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Dear Exhibitors

Thank you for your participation in the HKTDC Hong Kong Gifts & Premium Fair 2017.
the items listed overleaf will be included in your exhibitor package.

free to contact us.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

Please note that

If you have any questions, please feel

BUZED

B S8AT2NEEEREEEERRERE2017 EFREEEMINENEECENAER - AT
5Ef - BHADITEISHE -

Name HyvmnA Tel EEFE Email EFEH Fax BE

Miss Veronica Chan [ AS/\H |(852) 2240 4029 |veronica.pm.chan@hktdc.org  |(852) 2270 5855
Miss Daisy Hui FFEZ/NE  |(852) 2240 4028  |daisy.yy.hui@hktdc.org (852) 2169 9131
Miss Emily Chan BRACEE/\VME  [(852) 2240 4471 |emily.ky.chan@hktdc.org (852) 3521 3108
Mr. C. K. Chan PRASERSEAE  |(852) 2240 4380 |ck.chan@hktdc.org (852) 2169 9149
Miss Cindy She REBUNE  |(852) 2240 4560  |cindy.km.she@hktdc.org (852) 3746 6123

R RHI !

BEBESIURRE E/M

Download Exhibitors’ Manual and Order Form from the Fair Website MASHE THSEEFMRBERIE

Please note that the electronic version of Exhibitors’ Manual and Order Forms is now available at the Fair
Website for your review and downloading. The web link is as below

SRBFMRERIN KRS B E

RBRE LHEREHE

ZREF M

Exhibitors’ Manual

http://www.hktdc.com/hkgiftspremiumfair/manual

Order Forms Za45Me& I B RIS EREE TR 1B:

http://www.hktdc.com/hkgiftspremiumfair/orderform
(Remarks: Hardcopy will NOT be distributed

BEt. H 255 A JKiR)

o IR

|_Order Form Submission Deadline ##AR#ILEH |

Advertising & Additional Facilities and
Promotion Services

BsREEER EA SRR Iite K AR5
22/3/2017 16/3/2017

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your participation in the fair.
Please read through the manual carefully and note all the rules and deadlines specified on the Order Forms for

Additional Facilities and Services.

SEBFMHFANE T SERBEENEFER - HE
SR K AR FS ER AR RS LR AIRRRI & LE 232 H AR -

L~/ ")

EEE®RS

ERSEEAED - FHERFMAMIIZIERA  TEEER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,

1 Expo Drive, Wan Chai, Hong Kong
§éﬂﬁ‘t§!;§w“§;§ﬁﬁﬁl¢ LEEEHS 138

Tel WEE (852) 2584 4333

Fax & K (852) 2824 0249
Email BHE exhibitions@hktdc.org

www. hktdc.com
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ltem EHRIEH Circular No @

1. Checklist of Important Dates Special Circular
EEAMEE BREEQ)

2. Updates Regarding Pre-arrival Registration (PAR) for Indian Nationals Special Circular
BAREEBEEFRAW AR ECHEMR BRIEE(2)

3. Briefing Session on General Fair Information, Intellectual Property Rights (IPR) and | Special Circular
Special Move-out Arrangement FRIBE(3)
SR - REMBEERHEBLZHENE

4. Exhibitors’ Manual and Order Forms Electronic Version Circular 85 1
(Submission deadline for additional facilities: 16 March 2017)

SEBFM  BINRMRRFPBRBEF RN (BESf iP5 2L HA - 2017 F
3416 A)

5. Alteration of Basic / Standard / Premium Booth Structures (Deadline: 16 March 2017) | Circular 8% 2
BTENERZEIFRECRN (#LLHA 2017 F£3 F16 )

6. Points to Note / Measures on Custom-built Participation Circular 3% 3
SREBRMBMAEIEEIR

7. Special Move-in and Move-out Arrangement Circular 5 4
F5 Rl BE RBIEE S B L Ak

8. Maximise Your Exhibition Effectiveness with hktdc.com Circular 8% 5
hktdc.com BMRIEAREM &=

9. Combined Fair Catalogue with the Fair’s Official Magazine - HKTDC Gifts, Premium | Circular 8% 6
& Stationery Offers Exhibitors Greater Benefits
i;A%ﬂﬂjﬁATEE}zﬁx w - (BBBERBEMAXE) #ERSEBMEES

10. Buyer Nominations for Incentive Programmes Circular 85 7
EXE=EHHETE

11. Move-out Regulations #{EE#R R Circular 8% 8

12. Fair Notices RE8B 5 Circular % 9

13 Join HKTDC social media channels and get up-to-date fair information Circular 8% 10
BEEEERENIRFaENSEMEEE &

14. Guidance to Custom Built exhibitors for on-site usage of electricity Circular 8% 11

SRERBIESIR -RGEAENESI

15. Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) Appendix i 1
ERREEEEERRSERA

16. Brochure of SME Export Marketing Fund
PNEERGERES/NHF

* Fair Dates & Opening Hours /& & H 55 & B i IS 5

Fair Date RE HHA Opening Hours FARY RS Buyer Registration Hours BEXZECHiFE
26 April (Tue) Nil 2:00pm-7:00pm

4H26H (E#HD) A5 A NF2RBIEZENF7KIE

27-29 April (Wed-Fri) 9:30am-6:30pm 9:00am-6:00pm

4R27-29H (E#¥=2%) | tF9IRIIOAENFE6RI0OD FFOIORBIERETFF6RIE

30 April (Sat) 9:30am-5: OOpm 9:00am-3:30pm

4H30H (E8N) FF 930 EFFSEFIE FFIBEEFF IR 30D

Note: The Exhibitor Badges and Vehicle Permit will be distributed in ApriI 2017.
AR ABZSEBLIFENREWMASOEER 2017 £ 4 AIkEE 45 -

L~/ ")

ERE®RR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249

B8 R R R B0 S 130 Email B8 exhibitions@hktdc.org www. hktdc.com
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Special Circular (1) —Checklist of Important Dates
HRIEE (1)- EEHEEE

Confirmation of Company Information
SREBER&ERERHHA

Late-February 2017
20172 At E

Additional Facilities and Services Order Deadline

RRONRR e K AR TS B LEEP AR

16 March 2017
2017 £3 B 16 H

Official Magazine Advertisement Promotion
Opportunities Deadline

EEEMmMRESARR] REHILLHS

22 March 2017
2017 £3 H 22 H

Receipt of Move-In and Out Permit and Other
Important Circulars

W B3 BE K BIEE RT o) s R HLth B2 R AN

Early-April 2017
2017 F4 B EH

Visitor Pre-Registration Deadline
SEA LR E oL HEA

Receive Free Admission Badge by Mail:

For Buyers from HK: Please pre-register
before 13 April 2017.

For Buyers from outside HK: Please
pre-register before 4 April 2017.

(Buyers who submitted their pre-
registration after the above deadline can
collect a free admission badge on-site
during the fair period.)

HEREAGHE:

EEBER: BN 2017 F£4 5 13 HAIER
FELUMIBER: BR 2017 £4 5 4 H
A S A

(EULEIEAMRECZER, JERE
HEREXRBCERNEE AGHL)

Delivery of Exhibitor Badge
SRE1LIFRE

Early-April 2017
2017 F 43§

Note EE:

The above schedule is subject to change without advance notice.

B REE U - RHRER - BASTEM -

L~/ ")

EEE®RS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EARTAEE RERAREAREALBERS 1IN

Tel & (852) 2584 4333
Fax & K (852) 2824 0249
Email BHE exhibitions@hktdc.org

www. hktdc.com



PV

B HKTDC H
Hong Kong Gifts & Premium Fair ///) Ufl
EEEOEERRE Approved

Event

(Ref: HKGPF/Pre-Fairl)
01/2017

Special Circular (2) — Updates Regarding Pre-arrival Registration (PAR) for Indian
Nationals

We would like to update you regarding a new arrangement on Indian nationals arriving
Hong Kong, which applies to ALL our Indian exhibitors and buyers.

Under the new policy announced by the Immigration Department of the Government of the
Hong Kong Special Administrative Region, Indian nationals will now be required to
complete a free online pre-arrival registration and get an instant result regarding their
eligibility for 14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals will be implemented from 23 January
2017 onwards. The online service for “Pre-arrival Registration for Indian Nationals” has
been opened on 19 December 2016.

Failure to present the notification slip from the online registration together with a valid
Indian passport will lead to refusal of their boarding a conveyance bound for the HKSAR
and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival_registration _for indian nationals.html

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council

BEES (2 - AREIEBERRMARZCHNERHN |

PR REARMNEBRENARZH - WZABRRAEHNESREENE
IRBEEERATHE (HERE ) AIRSHENIES! - DEBRMWATRTRE BB RN
MZIBMARBRT - T RBERREFEREIKENBIR - FEAUBRFSMRREEERHN
AR

FENEBRTEWRAES ., 852017 £1 B 23 HE - HEMNAE LSRR TFEEEE 2016 &£
12 A 19 HERY »

AR WERARELRBHNENZARUMZIEMARECWAVNEER - SHEE
J:HUX%%%EE’J EmTH DUKERERHEBEATERE

MEMEZEMNFRE LER - FEIE:

http://www.immd.gov.hk/hkt/services/visas/pre-arrival reqgistration for indian nationals.html

E B

L~/ ")
EEERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249
EAMGNEE RE AR O WS 158 Email B exhibitions@hktdc.org www. hktdc.com



http://www.gov.hk/en/apps/immdindianparreg.htm
http://www.gov.hk/en/apps/immdindianparreg.htm
http://www.immd.gov.hk/eng/services/visas/pre-arrival_registration_for_indian_nationals.html
http://www.immd.gov.hk/hkt/services/visas/pre-arrival_registration_for_indian_nationals.html
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Special Circular (3) — Briefing Session on General Fair Information, Intellectual Property Rights (IPR)
and Special Move-out Arrangement

BEIES (3)- BEEA - RENSEERMERERLHENE

To help exhibitors prepare for the HKTDC Hong Kong Gifts & Premium Fair 2017 and fully understand
the arrangements during the Fair, a briefing session will be held.

LSS REEBERSN "AEEREEELRAEME 2017, N RESHERZIELHNR 7 - Ehitk
BREM RIE T -

Date: 7 March 2017 (Monday)

HE8: 2007383 7H (E8—)

Time: 2:30 pm — 5:00 pm

=R TF2F30 2E5 R

Venue: HKTDC SME Training Room E, Unit 11, Expo Galleria, Hong Kong Convention
and Exhibition Qenter Wanchai, Hong Kong .

