid to step up the security at the fairground, access to the venue has been tightened, only badge holders are
allowed to enter the exhibition area. Exhibitors and contractors must wear proper badges to enter the fairground
during the move-in and move-out periods.

ARARBES ZIREZ  TPHBRIBHELESAEZRE - WEAANLFEUHZALHOUELRESS - £
REREAZBHOBEGAR LR  AuURERESKBSEEEASS -

(B) Use of Vehicle Permits /EE8RzF Ol 58 Z {F

One vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the Hong Kong
Convention and Exhibition Centre on the move-in day & move-out day (i.e. 26 and 30 April) and during the fair
period (27-30 April). The permit must be displayed on the windscreen to facilitate inspection, and is only valid for
use at the specified date and time indicated on the permit and Exhibitors’ Manual.

SHZEBYE L —REWMTORE  AERERESHABMSHEI 4 B 26 HK 30 EI)&% SHAE (B4 B 27 £
0H) EAFTEZZREDPLZEHR - ISEVRMKR EATMMKEEZERRKIB L - W RBEARFFOELIEEZ
HEARSE -

During move-in and move-out day (i.e. 26 and 30 April), vehicles will be given a ticket with the clock-in time when

entering the loading/unloading area. With an aim of alleviating the traffic congestion due to a high usage of

loading/unloading facilities, the free-of-charge loading/unloading time is limited to 45 minutes.

E\?nuﬁ%ﬁ&ﬁﬁiﬁa(ﬂﬂ 4 B 26 Bx30H) 2RWEATRIVEHRE - SIREWE—KH LESKBNES
c RBEVNHEEHENEHERBERNEBER  RELEZERBTAN+TASE -

L~/ )
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The HKCEC will impose charges on vehicles with extended stay on 26 and 30 April. The charges are as follows:

BEERREDLOMN 4 H 26 HK 30 HEMESEMERRKEWETE - BREAKELT -

Every 30 mins (or part thereof)

FENEWEERBRENE)

First 45-mins (after clock in) E#ESESN+O 0 E Free 2 &

First 2 hours after 45 mins E&mM/\FA HKD J&#& 100
After 2 hours & 45 m|ns LLI_XW/J\H—JEE‘I‘EE 7 §8 HKD & 150
Each lost ticket B X ES IR (ER/EH): HKD & 500

Payment (if any) will be collected at the exit control booth in the Truck Marshalling Area with official receipt. Please
note that vehicle permits are not suitable for parking purpose, and is not valid for private cars.
MRXEBERMBER)RREERERLE OEFIEME - WEKREWE - EWEToJELIFAERE @ IWRITNAERARTAR
H-

The above measure has been implemented in a number of exhibitions, and was proven to alleviate the traffic
congestion. Please contact the Organiser for any further inquiries. Thank you for your understanding and

cooperation.
UENZHEE R BERESEN - WEARIEFEE HHNRBIEN -

. Important Exhibition Regulations BEEEZEH Al

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and
Conditions governing your participation. A Task Force comprising members of the Organiser and Co-organisers
WiII visit all exhibition booths to ensure strict compliance with them.

SREERLHE  VWRBITSFEREZRA - RERGEPEERAFINT - WHEEE - MARXKZEREER
”‘¥JJ¥$A%T§%EEJZE’J TEEML - RREREBHBKRAASREA ZEN - LIRRIJIERBINT

1. Displaying relevant exhibits BRa#EEm

Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in
the booth confirmation letter of the Exhibition. If we find Exhibitors using less than 60% of their display area
exhibiting the appropriate product under a designated product category zone, we have the right and will have no
hesitation to ask the Exhibitor to immediately relocate and/or terminate its participation in the Exhibition, without
any recourse on our part

SEBRANNER VWRAEREZBUBRREMINERBENRERERT - BETIEBIIRALEBHRERE
z&;—unE’JEEEF"\E\/\EZ BERNTY  BXZRBERBENZHARR JLRLHZSEE SEDTEER
B -

2. Sub-letting is forbidden ZEIF%#
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any
Exhibitor found to be in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate
third party business cards, materials and exhibits (promotional or otherwise) from its Space or Stand at its own
expenses and will also be banned from taking part in all the HKTDC trade fairs.
SEB—ERESREEBRMASEUN %ﬂ%%_%ﬁéﬂuﬁﬂ,ﬁ\ﬁﬂﬁ‘t%_% tH - IAEE  TPHRBEES
MSRBRREFARRE=-E28h - RmEYm (EEMEEM ) BERERUNENU  SREZZES
BfY - ZZ2BRBANERALZSNABERNAERE ﬁﬂ

L~/ )
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By way of clarification, an Exhibitor is ONLY permitted to:

FTHELBIRERE  SRBRUEEHREBMUSBAUNETUNEES .

(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute
name cards of its own employee; and
BE - ORIREMASEBREZER  hlnsEEEEER  SKEEERENER -

(ii) allow its own employee to solicit business for itself,
BHFHEEREBERE -

at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the
name of its wholly-owned subsidiary or any third party company having a formal agreement with itself appointing
the Exhibitor as agent or distributor of that third party company or (ii) allow the employee of such subsidiary or
third party company to solicit business for such subsidiary or third party company at its Space or Stand. Please
however be reminded that you MUST first obtain the prior written permission from us by applying in writing to us
at least 3 months before the commencement of the Exhibition if you wish to conduct the said activities for your
subsidiary or any such third party company. We will expect to receive some form of documentation confirming
the relationship between you and the relevant subsidiary or third party company before considering your
application.

SRBNMEERERBMUSBEBNUA () #E  KEIBRLINBEZENB AT - SE 7] ANEBH S #EHRENA
SIRENER - Bm EIJFIJuu‘JZlf%”W% S B (i) BFEEZEMBAT - B ARIES D H RN AT
HWESRELE - RLREUASE  BE2RBAR EREHMBATN LIME =—FATET LIUES - S2REBEN
AREBERTAEV=—ER  USEFAOEWEBREPHESCEENY - WRERBRXH  BHRZSEB
BERNEBATNE=FAENME®E -

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that

any Exhibitor found to be conducting the above activities for your subsidiary or any third party company without

having obtained our prior written permission will be treated as "sub-letting" in contravention of the sub-letting

prohibition. Please nonetheless be reminded that any of the above activities can only take place in relation to

products which fall into the same product category zone as stated in the booth confirmation letter of the

Exhibition.

THHEBE - REHNBERESEHEBEBFE  HMAAGER - IRETIEBESLEET - 2EB

AEEERENBASSEIE = AT ET LIRS EEUH#?BZ%’SYEE%E)EEE - SRBINVRER - LHORENY

AREm WRERESEBUBRREMINERERRERAER

3. Receiving buyers with courtesy BEEFER

According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors

solely based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.