3 EBEOEEEBREDOIESS 113 SEERBD/NCEIIRE

Language Cantonese

R B

Content: Briefing on General Fair Information, Intellectual Property Rights (IPR) and
Special Move-out Arrangement

As: RERA - RENFSEEKBEXRLHENE

New exhibitors are highly recommended to attend the above briefing. Kindly return the following reply
slip on or before 22 Februarv3017 to reserve your seats.
m BATEEEBESN - FEX NIEMRITER 2017 F£2 B 22 B BIBERAKS -

Reply Slip A&
To B: HKTDC 8B 5% ER Fax f8H: 22705855/ Email: veronica.pm.chan@hktdc.org

HKTDC Hong Kong Gifts & Premium Fair 2017 "&EE¥B&EEERAMME 2017,

Briefing for Exhibitors EBENE

Our company will / will not* attend the briefing session AASTKEE | FEEREENE
*Please delete where appropriate 75 flBR @ EZE

Company Name (in English) Booth No.
NEIBHE BRRNER): FRAISRHS:
Contact Person No. of seats

HHFIIEIA ergAgﬂ

Com pany Tel Fax

NGIE T BE :

Signature Date

BE HER :

** Please bring along with your business card to the briefing session. F& /G .25 A5 LE_LIABTE -

L~/ ")

ERE®RR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249

AR B R R B D W35 Email B exhibitions@hktdc.org www. hktdc.com
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Circular (1) — Exhibitors’ Manual and Order Forms Electronic Version

Please note that the additional order forms and exhibitor manual have been uploaded to our fair website. The Exhibitors'
Manual outlines details of the exhibition and will assist you in preparing your participation in the fair. Please read through
the manual carefully and observe all the rules and deadlines specified on the Order Forms for Additional Facilities and
Services.

Please submit the additional facilities application on or before 16 March 2017, there is 20% surcharge for late order
received after 16 March 2017 and 30% surcharge for late order received after 13 April 2017.

From 2014, exhibitors are allowed to submit the additional facilities order through Exhibitor Online Platform. For
registered user of “Exhibitor online Platform” (EOP), please submit the additional facilities order by logging in your
account in MyHKTDC at www.hktdc.com. For non-registered user, please go to below link for additional order form(s)

and booth layout plan:

Download Exhibitors’ Manual and Order Form from the Fair Website

Addition booth facilities & Service Order Forms :http://www.hktdc.com/hkaiftspremiumfair/orderform

Exhibitors’ Manual

If you have any queries regarding the booth facilities, please free feel to contact our Exhibition Services Department

as below:

http://www.hktdc.com/hkgiftspremiumfair/manual

Booth Location

Contact Person

Telephone

Email

Hall 1AA - 1BC Ms. Iris Chung (852) 2240-5417 iris.hy.chung@hktdc.org

Hall 1BD-1BF Ms. Clarisse Cheung (852) 2240-5487 | clarisse.wy.cheung@hktdc.org
Hall 1CA — 1EE Ms. Sandy Law (852) 2240-5497 sandy.wk.law@hktdc.org

Hall 1ICON Ms. Sandy Law (852) 2240-5497 sandy.wk.law@hktdc.org

Hall 3BB - 3CF Ms. Clarisse Cheung (852) 2240-5487 | clarisse.wy.cheung@hktdc.org
Hall 3DA - 3EF Mr. Patrick Fung (852) 2240-5473 patrick.kc.fung@hktdc.org

Hall 3CON 01 — 25

Mr. Tony Tsang

(852) 2240-5440

tony.ys.tsang@hktdc.org

Hall 3CON 26 - 154

Mr. Patrick Fung

(852) 2240-5473

patrick.kc.fung@hktdc.org

Hall 3FA — 3GJ Mr. Tony Tsang (852) 2240-5440 tony.ys.tsang@hktdc.org

Hall 5BA — 5DD Ms. Cherie Chen (852) 2240-5465 cherie.y.chen@hktdc.org

Hall 5EA — 5EK Ms. Clarisse Cheung (852) 2240-5487 clarisse.wy.cheung@hktdc.org
Hall 5CON 01 - 18 Ms. Lily Chan (852) 2240-5502 lily.ll.chan@hktdc.org

Hall 5CON 19 - 51 Ms. Cherie Chen (852) 2240-5465 cherie.y.chen@hktdc.org

Hall 5FA — 5GJ Ms. Lily Chan (852) 2240-5502 lily.ll.chan@hktdc.org

General Enquiries

(852) 2240-5499

hkgpf.es@hktdc.org

Design and Build Service / Standard Booth Upgrade

/ Graphic Package

(852) 2240-5459

aston.wh.fong@hktdc.org

* Note:

deadline as indicated on the order forms with payment.

man power or stock.

Kindly be reminded to submit the orders of additional facilities & services before the application
On-site orders may not be entertained due to limited

The submission deadline for Advertising & Promotion order forms: 22 March 2017.

The submission deadline for Additional Facilities and Services order forms: 16 March 2017.

For other general enquiries, please contact our Sales Team:

Name HE&EA Tel &Ef Email EFEH Fax E

Miss Veronica Chan FRR=/)\H (852) 2240 4029 |veronica.pm.chan@hktdc.org (852) 2270 5855
Miss Daisy Hui FEE/NE (852) 2240 4028 daisy.yy.hui@hktdc.org (852) 2169 9131
Miss Emily Chan FRacZE/NH (852) 2240 4471 emily.ky.chan@hktdc.org (852) 3521 3108
Mr. C. K. Chan RSB SE S (852) 2240 4380 ck.chan@hktdc.org (852) 2169 9149
Miss Cindy She EN L UN (852) 2240 4560 cindy.km.she@hktdc.org (852) 3746 6123

L~/ ")

EEE®RS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,

1 Expo Drive, Wan Chai, Hong Kong

EERTHEERE éﬁﬁﬁﬁ*fumﬁﬁﬁﬁf

Tel B EF (852) 2584 4333
Fax & K (852) 2824 0249
Email B# exhibitions@hktdc.org

www. hktdc.com
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(1) Z2RBEFM - FINRERRBEDEREEFRE

SEBTMAEBEIIRIENRBPFRBRC LHIRSFEILE - Ba90; BE‘JZHE%QE’JIM:EE HH% 2017438168 - 5%
e% B AR S QEW?%#%H%ET%EE%‘%E’\JEWEM %T \7—7—1%5&EEE 10 - B R SEIR

RA - B ’%‘iﬁ’% it R IRFE EREA RS PR AIRRRE L2 XA HA -
2017F3H16 BB IR R 2 BEAENMULERIN20%IINE ; 201748130 # IR 7 BAEANMUERIN30%MIINE -

\

2014 i  SRBURZEE "SR —ILE , BREIN ﬁETEEi‘“EE T 2R U6, (EOP) WAIE - OILUER
EAE AT www.hktdc.com " A HKTDC | 1RF, A EIESR E%uxﬁﬁﬂﬂua RBETIRFNESER - JBFER AL
T HBFRERBUREE:

BESMERME R AR B P EA R
S2RBFMm

W EEHEMRERREETIHRR  RANEASZRERBIELTRESELE

http://www.hktdc.com/hkgiftspremiumfair/orderform

http://www.hktdc.com/hkgiftspremiumfair/manual

BAME BtEE A B E T

Hall 1AA - 1BC Bl 5\ (852) 2240-5417 iris.hy.chung@hktdc.org

Hall 1BD - 1BF SRE&/VE (852) 2240-5487 clarisse.wy.cheung@hktdc.org

Hall 1CA — 1EE S (852) 2240-5497 sandy.wk.law@hktdc.org

Hall 1CON ESTYINE (852) 2240-5497 sandy.wk.law@hktdc.org

Hall 3BB — 3CF aRE/NE (852) 2240-5424 carol.ky.ko@hktdc.org

Hall 3DA — 3EF Vot i (852) 2240-5473 patrick.kc.fung@hktdc.org

Hall 3CON 01 — 25 RS Pives (852) 2240-5440 tony.ys.tsang@hktdc.org

Hall 3CON 26 - 154 BRREE (852) 2240-5473 patrick.kc.fung@hktdc.org

Hall 3FA — 3GJ R i (852) 2240-5440 tony.ys.tsang@hktdc.org

Hall 5BA — 5DD R g/ )\ (852) 2240-5465 cherie.y.chen@hktdc.org

Hall 5EA — 5EK RER/NE (852) 2240-5487 clarisse.wy.cheung@hktdc.org

Hall 5CON 01 - 18 P 80/ )\ o (852) 2240-5502 lily.ll.chan@hktdc.org

Hall 5CON 19 - 51 R g/ )\ (852) 2240-5465 cherie.y.chen@hktdc.org

Hall 5FA — 5GJ PRS00/ eE (852) 2240-5502 lily.ll.chan@hktdc.org

—HREH (852) 2240-5499 hkgpf.es@hktdc.org

BETREERBAREBUARGERTES/EZTREHERTE | (852) 2240-5459 aston.wh.fong@hktdc.orgC]

* R ERER AR RS ARFEA SIEEHE - URZBEARANZPERNRFE - ARANRYESR -

5 2 RIS E I ERRE IS T BE R -
EEREEEESRFELRE LA 2017 ¥ 3H22H
BIMEMER RIS A RISTEILHE 20173816 H

Hit—#&EH, BHEUTES:
Name F#&& A Tel &5 Email EFEH Fax {EE
Miss Veronica Chan S/ \E (852) 2240 4029 veronica.pm.chan@hktdc.org (852) 2270 5855
Miss Daisy Hui FFEE/NAE (852) 2240 4028 daisy.yy.hui@hktdc.org (852) 2169 9131
Miss Emily Chan FR4cZE/NE (852) 2240 4471 emily.ky.chan@hktdc.org (852) 3521 3108
Mr. C. K. Chan Ey e (852) 2240 4380 ck.chan@hktdc.org (852) 2169 9149
Miss Cindy She REEUNE (852) 2240 4560 cindy.km.she@hktdc.org (852) 3746 6123

L~/ ")

EEE®RS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong

EERTHEERE f&ﬁﬁﬁi*mﬂ!lﬁiﬁﬁﬁ

Tel WEE (852) 2584 4333

Fax & K (852) 2824 0249
Email BHE exhibitions@hktdc.org

www. hktdc.com
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Circular (2) — Alteration of Basic / Standard / Premium Booth Structures

We would like to draw your attention that alteration of furnished booth structures is strictly prohibited by the
HKTDC as shown in the following exhibition rules and regulations 4.1 stated in the Exhibitors’ Manual:

4.1. Basic / Standard / Deluxe / Premium Booth
All Basic / Standard / Dexlue / Premium booths are designed, erected and decorated by the Organiser.
Facilities including partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and
carpet will be provided. The Organiser reserves the right to make changes on the facilities provided
at any time before the commencement of the Fair. Main switch and distribution board may be
required to be installed within booth area at the Organiser’s discretion.

Fascia Board with company name will be provided for free. Exact wording of company name (in
English) provided in your application form will be used for its fascia board. An Exhibitor occupying a
booth at the corner/peninsular/island site has a choice to close its open side(s) with panels (subject to
approval form Organiser) before the specified deadline. Any corner/peninsula/island location
surcharge applicable will not be wavied under such circumstances.

Exhibitors are not allowed to make any alterations to the structure of the booths or remove any integral
parts from the booths on their own. Exhibitors requiring extra assistance to relocate or delete
standard facilities should submit their request using the Forms 3 to 5 (Additional/Modification of
standard facilities) downloadable at the fair website
(http://lwww.hktdc.com/hkgiftspremiumfair/orderform) to the Organiser no later than 16 March 2017.

Deletions of standard items are free of charge only if the Organiser is notified no later than the deadline
of 16 March 2017.

Basic / Standard / Deluxe / Premium Booth exhibitors must adhere to the following:

(1) No additional booth fitting, structure, lighting, display, decoration items or exhibits can be attached
to the furnished booth structure.

(2) No tapes, stickers, graphics, nails or fixtures of any kind are allowed to be affixed to the partitions,
floor or ceiling. Exhibitors are liable to any damage caused to their booth fixtures and fittings at
the Fair and the Official Contractor reserves the right to claim the cleaning cost if these items are
not removed at the end of the Fair.

(3) No items may exceed a height of 2.5 meters or extend beyond the boundaries of the booth
allocated. These include but not limit to fittings, exhibits, company names, advertising material
logos, inflatable brought along by the Exhibitor.

(4) All exhibits stand materials and the like shall be removed immediately after the closing of the
Exhibition according to arrangements and within the time limits specified by the Organiser. Any
exhibits or stand materials left behind at the Exhibition Venue shall be deemed abandoned.
Exhibitors are liable for the disposal expense so incurred by the Organiser.

(5) If any booth which differs from the approved specifications or does not confirm to the Organiser’s
rules and regulations, the Organiser reserves the right to alter or remove without prior notice at the
Exhibitor’s / Contractor’s own expense.

(6) Installation of electrical equipment, including lighting fixtures, must adhere to the Electrical (Wiring)
Regulations of Hong Kong Electricity Ordinance (Chapter 406E) stringently. Exhibitors are
prohibited to install any sub-standard fittings or wirings, which compromise the electrical safety
standard.

(7) If Contractor needs extra electricity, they should order from the Official Contractor and pay for the
extra cost. Any illegal electricity wiring connection or any inadequate connection order will be
charged for the price difference plus on-site surcharge and the site work deposit will be deducted.

Exhibitors will be requested to remove all the self-made structures and materials immediately upon request
and the Organiser reserves the right to terminate your future participation in the HKTDC Hong Kong Gifts &
Premium Fair should we found any violations of the above rules and regulations.

L~/ ")

ERE®RR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249

FEMFEEE REERARESLNEES N Email B exhibitions@hktdc.org www. hktdc.com
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BEQ) - BTENES | RE | FREGKIE

AERRSENBRESRECSEDERAABTMERSRN - IREFSSEEIEUTSEIR(ZES
FME 4.1 1%) :

4.1 BRMRE/NBRES
FIEEAREIFGRRENHEE - EREEETFIRFHEEEE - AGRENRMEFEER -
NEEE - 2F - BFF - BRI - ME - BB RIS c TNERERTREEREA - BX
PRIZBtAVRR T - WA KEHBEAE NAFREDBELENREANEEMNE -
FTHEBESRERTATRME - AR RN RARRARBREMRE 22 - A/
—E/INERNERENZREEANRIEERIRA - EASHENE R MEZDER S EFARTRNA—
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Circular (3) — Points to Note/New Measures on Custom-Built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding
custom-built stands were implemented. Please pay attention to the summary as follows.
For details, please refer to section 4 of the Exhibitors’ Manual.

Section Items

4.2 Information submission
Please note the deadline for submission of Custom-Built Participation
Contractors’ Information (Form 1), construction drawings, lighting plan,
site work deposit and insurance copy. Otherwise, a late charge of
HK$3,000 (US$400) will be charged to the Exhibitor/Contractor.
4.2.2 Site work deposit
Calculation based on HK$300 (US$40) per sgm. For two-storey
construction stand, the site work deposit is doubled. Minimum and
maximum deposit amounts are HK$5,000 (US$667) and HK$75,000
(US$10,000) respectively.
4.2.3 Contractors are required to carry out and maintain public liability
insurance in a sum not less than HK$10 million for any single claim,
unlimited in aggregate. The insurance should be maintained in force at
all times during the move-in period, exhibition period and move-out
period, i.e. 25 April — 1 May 2017.
4.2.4 Hall rental charges for over-time move-in and move-out
4.2.5 Maximum stand height
4.2.6 Structural Safety Certificate and/or Structural Calculations Submission

= 4.5mH or
Stands & >2.5m & <4.5mH two-storey
temporary structures .
construction
Stages or platforms >1.1m & <1.5mH = 1.5mH
Suspended lllghtlng truss <100 kg > 100 kg
& equipment
An Authorized Person/ Verify stability of design drawings
Registered Structural Supervise construction works at site
Engineer’s (AP/RSE) Verify stability after completion
should by completing structural safety certificate
Submit to Organiser
by dropping into the Structural safety
collection box Structural safety certificate &
at Technical Services certificate Structural
Counter calculations
by 1500 hrs on 26 April.
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Exhibitors must accept full responsibility for the safety of the Stand, as
Construction Sites (Safety) Regulations (Chapter 59) is applicable.

An Authorised Person can either be a Registered Architect (AP-List ), or a
Registered Structural Engineer (AP-List ), or a Registered Building
Surveyor (AP-list Ill).  An Authorised Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For the latest AP/RSE
registry, please

visit https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method
=PageReqistration&regType=RSE.

4.2.13 | Construction Industry Safety Training Certificate

All stand fitting contractors must acquire Construction Industry Safety
Training Certificates (“Green Card”) qualifications and have it properly
displayed when working at HKCEC. HKCEC’s security reserves the
right to refuse entry or remove personnel for those who fail to provide
valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of
the Venue Operator at hkcecepc@hkcec.com or (852) 2582 8888 should
you need further assistance.

4.2.14  Points should be complied with by the Exhibitor and his/her appointed
Contractor.

4.2.15 | Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in
creating a safer working environment. To ensure a full compliance on the above rules, we
will penalize offenders by refusing their participation in our future fairs, and forfeiting totally
the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has
been published by the Hong Kong Exhibition and Convention Industry Association
(HKECIA), which extensively covers various aspects of the industry that requires proper
attention. You and your appointed contractor(s) are advised to go through the guide via A
Guide to Health and Safety in the Hong Kong Exhibition & Convention Industry Eng.pdf

For queries, please feel free to contact:
Mr Aston Fong  Email: aston.wh.fong@hktdc.org  Tel: (852) 2240 5459
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Circular (4) — Special Move-in and Move-out Arrangement

Thank you for your participation at the upcoming HKTDC Hong Kong Gifts & Premium Fair. As per
previous practice, there will be special traffic arrangements to minimise the traffic pressure on the
move-in day (26 April) and move-out day (30 April). These measures would be beneficial to
both our valued exhibitors as well as the general public.

The special traffic arrangement will be executed at all roads of the Hong Kong Convention and
Exhibition Centre (HKCEC) on the move-in day (26 April) and move-out day (30 April). All Lorries /
Light Goods Vehicles must first report to the Tsing Yi vehicle marshalling area. Please pay
attention to the details of the arrangement as below:-

The special traffic arrangement at the vicinity of HKCEC for move-in will start from 9:00 a.m. on 26
April.  Control point will be set-up at the entrance and only the following vehicles will be allowed to
enter the HKCEC.

(A) Vehicle Permit for Lorries / Light Goods Vehicles

One vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the
HKCEC on the move-in day (26 April) and throughout the exhibition period (27-30 April). The
permit must be displayed on the windscreen to facilitate inspection, and is only valid for use at the
specified dates and times indicated on the permit.

Move-In Day Arrangement for Vehicles on 26 April
Goods vehicles will only be allowed to enter into the HKCEC loading areas with:-
(a) Vehicle Permit issued by HKTDC AND (b) Trip Ticket issued at the Tsing Yi Vehicle
Marshalling Area.

Move-in procedure

1. HKTDC issues Move-in Vehicle Permit for 26 April to all exhibitors in early April 2017.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing
Yi Vehicle Marshalling Area according to the time specified on the vehicle pass issued by
HKTDC. The vehicle marshalling area will be opened at 9:00 a.m. until all the move-in
activities finished.

3. Upon arrival at the vehicle marshalling area, the drivers MUST first present the Vehicle
Permit issued by HKTDC, queue up and wait for further instructions given from the
attendant of HKCEC. The waiting time at the vehicle marshalling area may vary and
would depend on the total number of vehicles, move-in speed and the prevailing traffic

condition.

4. According to the traffic condition, a Trip Ticket will be issued to the drivers at appropriate
time. The driver must then proceed to HKCEC loading area via Expo Drive within 2
hours with:-

a. Move-in Vehicle Permits issued by the HKTDC, AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

5. Drivers failing to present the above 2 permits will NOT be allowed to enter into HKCEC
loading area.
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Move-Out Day “Special Arrangement” for Vehicles on 30 April

Exhibitors can choose to use the complimentary centralised forwarding services provided by
HKTDC through Kerry Logistics Limited or use your own lorry / light goods vehicle for move-out.

Option 1 — Complimentary Centralised Forwarding Service by HKTDC (free of charge)

Can be proceeded after 5:00pm on 30 April

1) Pallets will be distributed to the exhibitors after 5:00pm.
2) Exhibitors are required to put their packed items onto the pallets.

Staff from Kerry Logistics

will collect the pallets and issue an acknowledge receipt to the exhibitors.
3) The goods will be delivered to Kerry Logistics’ warehouse at Kwai Chung.
4) Exhibitors can pick up their goods at Kerry Logistics’ warehouse at Kwai Chung from 09:00 to

18:00 on 2, 4 - 6 May 2017 (Tue, Thu-Sat).