Exhibitors are thus requested to welcome visitors that are qualified and admitted by the Organiser. In case of

non-compliance with the regulation, the exhibitor’s future participation right may be affected.

RBEFBKXEFRS  SERBAGARERSEENKER - BESZIERGIFSEWEMRAZRMBSEHESPIESR -

*Etﬂ@%%ﬁﬁﬁﬁf'ﬁ/\iéu,ﬁﬁﬁm%&% Bt - REHEBSSEBDEMBAEABENESZSEBNALTERRED - &
EAGRESBEHARSRBFLHERTAZRS  MEBEEEE  ERHMILEBHENSRBFENT
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3 : Booth decoration and exhibits should be ready before the opening 2B FERSH

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding
the quality of Hong Kong Gifts & Premium Fair, exhibitors are reminded to have their exhibits ready and their booths
well-manned at least 30 minutes before the opening of the fair every day. The fair will be opened to visitors on
time.

AERSEBEERERINEBEAREEBENE—TRARESTNSG  SREFNEHREZRMAIB0D EERL
BUMEKRERm  LRKETEHEN RESRSHERHUTEXRESZSEH -

4 : Move-out Regulation #{#&E=FHI

Please note that all exhibitors are strictly abided by the move-out regulation. No exhibitors can move out
exhibits or dismantle its booth before the closing of the Fair on 30 April at 5:00pm. Kindly understand that
this will seriously disturb other exhibitors’ business negotiations and adversely affect the image of the Fair.
BIRES2RBERBETASNHERE, FERRESR ,.nﬁau(EMﬁao B 5 B5a)i% B miEE KR UE
H#I - 9% SSOFALESBREFEEMBES AT ETEBEXEBRREET S -

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to
exhibitors who move out before the official closing time. If exhibitors insist on moving out before 5:00pm, the
Organiser reserve the rights to reject future application from the exhibitor.
RE—TDRERESREGERABREESHRE  TPRERETREEZTORYWREMEISREE  F2RBES
REHE  TPWRBEREIEERATTENSRER  HFER -

5 : Dedicated Immigration Counters 4R AIREE

Two dedicated immigration counters at the Hong Kong International Airport will offer fast track to participants of
HKTDC Hong Kong Gifts & Premium Fair 2017.
ZM2017FEEEUBEFELEMAEMREZEGALTIEARREFBERESHNWMESE - IBEARFE - sk
(S

Opening Date of the Counters B 2 FM HHA: 26 - 27 /41 2017
Opening Hours of the Counters B1& 7 B Daily from 9 am to 10 pm 8HE L 9 REM £ 10

Fair participants wishing to use the counters need to present valid buyer’'s badge, exhibitor’'s badge or
related document issued by the HKTDC.
SMERRSREALTHEBERFSRENBAUNERASRE - SRELIEENAEMANY - HrEERMULEE -

To help overseas participants find the counters, the Hong Kong Tourism Board will set up directional signs and have
staff at hand to help show participants where the counters are located.

RBHIMIERRSEBHRISEUE @ FEREREEBRESES S EUiERE  WkE TEAESRERBREMH
BB -

For queries, please contact Ms. Kelly Tsang, Exhibitions, HKTDC, Tel: (852) 2240 4036 or Fax: (852) 2169 9475 or
email: kelly. tsanq@hktdc org.

NEEN  FHETEEUERESHIAZSMAI/NE - EFE : (852) 2240 4036 - EH: (852) 2169 9475 - &
- kellv.tsanq@hktdc.orq .
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6 : Immigration Regulations to be Observed and Followed by Exhibitors 2REEEEBFHAERG
1.  Exhibitors from outside Hong Kong RE&EBLUIMNIZES

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in
Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and
conferences, etc. For the purpose of immigration control, visitors are subject to certain conditions of stay
specified in the Immigration Regulations. These conditions preclude a visitor from taking up employment,
whether paid or unpaid and he is not allowed to establish or join in any business. Those who wish to be
engaged in day-to-day business operations or investment activities in Hong Kong will have to apply for a work
permit.

RIBFEBARSHFEEER - IMRIREA T ODRES - BY  BREAOARLFEERSEHEEEEE  HEBH
B - kA LTUWRBTEEARBOAANTROETRG - REBBBIFG - REALTASUESEREIFGERZ S
g IFRE) MASHRASERMUES AEEFENSIHEERHEMFAREDTINOAL - WRAFFLIFRRE

o

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the
business of the exhibition booth he/she mans and his/her activities therein. In general, if the exhibitor’s
activities are focused on promotion without engaging in retail sales, he will not need to apply for a work permit.
However, if an exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will be
required.

MEZRBEMS SEBSEFEDH LSRR RETEREBUNESBMELIRFTS EEME ° —ﬂxxuﬂ
1E“*/“<$PﬁE’J/ﬁBE}Ez%%i‘“ﬁEﬁ'ﬁ?ﬁHj&aﬁ% AIBRRE LIFEE , RESRBNEEERE  BRPH

1EZRRE -

2. Exhibitors from Chinese mainland FERAIZEE

Where Chinese mainland exhibitors participating in trade fairs are concerned, it should be noted that they
must apply for exit permission from the relevant Chinese Mainland authorities. For business visits, mainland
residents have to apply to the PSB Office in their place of domicile for permission to enter Hong Kong under
the Business Visit Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to
Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong Kong Immigration
regulations as stipulated in item 1 of the above.

ZMESRESHNAMZSER - JA:EI‘?EPIW%EF’%WF%EE 5ROl - EREBIRE - AERROPFERE
HRZIKE - RIBE B L EIRBACBRT O] - AL HAB OB BIREA TR BERERBTERBHE
x - AMEZRBLRETU ESE1UBEMIINEEB ARRHE -

3. Hong Kong Exhibitors HEZES
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during
fair period (including move-in and move-out days) the above regulations (items 1 and 2) will also apply.
BREXUAMSEEERREESETHE(EREERBERRE) - EBMKESERTAREFEUIMIA
T - BRABI(SE1K2IR)INERER -

For details of Hong Kong immigration regulations, you may access the Immigration Department's web-site
(www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to contact Hong
Kong Trade Development Council.

BEEBARRAFE - FABEEARSHERIL (www.info.gov.hk/iimmd/) - 1% FREBECIERE - EEDHE
BBESRER -
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7 : Caution on Third Party Promotional Offers from Fair Guide / Expo Guide/ Event Fair / FAIR-Guide

A/VDEIB S = (Fair Guide/Expo Guide/Event Fair/ FAIR-Guide %)iR it ZHEEE

It has come to the Organiser’s attention that some exhibition/trade directories or organisations have sent invitations
to exhibitors inviting them to update or correct their data with their fair directories and subsequently claimed
exhibitors for fees.