Points to Note:

1) HKTDC will sponsor a minimum of TWO free pallets (1Im x 1m x 1.8m maximum height of
exhibits) to the exhibitors who use the centralised move-out service provided through Kerry
Logistics Limited. Please refer to the following table for number of free pallets entitled:

Booth size (sq.m.) Maximum amount of EREE shipment
(subsidised on pallet basis)
1-18 2
19-30 3
31-60 6
61 or above 10

Volume of exhibits per pallet: Im x Im x 1.8m (H*) (*maximum height of exhibits)

2) Through a tendering procedure, HKTDC has appointed Kerry Logistics as the service
provider. Exhibitors who need extra service provided by Kerry Logistics Ltd please refer to

the following table:

Optional Services

Additional Charge

Extra pallet charge in addition to complimentary
pallets sponsored by HKTDC

HKD420 per pallet

Additional handling cost for pick-up beyond 09:00
to 18:00 during 2, 4 - 6 May 2017 (Tue, Thu-Sat)

HKD500 per pallet
(advance booking required)

Additional handling cost at the warehouse on or
after 6 May 2017

HKD500 per pallet per day (prior
application required)

Purchase of pallets upon pick-up (to avoid
transferring exhibits from pallet to pallet)

HKD300 per pallet

Local delivery service without specific deliver ry
date, during 4 - 6, 8 May 2017 (Thu-Sat, Mon)

HKD420 for 1% paIIet

HKD260 for 2" pallet

HKD200 per extra pallet thereafter
(for the same drop off point)

Local delivery service with specific dellvery date,
during 4 - 6, 8 May 2017 (Thu-Sat, Mon)*

HKD520 for 1% pallet
HKD320 per extra pallet thereafter
(for the same drop off point)

Next Day delivery service on 2 May 2017°

HKD700 for 1% pallet
HKD450 per extra pallet thereafter
(for the same drop off point)

De-palletisation (unload cargo from wooden pallets
upon delivery

HKD200 per pallet (prior
application required)

L~/ ")

ERE®RR
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel WEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax & K (852) 2824 0249

EERTHEERE éﬁﬁﬁﬁ* LHEES 138 Email # exhibitions@hktdc.org

www. hktdc.com



PV

PV H(TTX :
Hong Il(ong Gifts & Premium Fair ////,> Ufl

3 = = (Ref: HKGPF/Pre-Fairl-HK)
FEHEERRERRE APPEOV\;en‘i 01/2017

1) A gate charge of HKD200 per vehicle (under 24-ton) should be paid by the exhibitor.

2) All exhibitors should pick up their exhibits on or before 6 May 2017 or have delivery service
arranged on or before 8 May 2017. If Kerry Logistics do not receive any notice or
instruction from the exhibitors, all the exhibits stored at Kerry Logistics’ warehouse after 8
May 2017 will be turned to Kerry Logistics for disposal at the exhibitors’ own risk. Limitation
of delivery service: single drop-off point, except outlying islands, CFS warehouses, ports &
terminals and other routes involving staircases and de-palletising before delivery.

Vehicle move-out permit will not be issued to exhibitors who choose to use the complimentary
centralised forwarding services. Further enquiries regarding Kerry Logistics’ services, please call
their hotline at 2211 3633.

Option 2 — Exhibitors who use their own lorries / light goods vehicles or forwarders

Can only proceed after 8:00pm on 30 April

Entry to the HKCEC will only be allowed to the goods vehicles with:-

Vehicle Permit issued by HKTDC AND (b) Trip Ticket issued at the Tsing Yi Vehicle Marshalling
Area

Move-out procedure

1. Control point will be set-up at the entrance of the HKCEC, only the vehicles with the
a. Move-out Vehicle Permits issued by the HKTDC, AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area
are allowed to enter the HKCEC after 8:00 p.m. on 30 April.

2. Before proceeding to the HKCEC loading area, all vehicles MUST first report to the Tsing Yi
Vehicle Marshalling Area (exact location to be announced). The vehicle marshalling area
will be opened from 2:00 p.m. until all move-out activities have finished.

3. Upon arrival at the vehicle [arshaling area, the drivers MUST first present the Vehicle Permit
issued by HKTDC, queue up and wait for the further instructions given from the attendant of
the HKCEC. The waiting time at the vehicle [arshaling area may vary and would depend
on the total number of vehicles, move-out speed and the prevailing traffic condition.

4, After 8:00 p.m. on 30 April 2016, a Trip Ticket will be issued to the drivers at appropriate
time. The driver must then proceed to HKCEC loading area via Expo Drive within 2
hours with

a. Move-out Vehicle Permits issued by the HKTDC, AND
b. Trip Ticket issued at the Tsing Yi Vehicle Marshalling Area

5. If the vehicle marshalling area becomes overloaded, HKCEC will implement further
measures at discretion.

Vehicles will be given a ticket with the clock-in time when entering the HKCEC
loading/unloading area. With an aim of alleviating the traffic congestion due to a high

usage of loading/unloading facilities, the free-of-charge loading/unloading time during the
fair period is limited to 45 minutes.
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The HKCEC will impose charges on vehicles with extended stay on 26 and 30 April. The
charges are as follows:

Charges Every 30 minutes (or part thereof)
First 45 mins (Grace Period) . Free

First 2 hours after 45 minutes : HK$100

After 2 hours & 45 minutes : HK$150

Each Lost Ticket : HK$500 / per ticket / per day

Payment (if any) will be collected at the exit control booth with official receipt. Please note
that vehicle permits are not suitable for parking purpose, and is not valid for private cars.
The Expo Drive Hall loading area admits vehicles of 2.2m or below only.

B) Private Car / Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control
attendants during the move-in and move-out periods. No waiting or parking at the HKCEC is
allowed. Private cars and taxis entering HKCEC are NOT required to present any Vehicle Permit
nor report to the vehicle marshalling area. However, drivers can only unload their goods at the
Expo Drive / Harbour Road Entrance of the HKCEC.

(C) Other Transportation

Free shuttle bus service from HKCEC to Tsim Sha Tsui, Central and Causeway Bay will be
provided. Exhibitors with hand-carry or light-weight exhibits may consider leaving the venue by
taking the shuttle bus. Please wear your exhibitor badge for identification purpose and the seats
are provided on a first-come-first-served basis.

The above measure has been implemented for a number of years, and was proven to be effective in
alleviating the traffic congestion. Please contact the Organiser for any further inquiries. Thank you
for your understanding and cooperation.

* According to the traffic conditions, the police may implement traffic diversions
at the vicinity of HKCEC on the move-in and move-out day. *
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IMPORTANT:

All exhibitors are required to submit the following Reply Slip no later than 29 March 2017
(Wednesday). For enquiries, please call HKTDC customer service hotline at (852) 1830-668.

| HKTDC Hong Kong Gifts & Premium Fair 2017 |

To : HKTDC, Miss Veronica Chan (Tel: 2240 4029)
Fax : 22705855
Email: veronica.pm.chan@hktdc.org

Choice for move-out arrangement :
Kindly choose one from the two options below, if you do hot choose any option or choose both
options, we will treat you as using your own goods vehicle or forwarders to move-out:

[ ] Option1
We would like to apply for the complimentary move-out service offered by HKTDC and would
like Kerry Logistics (HK) Ltd. (“KLHK”) to contact us accordingly™. We understand that whether
the application is successful or not is under full discretion of KLHK and will be certified by the
confirmation letter issued by Kerry Logistics (HK) Ltd. We understand that no Move-Out Vehicle
Permit would be issued to our company.

[ ] Option?2
We would like to use our own goods vehicles or forwarders on the move-out day and please
provide an “After 8:00pm” move-out Vehicle Permit to our company.

Company Name: Booth No.

Contact Person: Tel:

Direct Contact Email:

Signature and company chop: Date:

* Please return this slip immediately so as to avoid delay.

Remarks: (1) For those exhibitors who choose the move-out arrangement by appointing KLHK,
they shall receive the Application Form through e-mail/ fax. Exhibitors should fill in
the Application Form with the details of service required and return it to KLHK on or
before 16 April 2017. Kerry Logistics staff will visit your booth to confirm application
on the first two days of the exhibition. If exhibitors did not receive any confirmation,
please contact KLHK by phone 2211 3633 or email to move-out@kerrylogistics.com.
Exhibitors will be considered as self-move-out, if the application did not turn in on

time.
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Hong Kong Gifts & Premium Fair

ERAERNRERE
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Effectiveness with

hktdc.com

UTi

Approved
Event

All eligible exhibitors of the HKTDC Hong Kong Gifts and Premium Fair 2017are entitled to a one-
year online promotion at www.hktdc.com from (February 2017 to January 2018), introducing your
company together with photos and information of 10 products/ services.
With your presence on hktdc.com, it helps to bring relevant buyers to your booth and increase your
enquiries before and after the fair via our business matching activities. If you have done so, please also
consider accepting online transactions at hktdc.com Small Orders. Learn more at
http://smallorders.hktdc.com/supplier now!

'Capture Buyer Contacts via Exhibitor QR Code

How does it work?

BUYERS

Download HKTDC Market-
place App for FREE from
App Store/Google Play (or
from the buyer badge)

Activate the scanner by
scanning the Buyer QR
code on the badge

BUYER X

Scan Exhibitor QR code at
your booth to access your
online profile

Receive a daily summary
from us with all the
exhibitors’ information they
have scanned

EXHIBITORS

T Py gy

Update your profile on
hktdc.com with the latest
company and product/
service photos and
information before the fair

HXTOC faies -
success

Sateway to

business

Receive a name card
drop box with your
Exhibitor QR code
during move-in

Place the box prominently at the
booth and invite buyers to scan
for record and information
exchange

Receive a daily summary
from us with contact
information of those buyers
who have scanned your
code



http://small-order.hktdc.com/
http://smallorders.hktdc.com/supplier
jylng
Text Box
Circular (5)



z Instant Referrals Draw Buyers to Your Booth

Buyers will be provided with a list of relevant exhibitors
before and during the fair, based on products they are
looking for.

The more product photos available on hktdc.com, the
higher the chance you will be referred to buyers.

hktdc.com Free Sourcing Service

3 Meet with VIP Buyers

Sourcing meetings will be organised for VIP buyers
during the fair. Exhibitors with relevant products/
services will be pre-screened and referred to the buyers
for face-to-face meetings. Again, the more product/
service information on hktdc.com, the higher the
chance you will be referred to VIP buyers.

Act fast and submit the Products/Services information with photos by logging into the
DIY platform - My HKTDC on or before 27 March 2017 in order to capture the above
business opportunities.

For the user guide of My HKTDC, please visit http://www.hktdc.com/diy/

Enquiries: Tel: (852) 1830 668 or email: hkgpf2017@hktdc.org
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Circular (6) — Combined Fair Catalogue with
HKTDC Gifts, Premium & Stationery Offers Exhibitors Greater Benefits

To better promote exhibitors’ products worldwide, the fair catalogue of HKTDC Hong Kong Gifts &
Premium Fair 2017 will be combined with HKTDC Gifts, Premium & Stationery, Apr 2017
Issue. Featuring fair information, floor plan and exhibitor list, etc., helping you reach visiting buyers

effectively. 4 2
Preciauscl\
__Sounas

Cross-platform promotions
maximise effectiveness

A dedicated QR code will be provide:.\

Buyers can scan the code via their
smartphones or tablet devices to browse the
Online and App versions. They are directed
to advertiser’'s webpage on hktdc.com to see
more details.