FHEEBEIEAMS FAREBRATEERNEMASASOSREEELHEE - F2REBEMNE FRMANEZEE
HEMATIE Z2REER - REOSRBRNER -

These directories and organisations include but are not limited to the following:

. Fair Guide (owned by Construct Data)

. Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)

. Event Fair - The Exhibitors Index, and

. FAIR-Guide (www.fairguide.me) (owned by Avron s.r.0.).

LE 55 Ak A BX AR 48 B2 3R B A BRI

«Fair Guide ( 9 Construct Data FRiE7 ) -

*Expo Guide ( B Commercial Online Manuals S de RL de CV ( “Commercial Online Manuals” ) FiiEA ) -
«Event Fair - The Exhibitors Index ] FAIR-Guide (www.fairguide.me) (FH Avron s.r.o. FT#E%A).

The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair nor the FAIR-Guide

has any connection with the Organiser or any of our fairs.

%% 5 2 H 45 IE 85 R E P Fair Guide * Expo Guide * Event Fair 1 FAIR-Guide i 81 F # ##185) F kB e RE
TEHERA -

UFI, an international organization which represents the interests of the exhibition industry worldwide has been
warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online
Manuals and other similar guides and organisations. UFI has also reported that debt collection agencies work in
partnership with these guides to intimidate exhibitors for payment. The practice of Construct Data has been
considered as unconscionable and misleading by the Austrian Protective Association. Recent information
suggests that Construct Data has shifted its operation from Austria to Mexico and/or Slovakia.

UFl, —BRREIXEEENTHEFRAS SKRESREEZ/)NE Y Fair Guide ~ Expo Guide - Construct Data
CommerC|aI Online Manuals MEIELIVIEEAAS - UFI BH S0 - WEASINELEIEEMAEMAB HrORE %G -
MRS R E M - Construct Data 2 #&8& F A0 BRI R {RFE A 537 F 17 = ( Austrian Protective Association) 1%
F%K/\ﬁ)iuba - BRI ERIEER - Construct Data B¢ R ith A ##38 HIE(FRIE ST/ HDE R -

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data and Commercial Online Manuals are related companies or are in some
way connected. You should therefore exercise due diligence and care when being approached for such invitations
so as to avoid possible unwarranted and/or unnecessary financial commitments. In order to protect your own
interests, you are urged to read the contracts (including the small print) and attachments carefully, as well as seeking
legal advice, before signing any such documents.

B Fair Guide X Expo Guide WEH KEIEBRNE KEDEFTEH[E, Construct Data 2 Commercial Online
Manuals SIAEEAERIUER 2 /AT - B FEILERBLUNDEEA R BIDZ S8 - uﬁaf’ﬁﬁxz\xﬂﬁﬁﬁ%ﬁqﬁ
FREBSITEE FERETASH( BFMANFRIEINGH ) RN 28 BARBEX NS KAERR -
PURIEE N RSB HA =

The Organiser do not recommend that you sign any materials that you receive from Construct Data, Commercial
Online Manuals, Event Fair and/or Avron. If you have mistakenly entered into contract with Construct Data,
Commercial Online Manuals, Event Fair and/or Avron, you should notify Construct Data, Commercial Online
Manuals, Event Fair and/or Avron in writing and inform them that you dispute the validity of the contract on the basis
of mistake and/or misrepresentation. You should take legal advice as to how to respond to any demands for
payment that you might receive.
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T A RE T B E @ Construct Data © Commercial Online Manuals -~ Event Fair /3% Avron WE| 2
N - MNE NSRBI N EE Construct Data ©  Commercial Online Manual -~ Event Fair &/ Avron 5] 184 - B
THELIZM®EEH] Construct Data * Commercial Online Manuals - Event Fair &/ Avron {5 ERER R E Y
BERTHEZXYE  BRESHEN - B TEZANOEHRUESWINNREXRSKEEZRR -

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please visit
http://www.ufi.org/Public/Default.aspx?Clef SITESMAPS=142&Clef SITESMAPS=161.

MR EZERT UFI ¥ Fair Guide, Expo Guide, Construct Data &8 Commercial Online Manuals B2 1T&),
EREIAE http://www.ufi.org/Public/Default.aspx?Clef_SITESMAPS=142&Clef SITESMAPS =161 °

The HKTDC does not recommend that you sign any materials that you receive from Construct Data, and/or
Commercial Online Manuals and/or Event Fair, and/or AVRON. If you have mistakenly entered into contract with
Construct Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, you should notify Construct
Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON in writing and inform them that you
dispute the validity of the contract on the basis of mistake and/or misrepresentation. You should take legal advice
as to how to respond to any demands for payment that you might receive.

KBWAEZRE TEZEM Construct Data /3% Commercial Online Manuals /3% Event Fair /3% AVRON U F|
22X - WA T EEERR IS N Construct Data &/3% Commercial Online ManualEvent Fair &/f, AVRON 2] 1154 -
BT LI EHE MBS Construct Data /3 Commercial Online Manuals &/3 Event Fair &/ AVRON 35 E R 55251
WREZ BN FEEZXG - BRENEY - B NEZRNOUEEIROEZWEINTREBXRSKEZRZER -

For more information about UFI's action against Fair Guide, Expo Guide, Construct Data and AVRON, please visit
http://www.ufi.org/Public/Default.aspx?CLEF_SITESMAPS=161.

MERARE 215 B RARS UFI ¥ Fair Guide, Expo Guide, Construct Data £ Commercial Online Manuals 52 1T&), &
BB LA E http://www.ufi.org/Public/Default.aspx?CLEF_SITESMAPS=161 °

8: Caution on Rental of Credit Card Payment Terminals 12FhARS A F4&IRETE SRS

The Hong Kong Trade Development Council (HKTDC) is recently informed that a service provider of credit card
payment terminal has offered its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but
failed to return the transaction amount to exhibitors before the deadline as stipulated in the contract. The HKTDC
would like to clarify that it has NOT appointed any credit card payment terminal providers in ALL HKTDC fairs. To
protect your own interests, you are reminded to exercise due diligence and read all contracts carefully before
appointing any service providers.

BEE %’E*E%(é% SR E)ERNHB LT ETBREPNRESTIRUGHFREHEERBTERE  BILXA
EEXNEERRRERRR ST - 8B RRFBILEEABISAZEHEREUE —ZFREHAEHFREHESER
% UREMASEBEERTOUHEBNERBR - BEBERE /RESS  TARBRXHERESHNMR - DURERET
RERAE -

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong Kong
Gifts & Premium Fair. Should you have any questions, please contact the Fair Management Office or by telephone
at (852) 2582 1900.