Print Version
= Distributed free
at the fairground

Online Version App Version
(www.hktdc.com/magazines) = Free download by iPad, iPhone and Android meﬂg;m mfair
» Instant email to relevant buyers ~ device users (search for “HKTDC") Socth o 810

il o G [ RS [ A

= Service/Company search
* Notes/Record function
= Instant enquiry
= Interactive functions enhance
B A 5 brand image”: embed product
m- . { - 7 details, 360° animated photo
e == and video

@@ @6 e e Exhibitors’ full-page ads bearing the
HKTDC-designed fair label with booth
number at the designated bottom right
Verification icon samples corner will be placed at the front of

related advertising sections

e When buyer tap the E icon on the App
HKTDC Online Marketplace (www.hktdc.com) version, the exhibitors' booths locations
Exhibitors promote their company information and products on will be shown on the floor plan to
www.hktdc.com for one year (10 items on the Chinese and encourage buyers to visit.
English sites respectively). Their company information will be
verified by Dun & Bradstreet, and the verification icons which =
exhibitors got will automatically be featured in the online and app
versions of their full-page ad to boost buyer confidence.

/m o !-n--—.

Please refer to the Order Form online for advertising details.
Thank you for your kind attention.

Hong Kong Trade Development Council

# Interactive functions of electronic versions are additional paid T_ Ll \Q |
items, please contact HKTDC for details.
*  All photos are for reference only hktdc.com company page

sample
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Circular (7) — Buyer Nominations for Incentive Programmes to
HKTDC Hong Kong Gifts & Premium Fair (27 — 30 April 2017)

Thank you very much for your support to the coming HKTDC Hong Kong Gifts & Premium
Fair 2017. To attract buyers from all over the world, we are offering various customised
buyer incentive programmes for selected overseas buyers to visit our fair.

In this regard, you are invited to nominate buyers for our selection. We shall give you due
credit when extending the offers to the buyers selected and will advise you the outcome of
your nomination afterwards. Please note, however, that we shall have the final discretion
in selecting buyers for our programmes, and that priority will always be given to those who
have not visited our fair before, on a first-come-first-served basis.

To facilitate our preparation work, please make use of the nomination form attached and
submit by 24 February 2017 (Friday).

If you have any questions, please do not hesitate to contact Mr Kenny Siu by phone at (852)
2240-4065, by fax at (852) 3521-3106 or by email at hkgifts.visitor@hktdc.org

Hong Kong Trade Development Council

BE7) - EXE=EE) - EXREERTE
§5§§§§E§:ﬁﬁann& SmE (2017 £ 4 H 27-30 B)

HH BSTHEBEURBTEEMAERE 2017 WXF - BTKSIEZBINEXRDSE
ETQE&%E@: ZNGS] SR E’JKIE ZEZEYTHREER - RAlb - AEHE B MRS
BHER - WIRER: E’J H’HQ%UﬁUtHTE%/\T%hE’JU & - B - AEINERE
M BATRBNER - FIE  BLERGETERSHEECRNERRENER - MER
AR - TRILE ZK%F“”” REEER -

RIGBTABRAENREZE  FEMEXERKERSE - WK 2017 F£2 A 24 H(EEA)
Al BEERE - KEF i%#;u SINMRR/RE  BRUREESR BFs—EENY
= DIBENEERE - FI155EE (852) 2240-4065 U EE F(852) 3521-3106 X EHL
Z hkaqifts.visitor@hktdc.orq#E By ZEL S -
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To : Hong Kong Trade Development Council
Attn : Mr Kenny Siu
Fax : (852) 3521-3106
Email :  hkgifts.visitor@hktdc.org
From :  (Exhibitor Name):

HKTDC Hong Kong Gifts & Premium Fair 2017
BEERFEEEEMAEmE 2017
Buyer Nominations for Incentive Programmes

EXE=EMHEEE

Submission Deadline #;1-H&A |
24 | 2/ 2017

oo ==

BExXE R Information of Nominated Buyer

NSIE=T

Name of Company:

BEX@R (oE/NE)

Name of Person: Mr. / Ms.

Bl Position:

ATH3E Address:
B ZX Country: F4R Postal Code:
B EE Tel: BHE Fax:

B #H E-mail:

FEIOLEERIFEZERIRES - AEREBERELEERER SEEEEmRAEnRNERBER
TERE - WB&EH - 55E (852 2240-4065 151 35(852) 3521-3106 = & #H F
hkgifts.visitor@hktdc.org FERIZELETE -

Please copy this nomination form for nominating more than 1 buyer. Priority of buyer sponsorship
will be given to visitors who have not visited the Fair before, and buyer selections are subject to the
sole discretion of the HKTDC. For further queries, please contact Mr Kenny Siu by phone at (852)
2240-4065, by fax at (852) 3521-3106, or by email at hkgifts.visitor@hktdc.org.
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Circular (8) — Move-out Regulations

BE (8)— HEERA

Please note that many buyers have to utilize all opening hours in the 4-day event to
schedule and complete their visits at the Fair. We have received several complaints about
exhibitors who had removed all the exhibits well before the official closing time. In order to
maintain a good image of the Fair including exhibitors’ professionalism, and to protect all
exhibitors and buyers as well as their interests, move-out of exhibits is prohibited before
5:00 p.m. on 30 April 2017. According to clause 45 in the exhibition regulation listed on
the application form — no stand or exhibits shall be dismantled or removed before the official
closing time. Our staff will conduct on-site spot-checks in the afternoon of 30 April 2017,
those exhibitors who violated such rule will be served a warning letter. It may affect the
booth selection priority and location at future editions of the Fair for those exhibitors who
violate the rule. In addition, the Organiser reserves the right to reject their future
participations at the Fair. Grateful for your understanding and cooperation.

ABEEIAVEXRHESEDREAMRERE  FEERENSEHHE - BIRFREST RS
BRATEFENMRENER  URREMESEBRERNI S - MASREARER 2017 F£4
H30HTF 5 KERECRmBMES - SRPFRANREZRAIE 4518 - SHRREEA
REBERE - Z7oicRm  FS2REABLEST - XERKRK 4 A 30 B MIKEKES
fREE - MRIBRBER  FXERKRKRLESE - LEASREERER NE2REERNM
MWRFF  BESEHEMUUE - 155 - XEFREEEERRBERSEZET - HES2R
BN ETE -
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Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair 2017

BECmMAERE 2017 2 TRIERTEIETE

1. Important Exhibition Regulations BREZEZEHEAI

We would like to draw your attention to these important Exhibition regulations, as set out in the
Terms and Conditions governing your participation. A Task Force comprising members of the
Organiser and Co-organisers will visit all exhibition booths to ensure strict compliance with them.

B2LREERLHE  WABIFREREEHRA - RSAIBEPEZRAFIINMT - WHEF - MH
ARETWEBRESPHBERNTHRGD  RREERBLRAAESEE 2B - LIERIZIERRE
AT -

© i0iNIOIOIIWINIF

=
o

1) Displaying relevant exhibits BR&#E M

Exhibitors are reminded that they may only display exhibits which fall into the product category
zone as stated in the booth confirmation letter of the Exhibition. If we find Exhibitors using
less than 60% of their display area exhibiting the appropriate product under a designated
product category zone, we have the right and will have no hesitation to ask the Exhibitor to
immediately relocate and/or terminate its participation in the Exhibition, without any recourse
on our part.

SEBRAER YWEALNRBEEUBIREMINERERNRBER - RETIWHIERIRE
SERBARBREEEMNREBRRDVR/NE  BERNTE  BXSEBARENLZHER
R ILHSREE  SRBUEERE -

2)  Sub-letting is forbidden ZIFH 7
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third
party. Any Exhibitor found to be in breach of this sub-letting prohibition will be asked to
immediately remove all illegitimate third party business cards, materials and exhibits
(promotional or otherwise) from its Space or Stand at its own expenses and will also be
banned from taking part in all the HKTDC trade fairs.
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ZRE-—EBRRRREBUNBUSEFE=2BEAEM TS =L - QDEE
Z TIHRBEEESERSEBARRMARRSE—E28F  EmkYn (EEMHEN
Hith ) BRtREAASEU - EFBRZZSREEEN - E?%SEP%T%‘%&?M:%E?]DZK%%%E’\J
ﬁﬁﬁ? mE e

By way of clarification, an Exhibitor is ONLY permitted to:-
T BREAE  SRBRUEEREBUSBURNETLNEE
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its
name or distribute name cards of its own employee; and
BE  IKEIRENESREREEEZER  HhRsiBEEBER  HKEEESNE
E -
(i) allow its own employee to solicit business for itself, at its Space or Stand.
BfHEEREBERS
An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic
materials bearing the name of its wholly-owned subsidiary or any third party company having
a formal agreement with itself appointing the Exhibitor as agent or distributor of that third party
company or (ii) allow the employee of such subsidiary or third party company to solicit
business for such subsidiary or third party company at its Space or Stand. Please however
be reminded that you MUST first obtain the prior written permission from us by applying in
writing to us at least 3 months before the commencement of the Exhibition if you wish to
conduct the said activities for your subsidiary or any such third party company. We will
expect to receive some form of documentation confirming the relationship between you and
the relevant subsidiary or third party company before considering your application.
SEBMUEEREBRASEUA () #E KEARLHNBEZENBAS - B ZFIEN
B i BEN AT RENEA B EDFJuuTI@FEEﬂ % (i) BFEZENBAS]
FEAZIIBAREA D HBZEN AN EEREBER - RSEBNWAER - BES Eﬁﬁﬁ BERHE
Bﬁ%“?TJ:%I**_%/\TLHJ:L,%@J %EFW\ ARREBEETRV=ER - UE|K
AT HEBREPBERLEEY - TRERABENHE  RRSEBEGHNEATHE=
ZATWEER -
Our permission is given entirely at our sole and absolute discretion and our decision is final.
Please note that any Exhibitor found to be conducting the above activities for your subsidiary
or any third party company without having obtained our prior written permission will be treated
s "sub-letting” in contravention of the sub-letting prohibition. Please nonetheless be
reminded that any of the above activities can only take place in relation to products which fall
into the same product category zone as stated in the booth confirmation letter of the
Exhibition.
TR B E—REBRRBERESEMERSBRH - EALRTER - MIAREETIEBST
SHEEFY - QEWK’E‘?@E%Eﬁﬁlﬁ/\jWEH*_%’\TLHBLEE}J SRR EFER
RIE - AEPWT,E,\ RC - DHURENS RMEMR - WRERBERUBRREMANERERNER
GEEST
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Sy /4 BT =

3) Receiving buyers with courtesy BEEGHER

According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against
any visitors solely based on their sex, disabilities, or other criteria prescribed by law by
refusing their visit to their booths. Exhibitors are thus requested to welcome visitors that are
gualified and admitted by the Organiser. In case of non-compliance with the regulation, the
exhibitor’s future participation right may be affected.