BEERBUREMASRBASEEEELETEenAEmRIBEETSEEE - MATIIERME - FHS TP
B EE R 5 B E (852) 2582 1900 &5 -
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9: Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair

BEEmAEmREZ "RETEIFTE .

At the forthcoming HKTDC Hong Kong Gifts & Premium Fair (“the Fair”) in April, the Customs and Excise
Department (the “Customs”) will collaborate with the "Hong Kong Brands Protection Alliance" ("HKBPA™) to conduct
the “Fast Action Scheme" (“the Scheme”) during the Fair. HKBPA represents 53 trade associations and is now
inviting applications from Hong Kong companies who are members of one of the 53 participating trade associations
to join the Scheme.

EEHEBE ’é*)%é%% mAEmERTHE  TEEEE (N8R, BE THEIEmERERE  (TEE)) IFRE
BT TRE §ﬂ”r§lh (T&t2l ) - ARSI EFEN "EE, RASBFZIDEMB 288 RATISEZR S -

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying
the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or
copyright owner, the Customs will take enforcement action against products exhibited at the Fair that infringe the
rights of those companies that have joined the Scheme.

ZRPOAKLD B BREEmNmEMREER WKREZRIE & SITEHER - EEB K ZmiEs
J#)i’f%ﬁﬁ/\%ﬁﬁﬁ"f“ﬁ%ﬂj , /@F'*EJHﬂZ%E:EE MG EREVIR B BOATTED -

The Scheme will be operated independently of the HKTDC by the Customs and HKBPA and is not a substitute for
the existing on-site intellectual property rights (“IPR”) complaints procedure implemented by the HKTDC.
Exhibitors who do not wish to participate in the Scheme are welcome to visit the HKTDC's on-site IPR office for
assistance in the same manner as at previous fairs.
&8, BREEE " Biau BB WARKEEBEBRRANRESRNERRERFNER - 2EREBWNARBEESN
F5TE) . Mo—mlERR (F8EEE) REAZNBERRSES KR -

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

mAE TEEL B BE BELARRREEENER , B

Address ik : 3/F, HKPC Building, 78 Tat Chee Avenue, Kowloon, Hong Kong
BENEEZE 18 SREENKIE 312

Tel &3 . (852) 2788 5391

Fax (85 © (852) 2788 5388

Contact Person B4 A Ms Lo E/)

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due diligence on
the IPRs attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.
FEFRESSRENRESNHANEERGAFZNEZEEERmMNIEERE  BERESPRITER

If you have further questions regarding HKTDC'’s on-site IPR complaints procedure, please feel free to contact Miss

Cindy She, Exhibitions Project Manager [Tel: (852) 2240 4560 / Email: cindy.km.she@hktdc.org] or the Fair
Management Office.

W EATBEHUE—SLEREBERBENSGAEBRERFOERNERE BIBKARSREIRBAE RS NE
( “-E (852) 2240 4560 / EEL : cindy.km.she@hktdc.org ) 5% &R R4S -

10: Internet Access at the Fair BRE = iE#E4 A% HE

To ensure smooth Internet access during the fair period for business usage that requires stable connection
(such as website demonstration, download of multimedia files, remote access to company server, etc.) throughout
the Fair, exhibitors are advised to order a dedicated Broadband Line inside your booth, instead of relying on
the Wireless LAN service provided by HKCEC (Please refer to FORM 5 in the “Order Forms”).
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M EATERESHERERERB ZHEBRERKFEABEXARUIAETRE - BX MHEREHEREARES)
AERIREE TR REINSE L ASEMEERNTER BB sERRE D E® Y me AR
(FFEEFBER "BERE ) ARNKRES) -

All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC intends only for light
and causal usage by a limited number of users simultaneously. The wireless connection may fail or
become slow and/or unstable during the fair period, and will disconnect if the connection is idle for over 10
minutes. As an alternative to the free Wireless LAN service, broadband connection will be set up by HKTDC
in designated public areas of the Fair for free broadband connection by both exhibitors and buyers.

BERBIMUEER ?EP/b\?mf#Z%E.“,.?J:.%ﬂHEZ‘%RﬁﬁﬁﬁBEE’\JEFH%‘?EREEEEEH—:E’JJ:.%HFEL HAItERE
ZHERETA Hjiﬁié,%?geﬂﬁl FEEHERBEEN  HEEGRFILBBHEEBES 10 7iE - B8R LERBTEE
ﬁEPJt SHBRENEEREZN—LIREQATRIMRE Xiﬁ'&%tfﬂﬂlﬁi AERBRERRERZ —ERERER
HERE

Steps for use of Wireless Internet Services iR - R R

1. Open the wireless connection on your device and select “HKCEC_Free_WiFi" network from the available
wireless network list.
FERENE MER FREE - WREEDPEN "HKCEC_Free WiFi , A& ERER R -

2. Open a web browser and access any web page.
FREER T EAT T —ERE

3. You will be connected to the logon web page. Please select “I accept” button.
BERTRENSARE  FEE @E, %t -

4. Internet access is now enabled. You can access your desired web page while you are within the wireless
network in HKCEC.
ERMEEENESR B oREFEERREFPOABEGEEIM S EAER HRYE - AEAQDHE -

Please note &I E:
e The wireless internet service will disconnect if the connection is idle for over 30 minutes.
MEREFILIEHNEEE 30 niE - BE RREESETPE -
e The usage is limited to 60 minutes upon reglstration.

BEAE - BEESRBEREE LIRS 60 1IE -

If you encounter any problem with the Wireless LAN service onsite, please proceed to the Customer Service
counter at Expo Drive Entrance or call the Wireless LAN Service Hotline at 2582-1846 / 2582-1849 for technical
support and assistance.

NME N ERESHEBEEGPRBESEREADZNEERFTERE  FAIEEEEANRZZRBOBEILR
2582-1846 / 2582-1849 -

11: Safety Regulation on the Use of Trolley fERFHEZZ4AI

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when using trolleys at
the exhibition venue. All trolleys must be equipped with rubber protection borders and there must be two
accompanying staff when transporting your goods at the exhibition venue.

SRBUENREE iﬁi’mﬁﬁﬁi?&@_L ﬁWJ JA;ET;RHR tZzxiE - URERBRRERMA - IEFHRSLA
BHERE REESHERFHEEXRYER VRAZERVMBLEAERRE - BEEZXZE -

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to transport
goods exceeding the size of Im x 1m x 1m.

REBYMRNEXBUFHRELFT  BRIUA  SEE AT BXRBE BB 1R 1K xX1KRZEY -
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If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from using trolleys and to
follow additional safety measures. For exhibits move-in and move-out of the exhibitor venue, exhibitors are
recommended to appoint professional forwarders to provide the transportation service.

EWEBAREETIRESH ZERERSEBFILERAFHENETRINZZ2 BN - SEANFERESYEENA
B - EZEEHEXEENERHERRE -

* Please note that there will be NO trolley rental service at the fairground.

- BEEREERE R FREAERE -

12: Receiving Buyers at HKTDC Fair 2R E#SEERA

It has come to our attention that there were incidents in which some exhibitors refused to receive certain visiting
buyers at their booths, which created some disputes. The Council would like to remind all exhibitors that,
according to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely
based on their sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths.

ERUFERBREMNRESZ L REENSRBERESREERMEEREAFH - XK IREMES ?Pﬁ
REBEFEBNIXFIRD  SRBASAERERSHEBNOMR - BENZEAIFIIHNEMRRME SBE BRI -
EERAEALIHBUSH -

The Hong Kong Trade Development Council, as the fair Organiser, fully understands that a business has the right
and discretion to formulate its own business promotion strategy for certain market segments. However, in the
context of an international exhibition, and of maintaining the professional image of the exhibition and of Hong Kong
as a trade fair capital, exhibitors are requested to cooperate on the following

FRREBEETWKE FEBERBT EHEMEH“?H%*EETEE%%HQH R RERFREGNEREXELS -
PUEREBERENBRZENMA - AESBEAFRSRABEBITLUTREA :

1. All exhibitors should welcome visitors that are qualified and admitted by the Organiser.
HEIBEABEMESSEHNA LR RED -

2. Exhibitors should treat all visitors courteously.
BREEGHAZSEBAL -

3. Exhibitors should not discriminate against any visitors due to their race or place of origin.
AR BESHENRGE MBI EMIFLIRETS -

4. Exhibitors should not display any discriminatory messages at their booths.
AREEBUANRNMEHTGE AR RIS -

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor regarding the
above with sufficient grounds is received, the Council will carefully review the application for participation in future
HKTDC events by that exhibitor and may have to take necessary actions.

BEMAZSRBRAGF  BEABEESEHEHERSERFRLERRITAZIRSN  MERERE - SRYUMTESE
BHENSRPFEEMTE -

Security R&

13: Security Measures Against Thefts and Losses at the Fair BAEIF5LEBRIERIZEBIVRZIBIE

As part of our continuing effort to improve security measures against potential thefts and losses of exhibitors’ goods
and displays at the fair, the Hong Kong Trade Development Council (HKTDC) will put in place the following
measures and procedures:

BEBESRER—OAERNIUERELENR  UHLZSEBNRERERNELRE - REAVURESZSEANREEH
BRHMZE - XEREL NI REZTAR S
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1. Opening Hours / #3885/
Daily morning set-up time is 30 minutes before the official opening time of the fair except on the first exhibition
day. The opening hours for exhibitors to enter the fairground will be as follows:

FREGHRFE X SLREBHZEERERRESHNA 30 DELJEARE  SRBEERBES

For Exhibitors 2E & For Visitors 28 A+
27 /412017 (Thur 2£779) 8:30am LFN\FK=1t7 9:30am EFARK=+7
28 —30/4/2017 (Fri-Sun 2AEH) 9am EFNF 9:30am EFARK=+t%

2. Reinforce Security Patrol / fili&{RZ K&
Extra security staff will be deployed in all the halls during daily morning set-up and end of fair move-out periods.
As most past incidences of thefts and losses, although few in nhumbers, had occurred during the set-up and
move-out periods, exhibitors are advised to be extra vigilant during these periods.
AERREHE LEERK CHEMBRIMNMEAESRELES  RFRLUBSSURRSEREREZE - HR
WEREmMERSZBSHRSRENEENMERE  SEATVWERKAESES -

3. Exhibitors’ Badge Z2EEI{E:E
Enlarged prints will be used for the booth number on all exhibitors’ badges for easy identification, especially
during set-up and move-out periods.
SEAVMENZZSEBNS O RMIBZEA - AERRABRAFRIENSER TIFE LAEMTRE - UHEED
MELREBNSED -

4. Signage RZEMR
Large visible warning signs indicating the presence of security cameras will be posted around all exhibition
areas as an additional deterrent

BIEBERLZIRENREESEAR - LIERSSAELKARERRLRMR -

5. Booth Curtains E&#HE
Booth curtains for exhibition stands will be provided upon exhibitors’ check-in for retaining privacy of your
exhibits during non-opening hours.

rERZREBIPEESECFERBRHROMEASZSRE - LMREZIRENRIFFAMHBNAE -

6. Overnight Storage Service BEITEFRE

Overnight storage service will be provided during the fair for exhibitors to store their valuable exhibits and avoid
heavy traffic on the move-in and move-out days. Those who intend to use this service have to complete
the Circular 4: Free Overnight Storage Service & Reply Form and return it to the Organiser before 13 April
2017.

AHELEEREEHEM LIFEEERS  URBSNESREEARENREEE  ABALRE[HERS
BRBERERY SRAUVEERERGEANTEER  U2REREBRBUA - BEBNSED - EXHW L2
B 4 RERTEREDERE W 2017 £ 4 B 13 HAI KEAF - MUEZHE -

These measures are designed to improve security against losses and thefts but are by no means full-proof.
Therefore, we will continue to rely on your co-operation and vigilance. Exhibitors are also reminded that the
responsibilities for ensuring sufficient insurance cover against any losses or damages rest on the exhibitors and not
the Organiser. All property and goods, including without limitation all Publicity Material brought by Exhibitors into
any part of the Exhibition Venue including, without limitation, Stands, Space and Raw Space are brought at the
Exhibitor’s risk. The Organiser does not guarantee the safety and security of such property or goods and shall not
in any way be liable or responsible for any theft, loss or damage thereof. For the avoidance of doubt, the
showcases, cabinets and other storage facilities as provided by the Organiser in any part of the Exhibition Venue
including, without limitation, Stands, Space and Raw Space are for exhibition purposes only. The Exhibitors are
solely responsible for the safety and security of all their property or goods stored in such showcases, cabinets and
storage facilities at all times.
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REAUREEMILRMIERNETE - RECSL ERRZ B - %‘ELE%E S2RBNGIERERER - 2REY
MEZHERIRBRR  LUBERMERNZRZEX - MASEATERESETN D ( @FEEBARKREN - B
ERULRER M ) WHYANY e ( BREARRIEESMR ) i’]EEI/SEPﬁQﬁE LB - EPWREHZFTYEY
nuE’Js‘tﬁ&ﬁ;ﬁFﬂEﬁﬁ‘ CINEAREMKREE  BAREERE TETUEME - ARERE - EPREBREBESMHED
7 ( BREARRKEL REBULREFM ) FARHOERSIE - TEEAETCTYRERFRERR - 2ERBRN
1%1751?31’]%]‘7‘755[75 ZERIE - TEEARITYRENPIBEM YY) N ZE MRZEAZHER -

Booth Construction 7 #

14: Points to Note / New Measures on Custom-built Participation 45352 BB EEEIE

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built stands were
implemented. Please pay attention to the summary as follows. For details, please refer to section 4 of the Exhibitors’
Manual.