RIBFBIRB RS - SERBAGARERSHEOMLR - BEIZIEGIPIS LA E A E =
SEEAMEE  SPEREEFEFRATIEBUSE - Bt - KEEFISEBHMAER
BEMESSENALTRONERL - REASRESHEHERSRBFRERITAZR - M
HiBE®E  ERHMILSEEHENSERFEMTE -

4)  Move-out Requlations {{EESFHI

Please note that all exhibitors are required to strictly abide by the move-out regulation.
No exhibitors can move out exhibits or dismantle its booths before the closing of
the Fair (30 April 2017, 5:00pm). Kindly understand that this will seriously disturb other
exhibitors’ business negotiations and adversely affect the image of the Fair.
FBIRESZRBFRBETAENVAERRE - FEREBEREERITE (2017 £ 4 B
30 A5 I5IE ) A EmEERFARWGEEEN - 1F SIRRLESRETEHMEE
ATETEF AR R AEREITS -

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give
verbal warning to exhibitors who move out before the official closing time. If exhibitors
insist to move out early, the Organiser reserves the right to reject future applications of
the exhibitor.

RE—DES %%’f%&ﬂ%ﬂ*ﬁ%#%’fi AEBESEN 2017 FREFOEERMIESR
MBS V2RE  A2RBEBENERHE  FAEAEIVHERATINSRER  WHER -

Booth Decoration and Exhibits should be Ready before the Opening ¥SBIE I FEXRSE
To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period

as well as upholding the quality of the exhibition, exhibitors are reminded to have their exhibits
ready and their booths well-manned at least 30 minutes before the opening of the fair every
day. The fair will be opened to visitors on time.

AER2ERHEEZEENNEEAREEENE—TRAEEZF: 2EEERE El?vA
FAT 30 NiEEBEFEBURERFERR  LEBETHENU EEIRSHERENTE
HEGEE -
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Safety Measures on On-Site Construction / Dismantling Work BE;E#NiE TSt 278

In order to maintain the site safety of events held at the Hong Kong Convention & Exhibition Centre,

with immediate effect, a new safety measure has been implemented. This new measure is in-line

with the relevant regulations implemented by Labour Department and Occupational Safety & Health

Council. Details are as below: -

SERRERHM LSiE: EEEEREP OLRRES LERBELEREBENERARLIIER

TEEEmAER - BIRFERL - B0

1) From 1 Oct 2016, the use of ladders above 2 meters is strictly prohibited at the public circulation
areas (i.e. Concourse area of Hall 1, 3, 5; Harbour Road Entrance; Expo Drive Entrance;
Convention Foyer; Grand Foyer) in HKCEC. All construction/dismantling work at these areas
should be carried out by using high reach equipment (e.g. scaffolding, evaluated working
platform etc...). The scaffold should not be used on a construction site unless Form 5
(Scaffolds-Reports of Results of Fortnightly or other inspections report) has been made by a
competent person. This form should be displayed in a prominent location of the scaffold which
specifies the location, extension of the scaffold on the site and includes a statement to the effect
that the scaffold is in safe working order, strength and stability.
F2016F10H1H#E - 8RR ER RRILAEAHEE (BREEL -3 5KE - BEEBA
O EBEEAL  SREAE ASZE0E) EH2RMU LR - St AR EsirE 2N
BEASEZE - BNREARTEESSETERE - REZTMERBRE - W ERGES
ATRER (FRBH) S - ZRZEERBRERERT - JIIAMRNUERESEE - WEHZERE
MRRMNEBREE STt L2 21R% -

2) All visitors and person requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of the exhibition stands or for any activities
will require wearing Reflective Vest.

FRIHEREREEEEAMRBUSE  ETERERUSE - FHNEMEDEEN
At —BUWEAETF FRIEIX -

3) Workers are required to wear safety belt while construction activities are carried out at 2
meters or more above the ground.

IREBBEE 2 KU EESER TN T AMRREBZES

4) If this rule is not observed, HKCEC and the Organisers will have the right to stop the
relevant construction activity immediately.
MEERE  BFEEREREDPOREIPHEARE UG I ERERIBETEFELER
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You are kindly requested to comply with the above safety measure and inform your contractor
accordingly. If you need further information, please feel free to contact Mr. Aston Fong at Tel (852)
2240 5459. You may also visit the website

at: http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal
Scaffolding Safety.

FESREAIERETABRETBINEER - MFEMESER - BHEGKBTEER : (852) 2240
5459 Bt & - 2 R @ Mo £ @ 3 B (%fﬁﬂ””*’ﬁ?ﬁﬂ» .
it : http://www.labour.gov.hk/tc/public/content2_8b.htm °

4. Important Notice on Insurance 2BEBBETIRF

Besides adopting necessary security measures to avoid loss, exhibitors shall take out insurance
policies which include (but not limited to) its exhibits, displays, stand fittings and fixtures, the venue
and other third parties.

The Organiser undertakes no financial or legal responsibility for any type of risk concerning or
affecting the exhibitors or visitors, their personal belongings and exhibits.

Exhibitors are reminded to observe the relevant terms stated in Clauses 69 to 70 of Section 3.1,
and Section 3.14 of Part lll “Rules and Regulations” in the Exhibitors’ Manual. Exhibitors shall
ensure the insurance policies are effective throughout the whole Fair period, including move-in and
move-out dates.

At the same time, exhibitors are reminded to take good care of all their belongings and exhibits.
Exhibitors shall not leave any belongings or exhibits without any personnel in the booths throughout
the whole Fair period, including move-in and move-out period. Any exhibitors who are found with
unattended goods in the booths have to bear all financial and legal responsibility on their own and
may receive warning letters.

BBREKR SRBBRFRN-IIDEZRZER MABTREBERR & (BARR)SEEMR -
BR5m ~ BAUKE - RS - @S AEME=FRRF -

TWEBESRESEBNSEHE HEAYmARBNEOERE - SIARMBIEREE -

BRFRRESREBFME=8n "REZRA, 21831569 £ 70 1% - LUKDIE 3.14 F3IIAF - &
FRZRABLMAR - WERHEERERRZRERY - 6AEEH RBEH —EEX -

B - 2RBAXEREE—TIVMYEER - ASRREHE - eREEHAHEH  #RABEN

B N BRI YEmBERUNAN - —&KER  TPHRBAENEHALSERRLESE  Z2REBE
MRR E—t)RBROEREE -
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5. Immigration Regulations to be Observed and Followed by Exhibitors 2 RE&EEFRIAIER B
1). Exhibitors from outside Hong Kong RE&HFELSMISRE

According to the policy of Immigration Department of Hong Kong, foreign visitors are
allowed to remain in Hong Kong for the purposes of sightseeing, shopping, as well as
conducting contracts, attending meetings and conferences, etc. For the purpose of
immigration control, visitors are subject to certain conditions of stay specified in the
Immigration Regulations.  These conditions preclude a visitor from taking up
employment, whether paid or unpaid and he is not allowed to establish or join in any
business. Those who wish to be engaged in day-to-day business operations or
investment activities in Hong Kong will have to apply for a work permit.
RBEFEBARSHBEOBER - SMRIREEALODRE - BY) - BREHAREFEERSIER
EEBER  WERBHE  REALVWREBTEBARRLNTPETIRYE - RIEZEH
& iR AT ASHESERE LIFERSFHIAIFR)  TASHRASHEEUEE - BR
EEBUSHEEBREFIREETINAL - HWRBFLIFHE -

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend
on the nature of the business of the exhibition booth he/she mans and his/her activities
therein. In general, if the exhibitor's activities are focused on promotion without
engaging in retail sales, he will not need to apply for a work permit. However, if an
exhibitor from outside Hong Kong is engaged in retail sales activities, a work permit will
be required.

MESRBEEMNS  SREEAFTEZFFLIFER  BRTEHREHUNEBUEURMN
HIRENE « —fKER - BESERBIESERAEBHEN AL REE - AIBRABFEL
F5E ; RESRBUSSEEH  BFRPFLIFERE -

2) Exhibitors from Chinese mainland FEAMSED

Where Chinese mainland exhibitors participating in trade fairs are concerned, it should be
noted that they must apply for exit permission from the relevant Chinese Mainland
authorities. For business visits, mainland residents have to apply to the PSB Office in
their place of domicile for permission to enter Hong Kong under the Business Visit
Scheme. The PSB will issue an exit-entry permit with a business visit endorsement to
Mainland business visitors. Exhibitors from Chinese Mainland are required to meet Hong
Kong Immigration regulations as stipulated in item 1 of the above.
SMESREESNAMSRER - LARDPRENINBREEFIRE LR - EREHRE -
WﬂﬂFEEI‘]E%FEEE@’A;ﬂ%&%Eﬁ RIBRA ST E BB O] - AL EEZ A
NEBIRE A TR BERBERBTEREBRT - AMMSEBUEBTLU LS 1 IBRIIN
BEAERG -
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3) Hong Kong Exhibitors &EZEE
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong
at the booths during fair period (including move-in and move-out days), the above
regulations (items 1 and 2) will also apply.
BRETEAMSEBERRREDSETHE (SR EERAERRE) AERKE S ERTY
REEEDIMIAL - EHRAI(E 1 & 2 IR)INEEER -

For details of Hong Kong immigration regulations, you may access the Immigration Department’s
web-site (www.info.gov.hk/immd/). If you have any queries regarding the above, please do not
hesitate to contact Hong Kong Trade Development Council.

BREASEAERGFE  FRHEEEAESHEEMAU (www.info.gov.hk/immd/) - W% _EitRE BT
REfE BB BB S RER -

Caution on Third Party Promotional Offers from Fair Guide / Expo Guide / Event Fair

FAIR-Guide

AENVDEIEERSE =& (Fair Guide / Expo Guide / Event Fair / FAIR-Guide &)1t ZIEEEE

It has come to the Organiser’s attention that some exhibition/trade directories or organisations have

sent invitations to exhibitors inviting them to update or correct their data with their fair directories

and subsequently claimed exhibitors for fees.

FTHHEIEIMS FAREZBRIITRIEMNEMASAEOSEFRLEF SFEREEMUE
ERtAEMEZiEsiiErmATIE 72REER - REOSREBRNER -

These directories and organisations include but are not limited to the following:

. Fair Guide (owned by Construct Data)

o Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online
Manuals”)

o Event Fair - The Exhibitors Index, and
FAIR-Guide (www.fairguide.me) (owned by Avron s.r.0.).

Jtl:%tljﬁ)i)\‘%ﬂ BER B AR

e  Fair Guide ( FH Construct Data Fi#ER )-

o Expo Guide ( B Commercial Online Manuals S de RL de CV ( “Commercial Online
Manuals” ) PR )-

e  Event Fair - The Exhibitors Index #1 FAIR-Guide (www.fairguide.me) (F Avron s.r.o. Fi#E#H)-

The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair nor
the FAIR-Guide has any connection with the Organiser or any of our fairs.