ARABRENEREZZANE BHEFEBUNTERTEER HEBEZUNT HEBEFSRSED
FMmENmEH
Section ltems AAE
= 9
4.2 Information submission 123X & §}

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting plan, site work deposit and insurance copy. Otherwise, a late charge of
HK$3,000 (US$400) will be charged to the Exhibitor/Contractor.

FERE K2R AERERBHRRELS ) RETBRIAEE HIRE AREERERNRZHE -
&8 THREBERSEBFEDIEUETT 3,000 (3270 400)WEHTTHER -

4.2.2 | Site work deposit it TiZs

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (USD667) and HK$75,000 (USD10,000)
respectively.

rEUBY¥RH xi%ﬁ: 300 (=70 40 ) 518 - BEEEEBRUVNBEHARERSRE - MEERESENTED
Al 7457871 5,000(37T 667) K& 7T 75,000(3 7T 10,000) ©

4.2.3 Contractors are required to carry out and maintain public liability insurance in a sum not less than HK$10
million for any single claim, unlimited in aggregate. The insurance should be maintained in force at all
times during the move-in period, exhibition period and move-out period, i.e. 25 April — 1 May 2017.
EEBNWEABEAVNNATRERRE - BRBHBERGEADR 1000 EETT - MRBIAANREBETRAE
IR - BUERREIEES - REHEREISEI 2017 F4 H 25 HZ5H1H)-

4.2.4 | Hall rental charges for over-time move-in and move-out. #5 KX BHiSHBRIASBIE -

4.2.5 | Maximum stand height. #1115 ZRH -
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4.2.6

Structural Safety Certificate and/or Structural Calculations Submission
RBR "HBLEERE L A/E T EUEREH
= 4.5mH or two-storey
Stands & temporary structures >2.5m & <4.5mH ]
AR R R > 2.5 T <4545 construction
8 NNI=] . ZIN . ZINT=]
i 2 4.5 KBS EELEE
Stages or platforms >1.1m & < 1.5mH = 1.5mH
FagHEe >1.1K M <15KS 2155
Suspended lighting truss & equipment N
< > /\
$5.75 BB 220 T 2045 100 kg AT 100 kg AT

Verify stability of design drawings

An Authorised Person/ seRREE T E AR E M
Registered Structural Engineer’s (AP/RSE) Supervise construction works at site
should submit to Organiser EEEEIRE
by dropping into the collection box Verify stability after completion
at Technical Services Counter by completing structural safety certificate
by 1500 hrs on 26 April 2017. SR RRE U RBEBLTHPS
2017 F4H26 H Structural safety certificate
woa] A T/atf4E1E L2604 3 el 2R Structural safety certificate &
R T EEAIRS I . R UEERE EBLTEIAE Structural calculations
EBLEREASE NEUEEA

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations

(Chapter 59) is applicable.
SRAATEZAFRULENEZE  FHRUSRKR (BEMRE (22 ) 1KF) 5595 -

An Authorised Person can either be a Registered Architect (AP-List ), or a Registered Structural Engineer
(AP-List Il), or a Registered Building Surveyor (AP-list 11I). An Authorized Person is legally defined in the HKSAR
Buildings Ordinance Chapter 123. For the latest AP/RSE registry, please

visit https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageReqgistration&reqType=RSE.

o] N BRI (RMUALTRE 1) stEB 12 (R ALRE 2) aEfEFRER (R AL
BE3)  cBOUATHERHFINREERENIROIE 123 - 5 RO ALGIMESEBIREN Waf HHERE
FEME:
https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageRegistration&regType=AP%28E%2
9&langCode=2

L~/ )
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4.2.13 | Construction Industry Safety Training Certificate 32222 FI#RERE

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right
to refuse entry or remove personnel for those who fail to provide valid credentials.
NEARELIFNEZER  LAFAREELZZIIREBIMEEN (B " FLE,) WEBBHBRER - &
Al REESEZEZRZAEBEEEBZALEANERKZALTHFERE

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator
at hkcecepc@hkcec com or (852) 2582 8888 should you need further assistance.

METAEN - OFEEEH hkcecepc@hkcec.com ZHEE (852 ) 2582 8888 AR EE=EE VIEHREIN
1\}6 BHHP%% °

4.2.14 | Points should be complied with by the Exhibitor and his/her appointed Contractor.
SEBAEFAERBRIENETSIE -

4.2.15 | Deduction of site work deposit. i TiZ&0F -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their
participation in our future fairs, and forfeiting totally the site work deposits Iodged with us.

ABAREE ELATR ERIEANARBYVO EET WX F L ER  HEEEELZENITHFIRIE - BER
SRBRARNET DRRT - ABBIE @L?%%AHDZIK%EHQE’}ME’J?E” - WEHURWE SR Ti%E - DUE
PE/\ °

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the
Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of
the industry that requires proper attention. You and your appointed contractor(s) are advised to go through the guide
via A Guide to Health and Safety in the Hong Kong Exhibition & Conventlon 1 Industry_Eng.pdf HEEREGEMI LR
M TEEREEEX LT ABRERERE, CHREXRARFTIENSEE -F E23 K /AT AERYEGE
EFASEMU T HE :

A Guide to Health and Safety in the Hong Kong Exhibition & Convention Industry chi.pdf

For queries, please feel free to contact:
MEEH - B .

Mr Aston Fong J5aKI85C4 Email EE8: aston.wh.fong@hktdc.org Tel E&&: (852) 2240 5459
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15: Safety Measures on On-Site Construction / Dismantling Work RE;EEETSittZ2 T8

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre, with immediate
effect, a new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labor Department and Occupational Safety & Health Council. Details are as below:
RERREIZYELSHZE  HEERREPOBRBEIEXNBELZZRERNARABAIVIENTZZEMAE
BRSBTS

1) Strictly for safety purposes, the use of ladders in excess of 2 metres in height is prohibited within the
HKCEC by persons working in association with a Scheduled Exhibition. If the construction/dismantling work is
carried out at a level over 2 meter or more above the ground, contractors should use high reach equipment,
such as, metal scaffolding. In addition, the scaffold shall not be used on a construction site unless the Form 5
report has been made by a competent person. This form should be displayed in a prominent location of the
scaffold (sample of the form is attached for reference), specifying the location, the extend of the scaffold on the
site and includes a statement to the effect that the scaffold is in safe working order, strength and stability.
AERZ:  REHEEEEZERETOARLEEOQUALEASERB2REF - HRFABER2ZKEU LEE
ETHNEUERSIRE IR  AZBLNATHEBMRESELIFRE - REETERMRE  WEBRSER
ATER (REBR) BE ( BHRBERURSE ) ZFXBEARBRERERT - SIPMRMNAIEREE - I
SEERRTNBRANBREES T L2124 -

2) All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of the exhibition stands or for any activities will require wearing Reflective Vest.
FEEEEEEABRBUSE ETREERBUSE  HEHEMEEHNAL  —BREFERXBL -

3) Workers are required to wear safety belt while construction activities are carried out at 2 meters or more above
the ground.

REBE2RE L FEEHIN T AMERERZES

4) |If this rule is not observed, HKCEC and the Organiser will have the right to stop the relevant construction activity

immediately.

MAERE  FETEREPOAEMKEFEUG LERERIRETENRLERE

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If
you need further information, please feel free to contact Mr. Abel Kwan at Tel (852) 2240 5466. You may also
visit the website at: http://www.labour.gov.hk/eng/public/content2_8b.htm for the Code of Practice for Metal
Scaffolding Safety.

E%i%?ﬁ&"&z_—rﬁﬁﬁ?ﬁmlﬁ_iuﬁiﬁ MBEMEZER - FHERITISE (8BS : (852) 2240 5466 ) Bt
- ZRBENY LRAE (EBMAELER) - 44 http.//www.labour.gov.hk/eng/publlc/content2_8b htm .

16: Construction Waste and Exhibit Sample Disposal /| EEEEENEER

This is to notify you that the dumping of contractors’ and exhibitors’ samples, packing, construction and waste
materials in the exhibition halls, loading docks and fire exit areas at all Hong Kong Trade Development Council’'s
Trade Fair venues is strictly prohibited. Any such materials will be removed and destroyed without further notice
and the contractor or exhibitor concerned shall be liable for all expenses and costs thereby incurred.
EEBAZRBNER  B8EVR - HIYKKEY —EASEZEETBESUREMAREEES ZREMR -
HE&REXBESLEA %Jtt BE - TARERE LSRRI EHEERIESR - AMESTTEM - FEEREE
ERAEBUZEBASR -

i BEANRERER  BUBEMRERGE -
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Circular 9 — Flying Object & Hover Board Demonstration Area
Dear Exhibitors,

Thank you for your participation at HKTDC Hong Kong Gifts & Premium Fair 2017 during 27-30
April 2017 at Hong Kong Convention and Exhibition Centre.

To facilitate your product demonstration, we are pleased to inform you that a Flying Object &
Hover Board Demonstration Area will be set up during the fair period. Exhibitors with flying
products such as drones, quadcopters, as well as hover boards must demonstrate the products
only in this special demonstration area, which is provided for free by the Organiser. All
demonstration of the above said flying products and hover boards outside this special
demonstration area, e.g. inside the booth, is prohibited due to safety concerns. Please see below
for details:

Details & Opening hours of Flying Object & Hover Board Demonstration Area*

. Hall 5B at booth 5B-E37, 5B-E39
Location:
27-29 April 2017 (10:00am — 6:00pm)
Opening Hour: 30 April 2017 (10:00am — 4:00pm)

*Remarks: Duration of each session: 30 minutes. Only representatives from exhibiting
companies are allowed to have the demonstration

Application for using Flying Object & Hover Board Demonstration Area

For application, please fill in the reply slip in next page and send to veronica.pm.chan@hktdc.org
by 1 April 2017.

In case of oversubscription, allocation will be determined by manual balloting. Time slot
will be assigned by the Organiser. Confirmation letter will be issued to successful applicants.

Should you have any query regarding the Flying Object & Hover Board Demonstration Area,
please feel free to contact Ms Emily Chan (Tel. no.: 2240 4471 or email: emily.kw.chan@hktdc.org).

Remarks:

This circular serves to remind all exhibitors that the demonstration of exhibits should be made
INSIDE the Flying Object & Hover Board Demonstration Area ONLY. In addition, the exhibitor
should make sure that the demonstration should not cause any damage, loss and hurt any other
exhibitors, visitors or any other person in the fairground.
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BEI - ROKREHFEHERERE

BE BEoR2017F4H27-30HZRBEEERREFLENNETEELUREFTELCRAEmE
2017 -

At STRNEMASHENEN  FXEREZHEERIRITIREDFHETRERE - SEBUWAURSE
EmNfamRs - NERTR BT EHES Z\’Eﬁﬁﬁlﬁbﬁﬂﬂ%%%?ﬂ tHRER - ERLEHE
B BRURIFRER - BERBUANETHNERRE - EZE NN

RAT R BB FEE RS BRI AR

e RERE 5B, BfiI 5B-E37, 5B-E39
2017 £ 4 H 2729 H (10:00am — 6:00pm)
N IR 2017 48 30H (10:00am — 4:00pm)

*5t . A Em A 49 30 F#E - S RBATNRULIR I RSB @ETRE -

BEERARTRESFHERER
WNARERES - FBIER FEERIER2017F4A1HE ZRIEE £veronica.pm.chan@hktdc.org °

WEHFLAIHERS  BETHEREERANBENSER QSIS /REENR - /NS 812 H E
BB - RINFBENEEARUEIERER -

M BEMNERITREEFEHERSBRATIOIRRE - BUNEAPRACE/NE (B5E: 2240 4471 SEH:
emily.kw.chan@hktdc.org) °

st -

RS AFRESSEARUURRKRITAES FEERBEUAETMBERE - NEHRITRKED
FEESEMAREE - IS - FERBAER STNEMNSHATHEMSERNSHA LB
KR - BRI S EEE -
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Reply Slip Bl

Please fill in and send to veronica.pm.chan@hktdc.org by 1 April 2017
FEIL 2017 £ 4 B 1 B 2 Al 3EZ 63X [E veronica.pm.chan@hktdc.org

Company Name A S &1&:
Booth No. BI5%S:
Contact PersonB#4& A
TitleF

Mobile No. FH#5EH5:

Email EHp:

Please check the prefer time slots for product demonstration:

Al ETHRZEPBENRELEEE

27 1412017 (Wednesday &

[ ] 10:00-10:30 []
[] 10:30-11:00 []
[ ] 11:00-11:30 []
[] 11:30-12:00 []

28 /4 /2017 (Thursday E8iF)

[ ] 10:00-10:30 []
[] 10:30-11:00 []
[ ] 11:00-11:30 []
[] 11:30-12:00 []