EHEE 5 FIE B MES: Fair Guide * Expo Guide * Event Fair #] FAIR-Guide 12+ {8y
FTHHEBNEURETZER -
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UFI, an international organization which represents the interests of the exhibition industry
worldwide has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide,
Construct Data, Commercial Online Manuals and other similar guides and organisations. UFI has
also reported that debt collection agencies work in partnership with these guides to intimidate
exhibitors for payment. The practice of Construct Data has been considered as unconscionable
and misleading by the Austrian Protective Association. Recent information suggests that
Construct Data has shifted its operation from Austria to Mexico and/or Slovakia.

UFIl, —BERRZIKEEZNZNBERAS  SALESREFRZ/)VNED Fair Guide ~ Expo Guide
Construct Data ~ Commercial Online Manuals FEMIBMAIEEMAH - UFI BIRSEH - WEL
SIMELEEMAMABHNREG MRS REN - Construct Data 7 &EF A MBI AR
P22 F 37 F 1S ( Austrian Protective Association) AR AF RFRE - RRABEREE R - Construct
Data SftREIihA BB HEFEIEMFAN/EHETELE -

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order
form are virtually identical. It is possible that Construct Data and Commercial Online Manuals are
related companies or are in some way connected. You should therefore exercise due diligence
and care when being approached for such invitations so as to avoid possible unwarranted and/or
unnecessary financial commitments. In order to protect your own interests, you are urged to read
the contracts (including the small print) and attachments carefully, as well as seeking legal advice,
before signing any such documents.

7/ Fair Guide & Expo Guide MIfEH KE] & WEEE’U%%?LH’E\*H [&, Construct Data Ei
Commercial Online Manuals TIBE2MBEASERZ 7 AT - B NALEESELUNOEEBENREERIEZSE
BiE - LRIFEADZNIFEEIE - TPRBSIET@EE N ER %EHG ) ( BFELUAN/ NS HIENRY
B4K) KMt ZE - BARABBRNXHNSKERER - DUREE T ASHN & -

The Organiser do not recommend that you sign any materials that you receive from Construct Data,
Commercial Online Manuals, Event Fair and/or Avron. If you have mistakenly entered into
contract with Construct Data, Commercial Online Manuals, Event Fair and/or Avron, you should
notify Construct Data, Commercial Online Manuals, Event Fair and/or Avron in writing and inform
them that you dispute the validity of the contract on the basis of mistake and/or misrepresentation.
You should take legal advice as to how to respond to any demands for payment that you might
receive.

FHHEET A ZZEBE FEZBMEMK Construct Data - Commercial Online Manuals -~ Event Fair &/
3% Avron UXEI 232 - AR M EEER 1B T B2 Construct Data~ Commercial Online Manual -~ Event
Fair &/ Avron :] 1315 B NEMEHEBA Construct Data* Commercial Online Manuals ~Event
Fair &/s Avron fEEERIERWRE ZIFEN FREBZ X - AASKNEY - B NEZM U E
MOBESWRINNRBRSRKEAEER -
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For more information about UFI's action against Fair Guide, Expo Guide, Construct Data, please
visit

http://www.ufi.org/Public/Default.aspx?Clef_SITESMAPS=142&Clef SITESMAPS=161.
MEEARE 2S5 R UFI ¥ Fair Guide, Expo Guide, Construct Data £2 Commercial Online
Manuals $REXZ1TE), FEIBILHER
http://www.ufi.org/Public/Default.aspx?Clef_SITESMAPS=142&Clef SITESMAPS =161 -

7. Caution on Rental of Credit Card Payment Terminals /i2FF B RIS 42 In 1 SRS

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card
payment solution provider has offered its payment terminal rental service to exhibitors in exhibitions
held in Hong Kong, but failed to return the transaction amount to exhibitors before the deadline as
stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any payment
solution providers in ALL HKTDC fairs. To protect your own interests, you are reminded to
exercise due diligence and read all contracts carefully before appointing any service providers.
BBESUEREBELR)ETOIRBE AT ETBENNRESPREHAGHFRIFHEERE TS
Rl BURABESHNEEARZEEABRSTE - 8B RBRILEEABIEBETERE[D
FERMUEAFRREEERY  WREMASEBEERTOUHEEBRGER - BEEE FBRE
BR  WARBBNXHRENMR - DURRE T ASHF & -

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the
HKTDC Hong Kong Gifts & Premium Fair. Should you have any questions, please contact the Fair
Management Office.
BBEURIREMASEBAGEEEEREEECRAERRIRBETSERE - B EHMUE
B - BHETYHEENEE -

A

8. Trolley Rental Service NOT Available BEBEARHEAFHERT
Trolley rental service will NOT be available for exhibitors at the Fair. Exhibitors are advised to
make your own arrangement in advance should you need to use any trolley in the Fair.

ZRABFHHNER  RESHARMEAFHERY - SROVFZRERFHES - BFETZH -

9. Internet Access at the Fair BEZEEK FAZH

To ensure smooth Internet access during the fair period for business usage that requires stable
connection (such as website demonstration, download of multimedia files, remote access to
company server, etc.) throughout the Fair, exhibitors are advised to order a dedicated
Broadband Line inside your booth, instead of relying on the Wireless LAN service provided by
HKCEC (Please refer to FORM 5 in the “Order Forms”).

m ENTERESHERZBER B ZEREREHEXARNARRE - B FHEIEEERE
BiMERa%)  ARBRNEZETIIB—IRBUMNEHE LEKEUEERUPER  BekEEE
ZRREPOLEHRZER AR (PHEFGFR " BHFERE L AERES) -
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All exhibitors are kindly reminded that the free Wireless LAN service operated by HKCEC
intends only for light and casual usage by a limited number of users simultaneously. The
wireless connection may fail or become slow and/or unstable during the fair period, and will
disconnect if the connection is idle for over 10 minutes. As a alternative to the free Wireless LAN
service, broadband connection will be set up by HKTDC in designated public areas of the Fair for
free broadband connection by both exhibitors and buyers.
BE2RBMLAIRERPMEHZEEERR FARFZREABRMNERAESRHESERFRN L
RAR - At ERESHREMAK O ELIIRERKN - FIEENRESER  BEERBRFLIABRE
B8 10 NiE - ER LARBNEETPL - ZHERRNEEREEN—EEEARMIRURE
LR - RERBRERRERZ—ERERERENES -

If you encounter any problem with the Wireless LAN service onsite, please proceed to the
Customer Service counter at Hall 1A concourse or call the Wireless LAN Service Hotline at (852)
2582 1846 / 2582 1849 for technical support and assistance.
NEMERESHEEERARBEE NERDZNE BN FERY  BRIEREE 1A XE IR
BB EELR (852) 2582 1846 / 2582 1849 °

Fast Action Scheme at HKTDC Hong Kong Gifts & Premium Fair

FEEmAEmEZ TRETEEE .

At the forthcoming HKTDC Hong Kong Gifts & Premium Fair (“the Fair”) in April, the Customs and
Excise Department (the “Customs”) will collaborate with the "Hong Kong Brands Protection
Alliance" ("HKBPA") to conduct the “Fast Action Scheme" (“the Scheme”) during the Fair. HKBPA
represents 53 trade associations and is now inviting applications from Hong Kong companies who
are members of one of the 53 participating trade associations to join the Scheme.
ERBENEEECKEREETHRE "TEEEH ("B ) BHET B T A mERERER (" fE
%) AfFRERESWIT TRRTEEE L (TETEL) - KRG EFEW "B, IRHEEFAREE
=A== YNSIE PRI

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with
HKBPA and paying the applicable handling fees to HKBPA prior to the Fair. Upon receipt of a
complaint from the relevant trade mark or copyright owner, the Customs will take enforcement
action against products exhibited at the Fair that infringe the rights of those companies that have
joined the Scheme.

SREBORLD g SREERNmERREER  WREBEmME "EE ANERER -
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The Scheme will be operated independently of the HKTDC by the Customs and HKBPA and is not
a_substitute for the existing on-site intellectual property rights (“IPR™ complaints procedure
implemented by the HKTDC. Exhibitors who do not wish to participate in the Scheme are
welcome to visit the HKTDC's on-site IPR office for assistance in the same manner as at previous
fairs.

5t SEBEA "fE, BUEF  TARNRESEBRBERARRBRNERERERFNER -
SRBWMABEZMN "51E8 ., DO —WRIERER (FEEERF) RSAZHEEENS ESKIRE -

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as

follows:

marERs "EHElL B BE TER LA mBREREWEE , B

Address ttiit: 3/F, HKPC Building, 78 Tat Chee Avenue, Kowloon, Hong Kong
BBNEEZR 718 REENKIEIE

Tel &3 (852) 2788 5391
Fax E}i (852) 2788 5388
Website f8E: www.hkbpa.org

Email EF: info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary
due diligence on the IPRs attached to your exhibits prior to the Fair to avoid possible IPR
infringement at the Fair.
rEFRESSRENEEGIHAMEERnARSNEEEERGNIEERE  BERESPRH

R -

If you have further questions regarding HKTDC's on-site IPR complaints procedure, please feel
free to contact Miss Cindy She, Exhibitions Project Manager [Tel: (852) 2240 4560 / Email:
cindy.km.she@hktdc.org] or the Fair Management Office.

Mm ERTAHTE—TEREEEUENSNEREERFNERNER BB EAERER
B &R R0\ B[S : (852) 2240 4560 / EEEL : cindy.km.che@hktdc.org]sk = Mt HE i 5 R R 4K -

it BEABRERER - BUIRXRERE -
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Circular (10) — Join HKTDC social media channels and get up-to-date fair information

To help connecting exhibitors with buyers, HKTDC has developed various social media
channels:

https://www.facebook.com/HKTDC.Exhibition
facebook.

http://www.weibo.com/hktdclifestyle

(o) FRHE

weibo.com

. https://plus.google.com/+hktdc/posts
8+

Link dm HKTDC Gifts, Stationary, Publishing and Packaging Network
InKe https://www.linkedin.com/groups/HKTDC-Gifts-Stationary-Publis
hing-Packaging-48606117home=&gid=4860611&trk=groups_gu
est_most_popular-h-logo

Click E to follow the official accomnt

We sincerely invite you to follow us on the above channels to get up-to-date information:
» To pre-register for FREE admission badge for buyers

To network with industry players (especially buyers) direct

To receive the latest information on HKTDC fairs

To learn the latest industry news

To encourage interaction among traders

YV V VY

Hong Kong Trade Development Council
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BE (10) - BRFRERRNARFAENGMRETEN

BEERBRNEREMARTE  RESRBNEREERENME:

https://www.facebook.com/HKTDC.Exhibition
facebook.

http://www.weibo.com/hktdclifestyle

(o) 7RG

weibo.com

. https://plus.google.com/+hktdc/posts
8+

Link dm HKTDC Gifts, Stationary, Publishing and Packaging Network
Inke https://www.linkedin.com/groups/HKTDC-Gifts-Stationary-Publis
hing-Packaging-4860611?home=&Qid=4860611&trk=groups_gu
est_most_popular-h-logo

Click ,o to follow the official acconnt

AERFBBSERBMAU L FeURTBIEEEEREREMNR:
BRETREERXASE
BERAFZFAALTREIZER)ZRME

Eﬂ%% 2 RRREEMNER

SHEMITENR
SRBAFAANLTIEARFE LEE
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Circular (11) - Guidance to Custom Built exhibitors for on-site usage
of electricity

BU)-FEZCEBIEEE -REEHE NS

- For electricity supply you have ordered from HKTDC, exhibitors must have their own
electrician. The official contractor will not provide installation and connection
services for these items.