29 /4 /2017 (Friday 2Ej7X)
[ ] 10:00-10:30 []
[] 10:30-11:00 []
[ ] 11:00-11:30 []
[] 11:30-12:00 []

L |))

12:00 - 12:30
12:30 - 13:00
13:00 - 13:30
13:30 — 14:00

NN

12:00 - 12:30
12:30 - 13:00
13:00 - 13:30

NN

13:30 — 14:00

12:00 — 12:30 []
12:30 — 13:00 []
13:00 — 13:30 []
13:30 — 14:00 []

14:00 — 14:30
14:30 — 15:00
15:00 — 15:30
15:30 - 16:00

14:00 — 14:30
14:30 — 15:00
15:00 — 15:30
15:30 - 16:00

14:00 — 14:30
14:30 — 15:00
15:00 — 15:30
15:30 - 16:00

16:00 — 16:30
16:30 - 17:00
17:00 -17:30
17:30 - 18:00

NN

16:00 — 16:30
16:30 - 17:00
17:00 -17:30
17:30 - 18:00

NN

[ ] 16:00-16:30
[] 16:30-17:00
[] 17:00-17:30
[] 17:30-18:00

‘

30/4 /2017 (Saturday 2HiH)

[] 10:00-10:30 []
[] 10:30-11:00 []
[] 11:00-11:30 []
[] 11:30-12:00 []
|~/
EEERS

12:00 - 12:30
12:30 - 13:00
13:00 - 13:30
13:30 — 14:00

NN

14:00 — 14:30
14:30 — 15:00
15:00 — 15:30
15:30 - 16:00

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,

1 Expo Drive, Wan Chai, Hong Kong
FHERMTFURNE NS ETEREE PO WS 130

Tel MEE (852) 2584 4333
Fax 1 B (852) 2824 0249

Email B 8 exhibitions@tdc.org.hk

www. hktdc.com



Appendix 1
Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organiser”, “we”, “our”
or “us”), the statutory body promoting Hong Kong’s international trade, is committed to fostering
original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on
display infringes someone else’s intellectual property rights. These complimentary procedures are
not the only way in which complainants can file complaints. Complainants can also file complaints
with Hong Kong Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to help
establish whether there is a case to answer so that complaints may either be pursued or resolved

promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of
unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions
of participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set out
below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any
other part of the display on the Stand do not in any way howsoever violate or infringe any third
party’s rights including all intellectual property rights including but not limited to trade marks,
copyright, designs, names, and patents whether registered or otherwise. The Exhibitor agrees to
fully indemnify the Organiser and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter’'s agents, representatives, contractors or employees
of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual
Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organiser may issue from time
to time, including abiding by any complaint procedures and penalties stated in the Exhibitors’ Brief,
whether as a Complainant of infringement of intellectual property right or as a party subject to any
such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ Brief, the Organiser shall have the sole and absolute discretion to ban the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from
entering the venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organiser in accordance with the
Exhibitors’ Brief and requests the Organiser to take action against an Exhibitor, the Complainant
agrees to hold the Organiser, its agents, representatives, contractors and employees (including but
not limited to their Legal Advisors) harmless and to fully indemnify each and every one of them
against any and all liabilities, losses, costs (including but not limited to legal costs), expenses and
damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organiser, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such
complaint filed by the complainant, or any other requests, directions or instructions made or given
by the complainant pursuant to such complaint. The Complainant further agrees not to take any
legal action or make any claim or demand against the Organiser, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such
complaint and the alleged infringement of intellectual property rights.
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Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should
be reported to the Fair Management Office, where it will be handled by TDC Fair Officials and
the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisors are satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the display of
the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will visit the booth
involved.

The Fair Legal Advisor will also visit the HKTDC'’s website (www.hktdc.com) to check whether
the product or any material in dispute is displayed on the said website. If so, the HKTDC has
the sole and absolute discretion to disable the link or otherwise take down / remove the
disputed product or material from the Organiser’'s website in accordance with the HKTDC's
Terms & Conditions for Printed Advertisement & Online Promotion without further notice.

As Fair Organiser, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce evidence
to show to the satisfaction of the Legal Advisors that he/she has the right to deal in such
product or material. He/she will also be required to sign an undertaking immediately to this
effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required
to immediately remove the product or material which is under investigation for the remainder of
the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8
above, TDC shall have the right and power, in its sole and absolute discretion, to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary
companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted
by TDC’s Legal Advisors, in order to reconfirm that the disputed product or material is no
longer on display and is not being traded. If the Exhibitor is found to have breached its
undertaking not to display or deal with the product or material in dispute during the remaining
period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary companies without any
refund of the participation fee already paid , and to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions.
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Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all future
participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or
refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal
action brought against the Exhibitor in relation to the display of the product or material in
dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of TDC and allowed TDC to take photographs of the product or material
in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by TDC not to display or deal with any such item for the rest of the Fair
period, but is subsequently found to be in breach of such an undertaking; in which case the
TDC shall, in addition, be entitled to immediately terminate the Exhibitor’s right of participation
for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming
its infringement of intellectual property rights of any Complainant(s) during two consecutive fair
periods, notwithstanding that the Exhibitor has cooperated with TDC during the Fairs by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the
same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.
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Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The
Copyright Ordinance sets out in detail the different activities that constitute criminal
offences. A person who commits such a criminal offence is liable to a fine of
HK$50,000 in respect of each infringing copy and to 4 years’ imprisonment or a fine
of HK$500,000 and 8 years’ imprisonment depending on the type of infringing
activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered
to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a
false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any
goods to which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any
goods any trade mark so nearly resembling a registered trade mark as to be
calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade

practices (including but not limited to any commercial practice that is a misleading

omission, or is aggressive, or constitutes bait advertising, bait and switch, or wrongly

accepting payment) also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance

may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5
years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong
Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items
4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including
photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the event
the author of the copyright work is an employee of the Complainant, that employee’s
contract of employment; or in the event the author of the copyright work is not the
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Complainant nor its employee, copyright assignment evidencing the assignment of
copyright from the author to the Complainant; and
6. oariginal evidence of the date of (i) the first sale of the product/article to which the copyright
work relates (e.g. invoices, shipping documents, etc) or (ii) the first publication of the
copyright work, and such evidence must clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist (which
is available for download at [http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/1.pdf] or
to be provided by TDC at the time of the complainant’s filing of the complaint). If any of the
required information and/or evidence is missing or otherwise incomplete, or if any of the
information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false or
inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including
any renewal certificates or proof of renewal (NOTE: foreign registrations will not be
accepted); and

2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor that the
Hong Kong patent is valid and infringed by the display of the Exhibitor’s product or material
in dispute during the Fair with clear and specific reference to the alleged infringing product
in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of the
case.
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