FREE[VEAREBARFBERIA - AEXEEBAERHELELRERRE THES
REFMEANBEEEREKERAm -

- Total power consumption shall not exceed the current specified. In case of
overload, the Organiser reserves the right to suspend the electricity supply until the
problem is rectified by the exhibitor concerned.
SRBAPFAEHRERACEAZBBCPRFEIRESE - MERAEBR - TS
BEVIZIIHEZEARSRAFEENE -

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring)
Regulations, all electrical installations, inspection and testing must be carried out by a
registered electrical worker together with a registered electrical contractor.
“Certification of installation, inspection & testing” (Form WR1) should be submitted to
the Official Electrical Contractor by 1500 hrs on the last move-in day. Failing to
provide by 2200 hrs on the last move-in day will result in suspension of electricity
supply throughout the fair period. The employer of the electrician shall be liable for
any damages caused if the electrician fails to comply with the above requirements.
B?@-éjjﬂ%m (55406 ) B (#4REE) RA - FIEENLE - BE KRG RREM

BETREABERGFMERAMBHNT - JEZEEE?‘%E#“ WR1 &EA FEEESH N 3 K
AR TASENFEER - DIZZER - WREENRZME M 10 KRR % - REIAGAE
BEOHE - NER LAKBERTS ﬁ?ﬁfﬂ;{k AIEEFAESBERIS RN —T
BR - ZRBANERBERBRECMMERANENIARATIBERER - FREREB
WNIRAECERS - BB EZKTEERTA - AsEn kBB iEEE -

- Itis important that custom built exhibitor should take full responsibility of turning off
main_switch of the booth after fair closes every day. For safety and
energy-saving purposes, the respective contractor will be asked to come back to the
fair ground for turning off main switch if it is found still on in the empty booth. The
organiser will not be responsible for any loss subsequently caused by turning off the
booth main switch if the responsible contractor is not accessible.

SREZREE SHREEASEMIEBUKSERT AL HERRER  BEREER
FlEAR R IR - BAUAERRWEKRZHEE - MEEBRERFRE iﬁ - RERE
5 - HERZHEERBARSE -

BEEEBESERERE RERBI L
Exhibition Services, HKTDC
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Appendix 1
Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions

The Hong Kong Trade Development Council (referred to below as “TDC”, “Organiser”, “we”, “our”
or “us”), the statutory body promoting Hong Kong’s international trade, is committed to fostering
original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product on
display infringes someone else’s intellectual property rights. These complimentary procedures are
not the only way in which complainants can file complaints. Complainants can also file complaints
with Hong Kong Customs and Excise Department and/or the Courts of Hong Kong.

These procedures, carried out with our legal advisors (“Legal Advisors”), are designed to help
establish whether there is a case to answer so that complaints may either be pursued or resolved

promptly.

Our aim is as much to protect the rights of individual exhibitors to be promptly cleared of
unfounded complaints as it is to uphold their obligation to respect the intellectual property rights of
others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the conditions
of participation, setting out rights and obligations of exhibitors at TDC exhibitions, which is set out
below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or any
other part of the display on the Stand do not in any way howsoever violate or infringe any third
party’s rights including all intellectual property rights including but not limited to trade marks,
copyright, designs, names, and patents whether registered or otherwise. The Exhibitor agrees to
fully indemnify the Organiser and its agents, representatives, contractors and employees against
all costs, expenses and damages arising from any third party’s claim of infringements by the
Exhibitor and/or the Organiser and/or the latter’'s agents, representatives, contractors or employees
of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of Intellectual
Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organiser may issue from time
to time, including abiding by any complaint procedures and penalties stated in the Exhibitors’ Brief,
whether as a Complainant of infringement of intellectual property right or as a party subject to any
such complaint. If the Exhibitor fails or refuses to abide by any of the terms and conditions of the
Exhibitors’ Brief, the Organiser shall have the sole and absolute discretion to ban the Exhibitor and
any of its representatives, parent, associate, affiliated and/or subsidiary companies from any or all
future TDC exhibitions and/or to further ban any representatives of the Exhibitor in question from
entering the venue of the current TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organiser in accordance with the
Exhibitors’ Brief and requests the Organiser to take action against an Exhibitor, the Complainant
agrees to hold the Organiser, its agents, representatives, contractors and employees (including but
not limited to their Legal Advisors) harmless and to fully indemnify each and every one of them
against any and all liabilities, losses, costs (including but not limited to legal costs), expenses and
damages of any nature whatsoever incurred or suffered by any of them as a result of or however
arising from any action that the Organiser, its agents, representatives, contractors or employees
(including but not limited to their Legal Advisors) may take in reliance of or as result of such
complaint filed by the complainant, or any other requests, directions or instructions made or given
by the complainant pursuant to such complaint. The Complainant further agrees not to take any
legal action or make any claim or demand against the Organiser, its agents, representative,
contractors or employees (including but not limited to their Legal Advisors) in relation to such
complaint and the alleged infringement of intellectual property rights.
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Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this should
be reported to the Fair Management Office, where it will be handled by TDC Fair Officials and
the Legal Advisors engaged by TDC.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will specify
the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisors are satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the display of
the Exhibitor’'s product or material in dispute at the Fair, a TDC Fair Official will visit the booth
involved.

The Fair Legal Advisor will also visit the HKTDC'’s website (www.hktdc.com) to check whether
the product or any material in dispute is displayed on the said website. If so, the HKTDC has
the sole and absolute discretion to disable the link or otherwise take down / remove the
disputed product or material from the Organiser’'s website in accordance with the HKTDC's
Terms & Conditions for Printed Advertisement & Online Promotion without further notice.

As Fair Organiser, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce evidence
to show to the satisfaction of the Legal Advisors that he/she has the right to deal in such
product or material. He/she will also be required to sign an undertaking immediately to this
effect. A copy of the signed undertaking and one copy of the photograph will be given to the
Complainant and the Exhibitor. A further copy of the signed undertaking together with one copy
of the photograph will be retained by the TDC for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating possible
violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor will be required
to immediately remove the product or material which is under investigation for the remainder of
the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7 and/or 8
above, TDC shall have the right and power, in its sole and absolute discretion, to ban the
Exhibitor and any of its representatives, parent, associate, affiliated and/or subsidiary
companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and accepted
by TDC’s Legal Advisors, in order to reconfirm that the disputed product or material is no
longer on display and is not being traded. If the Exhibitor is found to have breached its
undertaking not to display or deal with the product or material in dispute during the remaining
period of the Fair, TDC shall have the right and power, at its sole and absolute discretion, to
immediately terminate the right of participation in the Fair in question of the Exhibitor and any
of its representatives, parent, associate, affiliated and/or subsidiary companies without any
refund of the participation fee already paid , and to ban the Exhibitor and any of its
representatives, parent, associate, affiliated and/or subsidiary companies from any or all future
TDC exhibitions.
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Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all future
participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor fails or
refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating its
decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a legal
action brought against the Exhibitor in relation to the display of the product or material in
dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor has signed an
undertaking in favour of TDC and allowed TDC to take photographs of the product or material
in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and signs an
undertaking provided by TDC not to display or deal with any such item for the rest of the Fair
period, but is subsequently found to be in breach of such an undertaking; in which case the
TDC shall, in addition, be entitled to immediately terminate the Exhibitor’s right of participation
for the rest of the Fair period without refund of any participation fee already paid by the
Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor confirming
its infringement of intellectual property rights of any Complainant(s) during two consecutive fair
periods, notwithstanding that the Exhibitor has cooperated with TDC during the Fairs by
removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against the
same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.
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Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright. The
Copyright Ordinance sets out in detail the different activities that constitute criminal
offences. A person who commits such a criminal offence is liable to a fine of
HK$50,000 in respect of each infringing copy and to 4 years’ imprisonment or a fine
of HK$500,000 and 8 years’ imprisonment depending on the type of infringing
activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied or offered
to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers, to which a
false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or manufacture, any
goods to which a false trade description is applied

commits a criminal offence.

Further, any person who forges any registered trade mark or falsely applies to any
goods any trade mark so nearly resembling a registered trade mark as to be
calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair trade

practices (including but not limited to any commercial practice that is a misleading

omission, or is aggressive, or constitutes bait advertising, bait and switch, or wrongly

accepting payment) also commits a criminal offence.

Any person who commits such an offence under the Trade Descriptions Ordinance

may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment for 5
years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for 2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual Property
Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of Hong
Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below items
4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies, including
photocopies or computer copies will not be accepted,;

original evidence on proof of ownership of the copyright work - for example, in the event
the author of the copyright work is an employee of the Complainant, that employee’s
contract of employment; or in the event the author of the copyright work is not the

ponE

o
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Appendix 1
Complainant nor its employee, copyright assignment evidencing the assignment of
copyright from the author to the Complainant; and
6. oariginal evidence of the date of (i) the first sale of the product/article to which the copyright
work relates (e.g. invoices, shipping documents, etc) or (ii) the first publication of the
copyright work, and such evidence must clearly identify the product/article in question

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist (which
is available for download at [http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/1.pdf] or
to be provided by TDC at the time of the complainant’s filing of the complaint). If any of the
required information and/or evidence is missing or otherwise incomplete, or if any of the
information and/or evidence provided are, in TDC’s opinion, unreliable, conflicting, false or
inaccurate in any manner, the relevant complaint will not be processed or will be rejected.

B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations will not
be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong including
any renewal certificates or proof of renewal (NOTE: foreign registrations will not be
accepted); and

2. A written opinion from the complainant’s Hong Kong patent agent or legal advisor that the
Hong Kong patent is valid and infringed by the display of the Exhibitor’s product or material
in dispute during the Fair with clear and specific reference to the alleged infringing product
in question.

And any other evidence that the Legal Advisor may require depending on the specific facts of the
case.


http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf
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